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1. TACHOPT IIPOTPAMMBI ITPON3BOICTBEHHOM (IIPEJIUIIJIOMHOIN)
MPAKTUKH

1.1. MecTto npouM3BOACTBeHHOH (NPeIAUIIOMHON) NPAKTHKH B CTPYKType HNPOrpaMmbl
MOJATOTOBKH CIEIUATNCTOB CPeIHEr0 3BeHa

PaGowast  mporpamma  TpPOM3BOACTBEHHON  (MPEIIUIIIIOMHONW)  TpakTHKU  (Janee
MpeIUIUIOMHAs MTPaKTHKa) — SIBJISIETCSI COCTAaBHOM YacThiO MPOrPaMMbl IOJITOTOBKU CIIELIUATINCTOB
cpeanero 3BeHa B coorBercTBUU ¢ PI'OC CIIO 40.02.03 IIpaBo u cynedHOE aIMUHUCTPHPOBAHKE B
YaCTH OCBOCHUSI OCHOBHBIX BUI0B MPO(ECCHOHATBHOMN IEATETbHOCTH:

[IM.01 Opranu3anroHHO-TEXHHYECKOE 00ecTieueHe paboThI CyI0B;

IIM.02 ApxuBHOE JI€]I0 B CYIE;

[IM.03 Nurdopmarusaius nesTeIbHOCTH CY/a;

[IM.04 CyneGHasi CTaTUCTHKA;

I[IM.05 OGecrieueHre UCTIOTHEHUS PEIICHHUH CyIa.

[IpousBoncTBeHHass  (IpeNOUIUIOMHAs) TPAaKTHKA SBISETCS  3aBEpIIAIONINM  ATAaroM
IIPAKTUYECKONH IOJrOTOBKU CHELMAIUCTOB cpenHero 3BeHa B coorBercTBUM ¢ PI'OC CIIO mo
cneuuanbHoctn 40.02.03 IlpaBo u cyneOHoe aaMuUHHCTpHpoBaHue. lIpakTMka HMeEeT Ienbio
KOMIUIEKCHOE€ OCBOEHHE CTYJEHTaMH BCEX BHIOB MpOo(ecCHOHAIBHON JeATEeIbHOCTH IO
CHEIHaTbHOCTH.

[TpousBosacTBeHHAs (MPEATUIIOMHAsI) MpaKTHKa HaNpaBieHAa Ha YIIIyOJNEeHHE CTYICHTOM
MEPBOHAYAIBHOTO  MPO(ECCHOHATBLHOTO ONBITa, pa3BUTHE OOMHUX W  MPOPECCHOHATBHBIX
KOMITETEHIIH, MPOBEPKY €ro rOTOBHOCTH K CAMOCTOSITENILHOM TPYIOBOM JIeATENBHOCTH, a TAK)KE Ha
MOJITOTOBKY K BBIITOJHEHUIO BBITYCKHOW KBAJTHU(HKAIIMOHHON paboTHI.

JUis yCHEemHOro MNpOXOXKIACHUS MPAaKTHKU OO0ydarollydecss HCIONb3YIOT 3HAHUS, YMEHWS,
obmue U npodeccuoHanbHbIe KOMIETEHIIUH, CHOPMUPOBAHHBIE B XOJ€ M3YyYCHHs TUCHMIUIMH U
po¢eCCHOHATBHBIX MOJTYJIEH YIEOHOTO IIJ1aHa.

[Tpou3BosacTBeHHAs (TPEATUIUIOMHAs) PAKTHKA MMPOBOAUTCS, KaK MPaBUIIO, B (erepaabHbIX
cylax oOmed IOpUCAUKIUHU, Y MHUPOBBIX CyJei, Ha OCHOBE JOrOBOPOB, 3aKJIIOUAEMBIX MEXKIY
COOTBETCTBYIOLIUM CYyJIOM U KOJIJIEJKEM, OTBEYAIOLINX CIEAYIOIIUM TPEeOOBAHHIM:

—Hanuuue cdep JeATENbHOCTH, MNPEAYCMOTPEHHBIX MPOrpaMMOl  MPOU3BOJICTBEHHOM
(TpenTUIIIIOMHON) TPaKTHKH;

—00€eCMeYeHHOCTh KBaTU(PUIIMPOBAHHBIMU KaJgpaMu AJisi PYyKOBOJCTBAa IPOU3BOICTBEHHOMN
(IpeIUIIOMHON) TPAKTUKOM.

