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PaGouast mporpaMMa MEXAMCIMIUIMHAPHOTO Kypca pa3paboTaHa Ha  OCHOBE
denepaabHOTO TOCYIaPCTBEHHOTO 00pa30BaTEIbHOIO CTAaHAApTa MO CIEIHATBHOCTH CPEIHETO0
npodeccuoHanbHoro  obpasosanus (mamee — CIIO) 40.02.03 TIIpaBo u cyzaeOGHOe
aJIMUHUCTpUpOBaHuE (0a30BOM MOATOTOBKH).

PaCCMOTpeHa u 01[06peHa Ha 3aCCIaHuC NICOAAarorundyceCKoro CoBcera

30 aBrycra 2022 r. IIpotokon Ne 1

3aMecTUTENb IUPEKTOpA

110 METOIMYECKON padboTe H.A. KpuBoGokoBa



Conep:xkanue

1. OBIIIA ST XAPAKTEPUCTUKA PABOYEN ITPOIPAMMBI YUEBHOM JUCLATIINHBI
2. CTPYKTYPA U COJIEP)KAHUE YYEBHOMN JUCIIUIIIMHBI
3. YCJIOBUS PEAJIU3ALIIUA [TIPOT'PAMMGBI YUEBHOM JUCLIUTIIMHbI

4. OIIEHKA PE3YJIbTATOB OCBOEHU S YUYEFHOU JUCIATLIMHBI



1. OBILIASI XAPAKTEPUCTHKA PABOYEN ITPOT'PAMMbI YYEFHOM JUCHUILIAHBI

1.1. Mecto npeamera B CTPYKType OCHOBHOI 00pa3oBaTeIbHOI MPOrpaMMbl

VYuebnas qucuuruinaa « OpraHu3aius 1 OCyIIeCTBICHHE KOAU(PHUKAIUY 3aKOHOAAaTeIbCTBA B
CyIe» OTHOCHUTCS K TpOoQecCHOHATbHOMY MOIymi0 — OpraHu3anroHHO-TEXHHUYECKOE
oOecrieyeHne paboOThI CY/I0B.

VYyeOHast AMCUMIUIMHA HApsly ¢ YYeOHBIMH TUCIHMILIMHAMU MPO(ECCHOHAIBHOTO MO
obecrnieunBaeT (hopMHUpOBaHUE MPOPECCHOHATHHBIX KOMITETESHITUH.

1.2. leab u muIaHMpyeMble pe3yabTaThl 0CBOCHUS] Y4eOHOM JMCIUIIIHHbI

ConeprxaHue mporpaMMbl TUCHUILTHHBI « OpraHu3anus U OCyIIeCTBICHUE KoaupuKkanuu
3aKOHOJATEIbCTBA B CyZe» HAMpPaBIEHO Ha JOCTH)KEHUE CIEIYIOMINX IIeNIeH:

— OCBOCHHUE MTOJTHOMOYHI COOTBETCTBYIOLIETO paOOTHHKA ammnapaTa Cya B COOTBETCTBUU
C €ro JIOJKHOCTHBIM PErjlaMeHTOM;

— U3Yy4YEHHME TEOPETUYECKMX M OPraHU3allMOHHO-NIPABOBBIX OCHOB MEXaHH3Ma
OpraHMU3aIH U OCYLIECTBIICHUS KOAUPHUKAIIMU 3aKOHOIaTEIbCTBA B Cy1aX.

3amaun OCBOCHHUS AUCLUTIINHBIL:

—  HAyuyuThCA  TOJIb30BATbCS  HOPMATHUBHO-METOJWYECKUMH  JOKYMEHTaMHU IO
JEJIONPOU3BOJCTBY B CYJIE;

— OCBOHUTH paboOTy ¢ JOKYMEHTaMH (perucrpaisi, KOHTPOJIb HUCIOJHEHHUS, CIPaBOYHO-
uHpOpMaLMOHHAs paboTa);

— OCBOEHHE MPOLIETypbl COCTaBJICHUS U 0POPMIICHHS HOMEHKIIATYPHI 1€ B CY/E;

— COCTaBIISITh, PEIAKTHPOBATH U OQGOPMIISATH OPTaHU3AMOHHO-PACTIOPSAUTEIbHBIC
JIOKYMEHTHI;

— HMCIIOJIb30BaTh HH(OPMAIIMOHHBIC TEXHOJIOTUHU TIPU TIOKYMEHTUPOBAHUU U OpraHU3aluu
paboTHI C TOKYMEHTAMH;