[IpousBoacTBeHHAas (IPEANUIUIOMHAs) TPAKTUKAa MPOBOIUTCS KOHICHTPHUPOBAHHO B
COOTBETCTBHUH C KaJCHIapHBIM TpaguKoM yuyeOHOro mporecca.

[IpoxoxaeHne MpakTUKA HEOOXOJUMO JJis TOJATOTOBKM UM 3aIIUTHI  BBITYCKHOM
KBaTM(UKAITHOHHONU PaOOTHI.

1.2. lesan u 3axa4y NPeAIUINIOMHON NPAKTHKH

[TpousBosacTBeHHAs (NMPEAIUIUIOMHAsA) NpPAaKTUKAa CTYIACHTOB HalpaBlieHa Ha YriayOJieHHe
MEPBOHAYAIBHOTO MPAKTUYECKOTO OIBITa 00YYaroIIerocs, pa3BuTHe OOMIMX U MPOPECCHOHATBHBIX
KOMITETEHITNH, IPOBEPKY €ro TOTOBHOCTH K CAaMOCTOSATENILHOM TPYAOBOH JEATEIBHOCTH, a TAKXKE HA
MOJTOTOBKY K BBIIIOJTHEHHIO BBIITYCKHOW KBaNN(UKAIMOHHON pabOTBHI.

OCHOBHOM 1ENBIO MPAKTUKH SIBISETCS YIIyOJIEHHE MPaKTHUYECKOTO OIbITa 00YYaromerocs,
pa3BuTHE OOIMIMX U MPOPECCHOHATBHBIX KOMIIETEHIIMN, TPOBEPKA TOTOBHOCTH K CaMOCTOSTEIIbHOM
TPYAOBOM NEATENBHOCTH, a TAKXKE IMOJTrOTOBKA K BBIOJHEHHUIO BBIMTYCKHON KBanM(pUKAMOHHOM
pabOTHI B OPraHU3aAIMAX PA3IMIHBIX OPTaHU3AMOHHO — IIPABOBBIX (hopM.

3amaueil Mpom3BOACTBEHHOW mpakTHKU o crneuuanbHoctu 40.02.03 IIpaBo u cyneOHOe
aIMHHHACTPUPOBAHUE SBIISIETCS OCBOCHUE BUIOB MPO(ECCHOHANBHON IS TEIbHOCTH:
«Opraan3aoHHO-TEXHUUECKOE 00ecTIieYeHrEe paboThI CYI0B»; «APXUBHOE JEJIO B CYe»;
«adpopmaTtrzanus nesrensHocTH cyaa»; «CyneOHas craTucTukay; «OdecnedeHne NCIOTHEHHS
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peleHuit cy1a», T.e. CuCTeMaTu3alus, 00001IeHNe, 3aKpEIUIeHNe U yIiTyOJeHre 3HaHUI 1 yMeHU,
dhopmupoBaHue OOIIMX U TPOPECCHOHATBHBIX KOMIIETEHIIUN, TPHOOPETEHUE TIPAKTUUECKOTO OTIBITA
B paMKax npodeccuoHaIbHBIX MOAyIeH, npeaycmoTpeHHsix @I'OC CIIO.
C nenblio OBIaIeHUs YKa3aHHBIMU BHIaMU IS TEILHOCTH 00YyYaloOLIHiics B X0/1€ JaHHOTO
BUJIa IPAKTUKH JIOJKEH:
Bun npodeccronanbHoOM nesITeIbHOCTH:
[IM.01 «Opranu3anmoHHO-TEXHIUUECKOE 00ecTIieYeHre pabOThI CYJ0B»
UMETb MPAKTUYECKHUH OIIBIT:
—I0 OCYIIECTBIICHUIO TIOJTHOMOYH COOTBETCTBYIOIIETO pabOTHHKA anmnapara cy/a B
COOTBETCTBHH C €0 JOHDKHOCTHBIM PErVIAMEHTOM; YMETh:

—I0JIb30BaThCsl HOPMATHBHO-METOJMYECKHMH IOKYMEHTaMH TI0 JICJIOTIPOU3BO/ICTBY B CYAE;

—BeCTH padoTy ¢ JOKyMEHTaMH (perucTpanus, KOHTPOJIb UCIIOTHEHUS, CIIPABOYHO-
nHpOpMaIMOHHAsA PaboTa); —COCTABIATH U 0(hOPMIIATH

HOMEHKJIATYpy 1l B CY[I€;

—(hopMHPOBATh Jeia Ha CTaJUH NPUHITHS U Ha3HAYEHUS K CyJe0HOMY PacCMOTPEHUIO U
1ocJIe UX PACCMOTPEHHUS;

—COCTaBJIATh, PEIAKTHPOBATh U O(OPMIISITH OPraHU3AINOHHO-PACTIOPSANTEIBHBIC
JOKYMEHTHI,

—o0pamarh K UCIIOJHEHUIO TPUTOBOPHI, PEILICHHSI, OTIPE/ICIICHUS M TIOCTAHOBIICHUS CY/1a;

—HCTIONIF30BaTh MH(OPMAIIIOHHBIE TEXHOIOTUH IIPU TOKYMEHTUPOBAHUH U OpTaHU3aIN
paboThI ¢ JOKYMEHTaMH; —OCYIIECTBIISTh NEPBUYHBIN YUET CTAaTUCTUYECKON MH(POPMALIUH B

cyze Ha OyMaKHOM
HOCHUTEJIC U B AJIEKTPOHHOM BHJI€; —OCYILECTBISATH (POPMHUPOBAHUE

JTaHHBIX ONIEPATHBHOW OTYETHOCTH;

—OCYILECTBIISATH CIPABOYHYIO PabOTy MO y4eTy CyaeOHOM MPAKTUKU B CY/E;

—OCYIIECTBIIATH OCHOBHBIE MEPOIIPUATHSI HAIPABJICHNS OPTaHU3AIOHHOTO 00eCTICUeHHS
NeSATeNbHOCTH Cy/ia; 3HATh!

—HOPMAaTHBHO-METOJUYECKUE JOKYMEHTHI 110 I0OKYMEHTAllUOHHOMY 00€CIIE€YEHNIO PabOThI
cyna;
—KJ1aCCU()MKALUIO CITY>KEOHBIX JOKYMEHTOB U TPEOOBAaHMS K HUM B COOTBETCTBHHU C
I'OCT; —xoMIBIOTEpHYIO TEXHUKY U COBPEMEHHBIC MH(POPMAITMOHHBIE TEXHOJIOTHH;
—OCHOBBI OXpaHbI TPYy/1a U TEXHUKU OE€30MTaCHOCTH.
[IM.02 «ApxuBHOE A€ B
CyZie» UMEThb MPAKTUYECKUH OIBIT:
—I10 OpraHu3aluy paboThl ¢ JOKYMEHTaMH;
—I0 KOMIUIEKTOBAHHUIO CYJICOHBIX JIeJI M HApSA0B JJIS IOCTOSHHOTO XPaHEHUS;
—I10 OPraHM3aLMU XPAHEHUS APXUBHBIX IOKYMEHTOB;
YMETB!
—IOJIrOTaBIINBATh CyA€OHbIC J1es1a (Hapsiibl) M MaTepUasl JUIsl CAAYU B apXUB;
—OCYILECTBIIATH MOJIHOE 0opMIIeHHUE Jel (TIOAIINBKY UM MEPEIUIET Jeja, U3bsATHE U3 Jea
METAJUINYECKUX CKPENOK U CKOOOK, HyMEpalHIO JUCTOB U 3all0JHEHUE JINCTA-3aBEPUTEIIS);
—COCTaBJISATh BHYTPEHHIOIO ONIUCH JIOKYMEHTOB;
—BHOCUTH HEOOXOZMMBIEC YTOUHEHHS B PEKBU3UTHI O0JI0KKH JET1a;
—0(OPMIIATH PE3yJIBTATHl CAAYH JIe] Ha ApXUBHOE XPaHEHHE;
—CcOo0JII01aTh OXPaHHBINH PEKUM MOMEICHUI XPaHUIIHILL
—BBITIOJTHATH MOPSIIOK UCTIONB30BAaHKS JOKYMEHTOB apXHBa CyJia;
—OpraHu30BaTh MOPAIOK 0TOOpa JOKYMEHTOB U 0(OPMIICHHS UX Ha
YHUUTOXKECHHE; 3HATh:



—TMOpPSAA0K 0TOOpa Ha XpaHEHHUE B apXUB CY0B JIOKYMEHTOB, UX KOMIUIEKTOBAaHUS, yUeTa
U MCII0JIb30BaHMS;

—IepevYeHb JOKYMEHTOB Cy/I0B C yKa3aHHEM CPOKOB XpaHEHMUS,;

—HOpPMAaTHUBHBIE YCIOBUS XpPaHEHUS apXUBHBIX JJOKYMEHTOB;

—TOJIOKEHHUS O MOCTOSAHHO JIEUCTBYIOIIECH SKCIIEPTHOM KOMUCCHH CYIa.

[IM.03 «MupopmaTH3aMs JeSITETHLHOCTH Cy1a»
HUMETb IPAKTUYECKUN OIIBIT:

— B IIOMCKE NPaBOBOM MH(OPMAIMK U aBTOMATH3alUU OTAEIbHBIX CIEIU(DUIECKUX
YYacTKOB paOOThI (CTATUCTHYECKUH YUeT); 3HATh:

— 0a3bl JaHHBIX, UHPOPMALIMOHHBIE CIIPABOYHBIEC U TIOMCKOBBIE CUCTEMBI, B TOM YHCIIE
(«I"AC-IIpaBocynuey), cipaBo4HbIe paBoBble cuctemsl «l apant», «KoncynpranT [lmocy;

— TIOUCKOBBIE cHCTEeMBI B ceTu MIHTepHeT;

— TepeYeHb HOPMATHUBHBIX MpaBOBBIX akToB [IpaBurtennbctBa Poccuiickoir denepauuu u
denepanbHBIX OPraHoB MCIOJIHUTENBHOM BIACTH B HMHGOPMAIMOHHBIX CHUCTEMax O0OIIero
M0JIb30BAHNUS;

— TpaBuiia pa3MmenieHus B cetu HTepHeT nHpopMaluu o JesITeIbHOCTH Cy/ia Ha CTpPaHUIaX
caiTa.

YMETb:

—BECTH YYET U CUCTEMAaTU3ALINIO JIEKTPOHHBIX IOKYMEHTOB;

—I0JI30BAThCS CUCTEMOU AJIEKTPOHHOTO JOKYMEHTO000POTa;

—OCYIIECTBIIATH 00pabOTKY ¥ MPEAOCTABICHHUE JAaHHBIX COTPYAHUKAM CYa,;

—HCTOJIb30BATh KOMIBIOTEP HA YYACTKE CTATUCTUYECKOTO YUeTa.

[IM.04 «CynebHas CTaTUCTHKA
UMETh MPAKTUYECKUN OTIBIT:

—I10 BEJICHUIO CTAaTUCTHKH, XapaKTepu3yollei paboTy Cy0B, a TAK)Ke CTATUCTUKHU CYJUMOCTH
(1O BCTYNMHUBIIMM B 3aKOHHYIO CHIIy IPUTOBOPAM); YMETh:

—COCTaBJIATH OTYET O PaboTe CYZ0B IO PACCMOTPEHHUIO TPAXKIAHCKHX, YTOJIOBHBIX A€, e] 00
aJIMUHUCTPATHBHBIX MPABOHAPYIICHUSX;

—COCTaBJIATh OTYET O CyMMax ymiepda OT NpPeCTYIUICHWH, CyMMaX B3bICKAHHW B JOXOJ
rocy/apcTBa, CyMMax CyJIeOHBIX PacXoJI0B U3 (eepallbHOTO OI0KETa, OMPEeeICHHBIXCY 1eOHBIMU
aKTaMH;

—OTYET O PACCMOTPEHHUHU CYJAMH TPAKJAHCKHX, YTOJOBHBIX JIEJT B alleUIIIIUOHHOM U
KacCallMOHHOM TIOPSIIKaX;

—COCTaBJIAThH ONEPATUBHYIO OTUETHOCTD;

—OCYIIECTBIISATh AHATUTHYCCKYIO PabOTy 110 MaTepHaiaM CTaTHCTUIECKOI OTYETHOCTH;

—BECTH CIIPaBOYHYIO pabOTy MO y4eTy 3aKOHOJAaTeNIbCTBA U CYACOHON MPAKTHKHU B CY/aX;
3HATB!