— OCYIIECTBIATH MEPBUYHBIA yUeT CTaTUCTUYECKOH MH(OpMaIuu B cyjae Ha OyMaKHOM
HOCHTEJIE U B AJIEKTPOHHOM BHU/IE;

— HayYUThCSI OCYIIECTBIATh (POPMUPOBAHME JAHHBIX ONIEPATUBHON OTYETHOCTH;

— OCYILECTBJIATH CIIPAaBOYHYIO PabOTy MO y4eTy cyAeOHOM NMPaKTUKU B CYJIE;

— U3yYUTh OCHOBHBIC MEPOIPHITHS HANpPAaBICHUS OPraHU3ALMOHHOTO OOECTeYeHUs
NeSITeIbHOCTH CY/a;

— M3Y4YUTh HOPMATHBHO-METOIAMYECKHE JOKYMEHTBHl IO JOKyMEHTAIlHOHHOMY
obecrieueHnIo paboTHI Cyaa.

JlucuuruinHa HampaBiieHa Ha  (OpPMHUpOBaHHE CIEAYIOMIMX MPo(ecCHOHATBHBIX
KOMIIETECHIINH:

INIK 1.1 OcymecTBusTh paboTy C 3asBICHUSMH, KajJo0aMM W HHBIMH OOpaleHUSIMU
rpakJaH U OpraHu3aiuil, BECTH MPUEM MTOCETUTEIIEH B CYIE.

1K 1.2 ITopnepuBaTh B aKTyaJlbHOM COCTOSIHUU 0a3bl HOPMAaTUBHBIX NPABOBBIX aKTOB U
CyneOHOM TTPaKTHUKH.

I1K 1.3 Ob6ecnieunBath paboTy OPITEXHUKU M KOMIIBIOTEPHON TEXHUKH, KOMITBIOTEPHBIX
ceTel M MPOrpaMMHOTr0 00eCIIeYeHus CyI0B, CAUTOB Cy/I0B B ceTH MIHTEpHeT.

1K 1.4 O6ecrieunBath pabOTy apxuBa Cya.

IIK 1.5 OcymecTBisTh BefeHUE CyaeOHON CTATUCTUKH Ha OYMa)KHBIX HOCHUTENISX M B
AJIEKTPOHHOM BUJIE.

I[IK 2.1 OcymiecTBiasTh NpueM, PErUCTpaldio, y4eT U XpaHEHuEe CyAcOHBIX eI,
BELIIECTBEHHBIX JJOKA3aTENbCTB U JOKYMEHTOB.

IIK 2.2 OcymecTBisaTh ohopMIICHHE N1, HA3HAYEHHBIX K CyJIeOHOMY pa30upaTesIbCTBY.

MK 2.3 OcymecTBisITh HajJIekalllee H3BEIICHHE JIWIl, YYaCTBYIONIUX B CyAeOHOM
pa3z0uparenbCTBE, MPOU3BOIUTD PACCHUIKY U BpYUYEHHE CyI€OHBIX TOKYMEHTOB U U3BEILICHUH.

I[IK 2.4 OcymecTBIiATh PpErucTpanyio, ydeT U TeXHUYeckoe oQopMIeHHE
UCIIOJTHUTENIbHBIX JJOKYMEHTOB I10 CYJICOHBIM JIeIaM.



B pe3ynbrare 0CBOCHUS IUCLUILINHBI CTYAEHT JIOJDKEH:!

3HaTh:
- HOPMaTUBHO-METOIMYECKHE JOKYMEHTBI 10 JOKYMEHTAIL[HOHHOMY 00ecrieueHHI0 paboThl CyAa;
- KJIJacCU(pUKALHKIO CITY)KEOHBIX JOKYMEHTOB U TpeOoBaHUs K HUM B cooTBeTcTBHH ¢ 'OCT;
- KOMIIBIOTEPHYIO TEXHHUKY M COBPEMEHHbIE MH()OPMAIMOHHBIE TEXHOJOIMH; OCHOBBI OXPaHBbI
TPYZAa U TEXHUKH O€30MacHOCTH.