—MHCTPYKIIMIO [0 BEJICHUIO CY/IeOHOM CTaTUCTUKH; —Ta0elb

(GOpM CTAaTHCTUYECKOH OTYETHOCTH CYIOB; —BHIBI U (POPMBI

CTaTUCTHYECKOW OTYETHOCTH B Cy/i€; —IpaBUIIa

COCTaBJICHHS CTAaTUCTHYECKUX (HOpM; —CUCTEMY cOOpa U

0TpabOTKM CTaTUCTHUECKON oTyeTHOCTH. [IM.05

«ObecrieueHre UCTIOHEHHS PEILICHHUH Cy1a»

UMETh MPAKTHYECKHH OIIBIT:

—110 00pAaIEHHIO K UCIIOJTHEHUIO IPUTOBOPOB, ONPEIECICHUI 1 TOCTaHOBICHHUHA 1O
YTOJIOBHBIM JI€JIaM;

—110 00pAaIIEeHHIO K UCIIOJTHEHUIO PELICHUH, ONPeAeTICHUN MO TPaXJaHCKUM JeJIaMm;

—10 0OpAaICHHUIO K UCIIOTHEHUIO PEIICHNH Cya 10 MaTepraliaM JI0Ccy1e0HOT0 KOHTPOJIS,

6



YMETh:

—COCTaBJISITh MPOIIECCYANTbHBIE U CITYKEOHBIC TJOKYMEHTHI B CBSI3H C 0OpaleHueM
MIPUTOBOPA, ONPECIICHHS U OCTAHOBJIEHU Cya K UCIIOJIHEHUIO ¥ HAPABIIATh X aJpecary;

—BBINTUCHIBATH UCTIOJTHUTEIBHBIC JOKYMEHTHI U HAMIPABIISATh UX COOTBETCTBYIOIIEMY
MOAPAa3ACIICHUIO CyIeOHBIX TPUCTABOB;

—BBIIaBATh UCIIOJIHUTEIbHBIC TOKYMEHTHI AJIs1 0OpalieHus B3bICKaHUS Ha
HMMYIIECTBO JIOJKHUKA;

—BBIJIaBaTh UCIIOJHUTEIBHBIC JOKYMEHTHI JIJIsl TPOU3BOACTBA YIeP KaHUS U3 3apab0THOM
MJIaThl (APYTUX TOXOJO0B) TOJKHUKA;

—BECTH YYET MPOU3BEICHHBIX B3bICKAHUMN MO UCTIOJHUTEIBHBIM TOKYMEHTAM;

—OCYIIECTBIIATh KOHTPOJIb 32 UCITOJTHEHHUEM COOTBETCTBYIOIIETO CYJ€OHOTO TIOCTAHOBIICHNS,

—OCYIIECTBIIATH MPOU3BOJICTBO MIPH PACCMOTPEHUH CYJIOM MPEACTABICHUH M XOIaTalCTB B
MOPSJIKE UCIIOTHEHUS CYJICOHBIX TOCTAHOBJICHHIA,

—0(hOpMIISITH CIIMCAHUE JIETT B APXHUB,;
3HATh:

—HOPMAaTUBHBIE ITPABOBBIC AKTHI, PETYIUPYIOIINE BOIIPOCHI UCIIOTHEHUS Cy/1IeOHBIX aKTOB;

—TOPSIOK BCTYTUICHUS CYACOHBIX aKTOB B 3aKOHHYIO CHITY;

—0011Me mpaBuia 0OpaleHus K UCIIOTHEHUIO IPUTOBOPA, PEIICHHS, ONIPECIICHUS U
MMOCTaHOBJICHUS CY/Ia;

—crnenupuKy oOpalieHus: K UCTIOTHEHHUIO CYIEOHBIX aKTOB MO TPAYXKTAHCKUM U YTOJIOBHBIM
Jenam, enam 00 aIMUHUCTPATUBHBIX IPABOHAPYIIICHUSX.

1.3. Koim4ecTBO 4aCcOB HA NPEJAUNIOMHYI0 PAKTHUKY:
Bcero 4 nenenu, 144 gaca.



2. PE3VYJBTATBI IPAKTUKH

Pe3ynbraToM mpou3BOACTBEHHOMN MPAKTUKH SBISIETCS ocBoeHMe npodeccronanbHbIX (ITK)

KOMIIETEHLIHM:
Bun
npodgeccuoHAIbLHOM Kon HanmeHoBaHMe pe3yJIbTATOB NPAKTUKHU
JAesITeJIbHOCTH
OcymecTBisSTh paboTy ¢ 3asgBICHUSMU, KaT00aMu 1
IIK 1.1 WHBIMH OOpaIICHUSIMH TPaXIaH U OpraHU3aIfil, BECTH
IIPUEM IIOCETUTEIICH B CYHE.
IIK 1.2. | Ilomnep>xuBaTh B aKTyaJbHOM COCTOSIHUM  0asbl
HOPMAaTHUBHBIX IPABOBBIX aKTOB U CYZ€OHOI MPAaKTHUKH.
IIK 1.3. | OGecnieunBath pabOTy OPITEXHUKH M KOMIIBIOTEPHOM
TEXHUKH, KOMIIBIOTEPHBIX CETe U MPOrpaMMHOIO
obOecrieueHus CyJIOB, CaTOB CyZ0B B HH(OPMAIIMOHHO-
TeJIeKOMMYHUKalIMOHHOU ceTH «IHTepHeT» (nanee — ceTh
WNuTtepHer).
IM.01 I1K 1.4. | OGecnieunBath pabOTy apXuBa cyja.
Opranu3anuoHHO- K 1.5. | OcymecTBnsaTh BeaeHUE CyneOHOW CTAaTUCTUKA Ha
TeXHHYecKoe OYMa)KHBIX HOCUTEJISIX U B 3JIEKTPOHHOM BH/JIE.
o0ecneuyeHue padoThI [IK 2.1 | OcyuiecTBisTh NPUEM, PETUCTPALINIO, YUET U XPAaHEHHUE
Cy/10B CyIeOHBIX Jell, BEUIECTBEHHBIX JOKa3aTelIbCTB H
JTIOKYMEHTOB.
I[IK 2.2 | OcymectBnsats odopmiieHHe Jel, Ha3HAYEHHBIX K
cyneOHOMY pa30oHpaTeIbCTBY.
IIK 2.3 OcCylecTBIISITh U3BEUICHHUE JIMIl, YYacTBYIOIIMX B
CcyneOHOM pa30oupaTesbCTBE, MPOU3BOIUTE PACCHIIKY U
BpYyUYeHHE CYACOHBIX JOKYMEHTOB U U3BEIICHUH.
[IK 2.4 | OcymecTBiIsSITh PETUCTPALMIO, YYE€T U TEXHUYECKOE
o opMIIEHHE UCTIOTHUTENBHBIX JOKYMEHTOB 10 CY1€OHBIM
JIeJIaM.
IM.02 IIK 1.4. | OGecnieunBath paboTy apxuBa Cy/a.
ApxHBHOE 1€J10
IIM.03 ObecneunBaTh pabOTy OPITEXHUKH M KOMIBIOTEPHON
Nudopmarusauus [IK 1.3. | TeXHUKH, KOMIIBIOTEPHBIX CE€TE€d M IPOrPaMMHOIO
AesiITeJIbHOCTH Cy/Aa o0ecrnie4yeHus Cy10B, CATOB CyJ10B B MH(POPMAIIMOHHO-
TeJIeKOMMYHUKalMOHHOU ceTH «HTepHeT» (nanee - ceTh
WNuTtepHer).
IIK 1.5. | OcymiecTBiasaTh BEACHUE CYIACOHOM CTAaTUCTUKH Ha
OyMa)KHBIX HOCUTEJSIX U B 3JIEKTPOHHOM BH/JIE.
IIM.04 IIK 1.5. | OcymiecTBasaTh BeACHUE CYIACOHOM CTAaTUCTUKH Ha
CynebOHasi cTaTHCTHKA OyMa)KHBIX HOCUTEJSIX U B 3JIEKTPOHHOM BH/JIE.
IIM.05 Ob6ecnieuenne [IK 2.4. | OcyiecTBisATh PErUCTPALUIO, YYE€T W TEXHUYECKOE
HCTIOJIHEHHS pelieHuii o(opMIIEHHE UCTIOTHUTENBHBIX JOKYMEHTOB 110 CY1€OHBIM
cyaa Jieam.