YMmers:
- MI0JIB30BAThCSI HOPMATUBHO-METOJUUYECKUMH JIOKYMEHTaMH TI0 JAEJIONPOU3BOJICTBY B CY/IE;
- BeCTH paboTy ¢ JOKyMEHTaMH (perucrpanus, KOHTPOJIb MWCIOJHEHHS, CIPABOYHO-

uHpopMalMOHHAs paboTa); - COCTaBIATH M O(GOPMIIATH HOMEHKJIATYpy JAed B Cyae; -
dopMupoBaTh /iena Ha CTaAuY MPHUHATHUS U Ha3HAYEHHS K CyZeOHOMY paCCMOTPEHUIO U TIOCIIE UX
paccMOTpeHus;

- COCTaBJIATh, PEIAKTUPOBATh U OPOPMIISITH OPraHU3ALMOHHO-PACTIOPAIUTENbHBIE TOKYMEHTHI;
- oOparmaTh K UCIIOITHEHUIO TPUTOBOPBI, PELICHHUS, ONIPEIeNICHHs U IOCTAaHOBJICHUS CY/Ia;
- HCIIOJIb30BaTh MH(OPMALIMOHHBIE TEXHOJIOTUH MPU JOKYMEHTHPOBAHUH U OPraHU3aINK PaboThI
C JIOKYMEHTaMH;
- OCYILLIECTBIISTH MEPBUYHBIN YUET CTaTUCTUUECKON HH(OpMaLUU B Cy/ie Ha OyMa>KHOM HOCHUTEIIe
" B 3JICKTPOHHOM BHUC,
- OCYLIECTBIISITh (POPMHUPOBAHUE TAHHBIX ONIEPATUBHON OTUETHOCTH;
- OCYIIECTBIIATDH CIPABOYHYIO paboTy MO y4eTy CyneOHOM NPaKTHKH B CY/JIE;
- OCYUIECTBIIATb OCHOBHBIE MEPONPUATHUS HANPABICHUS OPraHU3aLMOHHOIO OOecreueHus
ACATCIIBHOCTH Cya.

BbITh KOMIETEeHTHBIM:
- B BOIIPpOCAaxX OpraHnu3alluOHHO-TCXHUYCCKOTO O6€CHG‘IGHI/I$I ACATCIIBHOCTH CyJa,
- B BOMpOCaxX OCYLIECTBJIEHUS IMOJIHOMOYUN COOTBETCTBYIOIIEro pabOTHHKA ammapara cyna B
COOTBCTCTBUH C CT'O NOJIKHOCTHBIM PCTIIAMCHTOM.

HNmeTh npakTUYECKUH OMBIT:
- 10 OCYIIECTBICHUIO TIOJHOMOYHMI COOTBETCTBYIONIETO pabOTHUKA ammapara cyaa B
COOTBETCTBUHU C €r0 JOHKHOCTHBIM

2. CTPYKTYPA M COJAEP)KAHUE YYEBHOM JUCIIUILINHBI
2.1. O0beM y4eOHOro npeaMera ¥ BUIAbl y4eOHOH padoThl

Bua yueOHo# padoThl O0bem yacoB
O0bem o0pa3oBaTeIbHON NPOrPaAaMMBbI 102
- CamocTosiTebHas paboTa 26
- Koncynpranun 8
- O6s13aTenpHas yueOHast Harpy3Ka, B TOM YHCJIE: 68
Jlexyuonnuvle 3aHamusl 34
Ilpakmuueckue 3anamus 34

[TpomexxyTouHas arrectaiust mpoBoauTcs B popme B hopme nuddhepeHIInpoBaHHOTO 3a4eTa

(4 cemectp)




2.2. [IpuMepHbIi TeMATHUYECKHUI IJIAH U CO/IEePKAHUE Y4eOHOH TUCHMILTHHbI

B Tom
qyucJae

Koanl 001mux
KOMIIeTeH N i

HaunmenoBanue pa3aeoB u Coaepxanue yueOHOro MaTepuaa
TeM

MJIaHy
Harpy3Ka
3aHATHSA
KOHCYJIbTAHT

— | Bcero yacoB mo yueoHomy
[\

o | O0s13aTeIbLHANA yueOHas

o | CamocrosiTe1bHasA padora,

& | Jlekuuu, ypoku
| HIpakTnyeckue

Tema 1. Komuduxauus | Beenenue. [Ipenmer u 3agauu Kypca.

3aKoHoAaTenscTBA B cyne: | Cucremaru3anusi 3aKOHOJATENbCTBA: TOHATHE, OOBEKTHI,
MIOHATHE, ¢ynkuny, | cyopexTsl. OCHOBHBIE 3Tanbl CUCTeMaTH3aluH. [IpuunMHBI U
HE00X0IMMOCTD 3HaYeHWe cHucTeMaru3auud. [IpuHIMNBI cucTeMaTHU3alH.
Komudukanuss  3akoHOmaTenbCcTBA  Kak  Pa3sHOBUAHOCTD
CUCTEMAaTHU3all1H.

Cucremaruzanusi MaTepHaIbHOIO 3aKOHOJATENbCTBA  Kak
0a30BOM OCHOBBI OCYIIECTBIICHUsI TipaBocyaus. [IpoGiemsr
NPUMEHEHUS TPAXIaHCKOTO 3aKOHOAATENIbCTBA POCCHICKUMU
CyJaMu. OneIT CHUCTEMaTU3aIH YTOJIOBHOTO IIK 1.1 -1.5,
3aKoHoOAarenbcTBa B cynax Poccuiickon — denepanuu. 2.1-24
[TpoGiieMbl COOTBETCTBUSI YTOJIOBHOTO 3aKOHOJATENbCTBA
OPUHIUIIAM ~ COBPEMEHHOro  mpaBocynusi.  [IpoGiembl
CUCTeMaTHU3allMl U  KOAU(PUKAUUK  aJMHHHUCTPATUBHOIO
3aKOHOJIaTENILCTBA.

O06oOmenne  cyneOHOM  TMPAKTUKH:  TOHATHE,  IIEIH,
HEOOXOIMMOCTh. DTambl M3y4yeHHs U 0000IIeHuss cyaeOHON
MpakTUKU. BIOOp TeMbl TPOBOIUMOTO 0000IICHUS CY1e0HOM
npakTukud. [loAroroBka K  IpOBeNEHUIO  000OIICHMUS.
CocraBineHue  UTOrOBOrO  JIOKyMEHTa U pealu3alus
pe3ynpTaToB M3ydeHus. [lgaH TOATOTOBKM M NIPOBEACHUS
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aHanmu3a M 0000meHHss CyJneOHOM MNPaKTUKU: MOPSA0K
3aII0JTHCHHSL.

Tema 2. IIpaBoBoe
peryJIupoBaHHe OCYIICCTBICHUS
KoIuUKaIUU
3aKOHOJIATEIHCTBA B CyJax

[IpaBoBas  OocHOBa  OpraHu3alii M  OCYLIECTBJICHHUS
KOAU(pHUKAIMU 3aKOHO/IaTENIbCTBA B Cy1aX.

Konctutynusa Poccuiickoii @enepanuu Kak  HCTOYHUK
IIPABOBOI'0 PETYJIUPOBAHUS UCCIIETYyEMbIX TPABOOTHOIICHUH.
@®enepanbHblil 3akoH oT 8 sHBapa 1998 1. Ne 7-®3 «O
Cyne6nom nemapramente npu BepxosHom Cypae Poccuiickoit
Oenepaunn», or 27 mas 2003 1. Ne 58-03 «O cucreme
rocyJIapcTBEHHON ciyk0b1 Poccuiickoit ®Depepanum» u 27
utonig 2004 r. Ne 79-®3 «O rocynapCTBEHHOUN TpakIaHCKOM
cnyxk6e Poccuiickoit ®enepanuu». HWHble (enepanbHbIe
3aKOHBI U TIOA3aKOHHBIE aKTHI.

[Tpuka3 Cynebnoro nenapramenTa npu Bepxosnom Cyne PD
or 21.12.2012 Ne 238 «O06 yrtBepxxaenuu IlonoxeHus 06
anmapate  QemepadbHOTO Ccyda OOIIEH  FOPUCIUKITUNY,
NOJIOXKEeHUs 00 oTaenax cyJaeOHOW CTaTHCTUKH, HPaBOBOU
nHpopmaTuzanuy, komupukamuu U 0OO0OIICHHUS CyIeOHOM
NPAKTUKA B COOTBETCTBYIONIMX CyJaX Kak OCHOBHBIC
UCTOYHUKH, PETYJIUPYIOIINE NeSTeNbHOCTh M0 KOIU(DUKALNU
3aKOHOJIATENILCTBA B CyJIaX.