3. CTPYKTYPA U COAEPKAHUE IPEJUILIOMHON NPAKTUKHA

3.1. TemaTnuyeckuii mJian

O0bem BpemeHH,

Koanl .
HanmeHoBaHHE OTBOJAMMBIH HA Cpoku
(popmupyembIx
N npodeccHOHATLHOT0 MOAYJIs NMPaKTHKY NMpoBeIeHus
KOMITEeTEeH Uil
(uac., HeJ1.)
IIK 1.1 -1.5, [IM.01 OpranuzanroHHO-
[IK2.1-2.4 TEXHUYECKOE 00ecIeueHne
paboThI Cy10B
[IK1.4 IIM. 02 ApxuBHOE J1€710
IIK 1.3.TIK1.5 144/4 6 CEMECTP
IIM. 03 MudopmaTuzamus
NESTETLHOCTH CyJIa
IIK 1.5 [IM.04 CyneGHas ctaTucTuka
K 2.4 I[IM.05 OGecmieuenue

WCTIOJTHEHUS PENICHU Ccyia




3.2 CopeprxaHue NpeIUIJIOMHOM IPAKTHKH

padoThI cyn0B

- 0cob00oe BHUMaHHE yJIeNATh Ha
HOJITOTOBJIEHHOCTH JIeJT K CyZIeOHOMY
pazoupaTenbCTBY, B HEOOXOIUMBIX
CIIydasix JJOKJIa/IbIBaTh CYbE CBOC
MHEHHE O TOM, YTO HEOOXOAMMO
C/IeNaTh A IOATOTOBKH
IPaXXIaHCKUX JIeJ, COCTABIISATh
HPOEKTHI COOTBETCTBYIOIINX
OTIpEAEIECHUM;

- BO BpeMs CyJIcOHOTO Jiena
napajiesIbHO C CEKPeTapeM BECTH
HPOTOKOJI CyAeOHBIX 3aCeIaHuii;

- aHAJIM3UPOBATH KAYECTBO

aMMHHUCTPATUBHBIX HAPYIICHUSIX
Paznen 1. OGecnieuenne paccMOTpeHUs
CyZlbell YTOJIOBHBIX JEJI

Pazmen 2. OGecnieuenne paccMOTpEHUS
Cyllbell 1€ B OPSIIKE TPAKAAHCKOTO U
apOUTPa’KHOTO CYIOMPON3BOJICTBA
Paznen 3. AaMuHUCTpaTUBHOE