12

K 1.1 - 1.5,
2.1-24

Tema 3. IlpaBoBoii craryc u
coctaB  pabor oTmena U
KOHCYJIbTaHTa (rmaBHOTO
CIEINAIINCTA) cyna o
Koupukanuu
3aKOHOJATEThCTBA

OO6mure nojoxeHus: o nopsaake GyHKIMOHUPOBAHUS OTIEIIOB
CYJIOB, OCYIIECTBIISIFOIINX KOAU(PUKAIIUIO 3aKOHOAATEIHCTBO U
0000menne cymeOHOW mpakTukh. MecTto oTmena 1o
KoAu(UKAIUU B CTPYKTYpeE Cyaa.

KoHcynbTaHT (TJIaBHBIA CIIEUAIIUCT) Cya MO KOAU(PUKAIIII
3aKOHOJATENLCTBA W €ro  craryc.  XapaKTepHCTHUKa
MTOJTHOMOYHH.

14

10

IIK 1.1 -1.5,
2.1-24

Tema 4. Opraau3zanus paboThI IO
Koaudukanuu "
CHCTEMaTH3aIHU

OcymiecTBieHNE CHCTEMATHU3aLHU 3aKOHO/IATEJILCTBA
MUPOBBIMH  cyabsiMu. CHcreMaTusanus W KoAu(pUKAIHS
3aKOHOJATEIbCTBA B PpallOHHBIX cynax. OpraHuzanus |

16

12

IIK 1.1 -1.5,
2.1-24
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3aKOHOJATENhCTBA B  CyJax
oO1eit IOpUCTUKITI

OCYIIECTBIICHUE [ESATEIBHOCTU MO KoIU(UKAIUH B CyJax
cyobekToB Poccuiickoit denepanun.

OcHoBHBIE 3a/a4¥l W (YHKIHH OTIEIIOB, OTBEUAIOIIUX 3a
CUCTEMAaTH3aINI0 U KOAU(PHUKALMIO 3aKOHOJAaTENIbCTBA B CyAax
cyobektoB. Komudukanus 3akoHonaTenscTBa B BepxoBHOM
cyae Poccuiickoit @enepannm.

VYrpaBiieHHe CHCTEMAaTH3allud 3aKOHOJATENhCTBA W aHAIIM3a
cyneOnoit mpaktukun BepxoBmoro Cyma  Poccuiickoit
Oenepanyn: 3a1a49, QYHKIHH, TOTHOMOYHS

Otnen cyneOHOM CTaTUCTHUKH, TMPaBOBOM HWH(OpMaTH3AINH,
Koaupukanuu u 00001IeHUs cy1e0HOM pakTHKU BepxoBHOTO
Cyna Poccuiickoit ®denepannu. OCHOBHBIE 3a7adyd OTJENA.
OTBETCTBEHHOCTh OT/ENa 3a HEUCIOJHEHUE JOJDKHOCTHBIX
o0s13aHHOCTEH.

«bromnerens BepxoBuoro Cyna Poccutickoit denepanun» u
OroyuteTeHH CynoB cyObekTOB Poccuiickoit depepanum Kak
pe3yNbTaT pabOTHI CYI0B MO O0OOIICHHIO CYIe0HOM MPAKTHUKH.

Tema 5. Ocob6ennoctu | ®enepanpubiii Konctutynuronnsiii 3akoH «O BOSHHBIX Cyaax 16 10
OpraHu3aluu paboTsI o | Poccuiickoit @enepanumy.
KoauuKauu u | [lotHoMounss u CTpPyKTypa BOEHHBIX cyAoB B Poccum.
CUCTEMaTHU3alHU OuHaHCHpPOBaHUE U OOECTCUeHUE NeATEIHbHOCTH BOCHHBIX
3aKOHOJATENhCTBA B BOEHHBIX | cy0B U Cyne0HOM KOJUIETHH 110 JefiaM BOCHHOCITY KaIluX MK 1.1-15
cynax Bepxosaoro Cyna Poccuiickoii @enepauuu. AmnmnapaTsl 21- 2 4 7
BOCHHBIX CYJI0OB. AIMHUHUCTPATOP BOEHHOI'O CY/Ia. ' '
Ocy1iecTBieHUE JIEATEIHOCTH IO CUCTEMaTu3aluu |
0000mICHNIO CyIeOHOM TPAKTUKH B BOCHHBIX CyJax.
HNuctpykuust mo Aeonpou3BOACTBY B BOCHHBIX cynax (YTB.
npukazom CynebHoro nenaprameHTa npu BepxoBanom Cyme
Poccuiickoit @enepannu ot 9 okrsa6pst 2014 1. Ne 219).
Tema 6. Opranu3zanus paboTsl Mo | OCyIIECTBICHUE CHCTEMAaTH3allud  3aKOHOJATEIhCTBA B 16 10 MK 11-15
Koaudukanuu U | apOUTpakHBIX cynax cyObekToB Poccuiickoit ®enepauuu. 21- 2 4 7
cucTeMaTH3alluu Craryc, mnomHoMouMs # (YHKIIMU OTHIEIOB CyIeOHOM ) )

CTaTUCTHKH M IPaBOBOM MHGOpMATH3alMU, KOTU(PUKAMH U
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3aKOHOAATEIhCTBA B
apOUTpaXHBIX Cyaax

CHCTEMaTH3allui 3aKOHOJATENbCTBA apOUTPAKHBIX CYJOB
CyOBEKTOB.

OcylecTBICHUE  CUCTEMAaTU3allMd  3aKOHOJATENbCTBA B
apOUTPaXKHBIX aNCJULIIMOHHBIX Cydax H  apOUTPa)KHBIX
OKPYXKHBIX Cy/IaX.

OCHOBHBIC  HAIpaBICHUS  JCATEIFHOCTH  OT/ACIOB IO
0000111eH1I0 Cy/1e0HOM NPAaKTUKU B OKPY)KHBIX CyJiaX.

Tema 7. Cnemnuduka
OpraHu3aLu paboTbI o
Konudukanuu u
CHCTEMAaTHU3alluU
3akoHojarensctBa B Cyne 1o
WHTEJUICKTYaJIbHBIM MpaBamM

IIpaBoBoiil craryc u ctpykrypa Cyaa mo MHTEIUIEKTyalbHbIM
npaBam Poccuiickoii ®enepannn. [lestensHocts Cyna 1o
MHTEJJICKTyalIbHBIM TIpaBaM 10 HM3YyYEHHI0O U 0000IIEeHUI0
CyleOHOW TPAaKTUKW; TIO0 TMOATOTOBKE MPEJIOKEHUN TI0
COBEPIICHCTBOBAHUIO 3aKOHOB M HWHBIX HOPMAaTUBHBIX
MIPABOBBIX AKTOB; M0 AHATN3Y CYJACOHOIN CTAaTUCTHUKH.

16

12

IIK 1.1 -1.5,
2.1-24

BCETIO:

102

68

34

34

34
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3. YCJIOBUS PEAJIM3ALIMA TPOT'PAMMBI YYEBHOM JUCITATLIAHBI

3.1. Ocnamenue y4eOHOro kabuHeTa

JlocTmkeHME OCHOBHOM 1Lienu u3ydeHMs Kypca: «OpraHuzanus M OCYILECTBICHHE
Koau(pUKaAIMyM  3aKOHOJATENbCTBA B cyAe» TpeOyeT oOecrnedeHuss WHOOPMAIMOHHO-
TEXHUYECKUMHU PECYPCAMH.

J1ns1 ipoBeIeHNs! JIEKLIMOHHBIX 3aHATUI UCTIONB3YIOTCS IPOEKTOP, HOYTOYK.

B kauectBe cpencTB MaTepHATbHO-TEXHHYECKOTO O0ecreyeHuss TaHHOH y4yeOHoU
JUCLUIIIMHBI MIPESyCMAaTPUBAETCSI MCIOJIb30BaHUE KOMIIBIOTEPHOTO Kjlacca, ¢ WCIOJIb30BAHUEM
KOMITbIOTEPHO# nporpammsl Power Point.

Kpome Toro, nist 3gpdeKTHBHOrO U Ka4eCTBEHHOI'O MPOBEACHUS 3aHATUI HCIOIb3YeTCs

MYJIbTUMEANIHOE 000y I0BAaHUE.

3.2. UndopmanmonHoe obecriedeHre peaan3anun NporpaMmmbl
Hopmamuenvie npagoevie akmol:

1. Kouncturynuus Poccuiickoit deneparuu

2. O cyneb6noit cucteme Poccuiickoii @eneparun: OenepanbHblii KOHCTUTYIIHOHHBIN
3akoH oT 31.12.1996 Ne 1-OK3

3. O cymax obmei rmopucaukiuu B Poccmiickoit ®enepanun: DenepanbHbIA
KOHCTUTYIMOHHBIN 3aKkoH OT 07.02.2011 Ne 1-

4, O Cynebonom paemapramente npu BepxoBnom Cyne Poccuiickoii Denepanuu:
®enepanbHblil 3ak0H 0T 08.01.1998 Ne 7-03

3. O rocymapcTBeHHOW  rpakaaHckoll  ciyx0Oe Poccmiickoit  denepanun:
®enepanbHblii 3ak0H 0T 27.07.2004 Ne 79-D3

6. 006 obGecrieueHnM n0CTyMa K HHGOPMAIIUK O JEATEIBHOCTH CyA0B B Poccuiickoii
Oenepaunn: OenepanbHbiil 3akoH 0T 22.12.2008 Ne 262-D3

7. 06 ytBepxkaennn MHCTpyKIMM MO CyneOHOMY NETOMPOU3BOJICTBY B pailOHHOM
cyne: IIpukas Cyne6noro nenapramenta rnpu BepxosHom Cyzae P® ot 29.04.2003 Ne 36.

8. 06 yrBepxknennn MHCTpyKIuu 1Mo cyneO0HOMY JEOMPOU3BOACTBY B BEPXOBHBIX

Cyllax pecmyOJIHMK, KpaeBbIX U 00JACTHBIX Cy/Iax, Cy/Iax ropooB (efaeparbHOro 3HAUYSHUS, CyAax
ABTOHOMHOM 00ylacTh W aBTOHOMHBIX OKpyroB: IIpuka3z CyneOHoOro aemaprameHTa Ipu
Bepxoaom Cyne PD ot 15.12.2004 Ne 161
0. WNHCTpyKITHS 110 BEIEHUIO CYAeOHON CTaTHCTUKHU
10. 06 yrBepxnennn Ilonoxenus o6 anmapare QenepaabHOro cyaa oomiei
topucaukiun: [Ipuka3 Cyne6noro nemnapramenta npu Bepxosaom Cyae PO ot 21.12.2012 Ne 238
11. Tlonoxenune 06 MHPOPMALMOHHO-TIPABOBOM 0OECTIEYEHNH EATETLHOCTH CY/I0B
12. 06  yrBepxnmenum  Ilopsgka — pasMemieHus B HMH(OPMAaLMOHHO-
TEJIEeKOMMYHUKALIMOHHOU ceTH MHTepHeT nH(opManuu o BHENPOIleCCyalbHbIX 0OpaIeHUSIX:

Ocnoenaa numepamypa:

13.  Packun, JI. I. Metoauka v IpaKTHKa apXUBOBEJIECHHUS : y4eOHUK IS CPEIHETO
npodeccuonansuoro oopazosanwus / JI. . Packun, A. P. CokonoB. — Mockga : U3narenscTBo
IOpaiit, 2020. — 339 c.

14. llemenxosa, C. M. Apxusosenenue. Mcropus apxusoB Poccum ¢ apeBHEHIINMX
BpeMeH 10 Hadana XX BeKa : yueOHOe Mocooue s CpeiHero Mpo¢eCCHOHAIBHOTO 00pa30BaHuUs
/ C. W. llemenkoBa. — Mocksa : U3narenbctBo FOpaiit, 2020. — 153 c.

15. Illaxomanmosa, O. IO. OpramMsanms rocyJapcTBEHHBIX yupexaeHuii Poccuu :
ydueOHoe mocobue ais cpennero nmpodeccruonanbaoro oopazosanus / O. 0. [llaxoganoBa. — 2-¢



u3n., nepepab. u gom. — MockBa : M3marensctBo FOpaiit, 2020 ; Tromens : M3marenbcTBO
TrOMEHCKOTO roCy1apCTBEHHOI0 YHHBEpcuTeTa. — 161 c.

1. http://www.chr.ru/law/ CaliT, ¢ KOTOpPOro BO3MOXXEH JOCTyH K TEeKCTaM
HPAKTHYECKH BCEX POCCHICKUX 3aKOHOB.

2. http://www.rg.ru/oficial/ O¢dunuanbHbiii CAalT POCCUHCKOM Ta3eThl.

3. http://www.benran.ru/Lib_kat.htm/ bubnuoreunsle Karanoru.

4. http://www.rsl.ru/ Poccuiickas ['ocynapcTBeHHast OubnmnoTexa.

5. OBC biblio-online.ru.
HNHpopManMOHHO-CIIPABOYHbIE CHCTEMBI:

DnexTpoHHO-6nuGIHOTe Has cuctema FOPAWAT.

CIIC «KoncynbTaHT - [1mrocy.
CIIC «I"apanT».
IIporpammHoe obecnieyeHue:

Omneparmonnsie cuctembl cemeiictea Windows (Microsoft Word, Excel, Power Point u
np.).

4. KOHTPOJIb 1 OLIEHKA PE3YJbTATOB OCBOEHMSI YYEFHOU
JANCHUITINHBI

Pesynbrarel o0ydeHus Kputepun onenku DOopMBbI U METOABI KOHTPOJIA
(OCBOCHHBIE YMEHUH,
YCBOCHHBIC 3HAHUSA)

3HaHue: CamocrosrenbHas padboTa,
- HOpPMAaTUBHO-METOJUYECKUE IpakTH4eckas padora.
JOKYMEHTBI 110 IOKYMEHTALIHOHHOMY TectupoBanue

obecrieueHnI0 paboTHI Cya;
- KJTacCU(PUKALIHIO CITYKEOHBIX
JOKYMEHTOB M TpeOOBaHUS K HUM B
cootBeTcTBuHn ¢ I'OCT;
- KOMIIBIOTEPHYIO TEXHUKY U
COBpPEMEHHBIE HH(POPMALIMOHHBIE
TEXHOJIOTUH;
- OCHOBBI OXPaHBI TPY/1a U TEXHUKH
0€30aCHOCTH.
YMeHnue: CamocrosrenbHas paboTa,
- [10JIb30BaThCsI HOPMATUBHO- npakThdeckas padora.
METOAMYECKUMH JJOKYMEHTAMH 110 Paz6op npakTHuecKux
JeTIONIPOU3BOACTBY B CYJIE; cuTyanui
- BeCTH paboTy ¢ JOKyMEHTaMu
(peructparnysi, KOHTPOJb UCIIOJIHEHMS,
CIPaBOYHO-MH(POPMALIMOHHAS
pabora);
- COCTaBJIATh U 0OPMIIATH
HOMEHKJIaTypy JIeJl B CY/IE;
- opmupoBaTh eNa HA CTAAUH
IPUHATHUS U HA3HAUYEHUS K Cy1IeOHOMY
PacCMOTPEHMIO U TIOCIIE UX
paccMOTpEHMS];

K 1.1 - 1.5,
2.1-24

IIK 1.1 - 1.5,
2.1-24



http://www.chr.ru/law
http://www.rg.ru/oficial/
http://www.benran.ru/Lib_kat.htm
https://biblio-online.ru/
https://base.garant.ru/70712242/53f89421bbdaf741eb2d1ecc4ddb4c33/#block_150311
https://base.garant.ru/70712242/53f89421bbdaf741eb2d1ecc4ddb4c33/#block_150321
https://base.garant.ru/70712242/53f89421bbdaf741eb2d1ecc4ddb4c33/#block_150311
https://base.garant.ru/70712242/53f89421bbdaf741eb2d1ecc4ddb4c33/#block_150321

- COCTaBJISITh, PEIAKTHPOBATH U
0oOpMIISATH OpPTraHU3aIMOHHO-
pacropsIuTeIbHbIE TOKYMEHTHI;

- o0Opamarhk K UCTIOJHEHHUIO
MIPUTOBOPBI, PELICHHUS, ONIPECTICHHS U
MOCTAaHOBJICHUS CY/Ia,

- UCTIOJIH30BaTh NH(POPMAIIMOHHBIE
TEXHOJIOTUH TPH TOKYMEHTHPOBAHUHT
Y OpraHu3aiyy padoThl ¢
JTOKYMECHTaMU;

- OCYIIECTBIIATH IEPBUYHBIA yueT
CTaTUCTHYECKOW MHPOPMALIUU B Cy/Ie
Ha OyMa)>XHOM HOCHUTEJNE U B
AJIEKTPOHHOM BUJIE; OCYIIECTBIISATH
(dbopMHpOBaHNE JaHHBIX ONIEPATHBHOMN
OTYETHOCTH;

- OCYIIECTBIIATH (POPMHUPOBAHHE
JTaHHBIX ONEPaTUBHON OTYETHOCTH;

- OCYIIECTBIIATH CIPABOYHYIO paboTy
0 y4YeTy CyAeOHOW NPAaKTUKU B CYE;
- OCYILIECTBIIATH OCHOBHBIE
MEpOTIPUSTHSI HANIPABJICHUS
OpPraHU3aIIOHHOTO O0eCTIeUeHUs
JESITeITbHOCTH CY/Ia.
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