CyIOIIPOU3BOJCTBO
MK 01.03 Oprasauzanus ]|
OCyLIeCTBJICHHUE KOIMPUKALNH

3aKOHOJAaTeJILCTBA B Cy/ie
Tewma 1. [lonsTue npasa

HaumenoBanue yueOHbIX qucuuiuiud, | Koamuec
MEKIUCHUILUINHAPHBIX KYPCOB € TBO
Buasi CoaepsxaHue 0OCBOCHHOT0 Y4eOHOI 0 yKa3aHHeM KOHKPeTHBbIX pa3/1e/ioB 4acoB
JNesITeJIbHOCTH Buasbl pador MaTepuasa, Heo0X0IMMOI0 JJIf (Tem), o0ecriedyuBaIONIUX BbINMOJHeHHEe | (Heaelb)
BBINOJIHEHHUSI BUI0B padoT BH/IOB padoT
Ha manHOM 3Tamne cTyeHT 00s3aH — HOPMaTUBHO-METOUYECKUE MJK.01.01 CynedHoe
BBITNIOJHUTD CJEIYIONIME BUIbI pa0OT: | JOKYMEHTHI MO JOKYMEHTAIlMOHHOMY | 1€J10IMPOM3BOICTBO
- IPUCYTCTBOBATh HA IPOBOINMBIX obecrieyeHnto paboTHI Cy/a; Paznen 1. CynebHoe 1e10mpon3BOJACTBO
CyIbei mpuemMax rpakaaH, Mo — KJIacCU(UKAIHIO ciyxeOnbix| Paznen 2. Obecneuenne paccMOTPEHUS
KOHTPOJIEM CYJIbU IPUHUMATh JOKYMEHTOB W TpPeOOBaHUS K HUM B | CyJIbCH yrOJOBHBIX, IPaXIAaHCKHUX JIET U
rpaXkJiaH, pacCMaTpUBaTh MO €T0 cootBercTBuu ¢ ['OCT; nen 00 aIMHUHUACTPATHBHBIX
HOPYYEHUIO 5KaJI00bI M COCTABIISATh — KOMIIBIOTEPHYIO TEXHUKY ¥| TIPaBOHAPYIICHUSIX
OTYETHI 110 HUM; COBpPEMEHHBIE nHpopmanmonnsie | Pasnen 3 Opranusanus 1 OCyIIeCTBICHUE
- U3y4yaTh KOHKPETHBIE TPAXKJIAHCKUE | TEXHOJOTHUH; KOAM(PHUKAIIUHN 3aKOHOJATEIbCTBA B CYIE
Jena, moI0upaTh 3aKOHOAATEIbHBIN — OCHOBBI OXpaHbl Tpyna M TexHUKH | Paznen 4 Ocobennoctu
MaTepHai, He0OXOIUMBIHN JUIs 0€30I1aCHOCTH. OpTraHU3aIMOHHO-TEXHUYECKOTO
pas3pelieHus 3Tux e, o0ecrieyeHus IeATEILHOCTH Cy el
COOTBETCTBYIOIIUE PYKOBOJSIINE
Op::l::jzggz);leﬂw pa3bsicHenus [Inenyma BerOBHE)FO MK 01.02 } Oo0ecnieuenue| 144/4
oBeCIeYeHIe Cyna P® no Bonpocam cyaeOHoi paccMOTpeHusl CyAbeil  YroJ0BHBIX,
NPaKTUKH; rPakIAHCKUX  JeJd W Jeld 0
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BBICTYIIJICHUH MIPOKYPOPa, aJBOKATA,
IOPHCKOHCYJIBTA, 00CYKIATh UX C
PYKOBOJUTEIISIMH MIPAKTUKY;

- IPUHAMATH YYacTHE B IIPOBOANMBIX
CyZIOM 0000IIEHUAX TTPAKTUKA
paccMOTpEeHHsI OTACIBHBIX KaTerOpuit
rpaXkIaHCKHX JieN (aTMMEHTHBIE,
TPY/AOBBIC, JKWIUIIHBIC, O
BO3MEILICHUH BPE/a, O BO3MEIICHIH
yep0a, MPUYNHEHHOTO MTPHITHCKAMH,
pacTpaTamu, XUIIEHUSIMH, 00
YCTaHOBIJICHHHU OTIIOBCTBA, O JINIICHUH
POIUTEIBCKHX TPaB, CIOPHI O JICTSX,
ABTOPCKHE U M300peTaTeIbCKUe JIea,
JieNia O IPU3HAHUU TPaKIaHuHA
HEJICECIIOCOOHBIM U 00 OrpaHUYCHUU
JICeCIIOCOOHOCTH U JIp. ), COCTABIATh
0030pBI TI0 pe3ysbTaTaM 00001IeHus,
B 3aKJIFOYEHUH 0030pa JOJKHBI
COZIEPIKaThCs BEIBOIEI,

- I3YYUTb TOPSIOK TIPHHSATHS
KaCCAIlMOHHBIX M aleJUTSIIMOHHBIX
XKoo U TpeICTaBICHUH,
HAIpaBJICHUS JIE]I B KACCALUOHHYIO

1 anCJUIIMUOHHY 0 MHCTAHIIUU,

- opopmIIATH

UCTIOJIHUTEIbHBIE JOKYMEHTHI,

- COCTaBJISITh MTPOCKTHI

CyleOHBIX aKTOB.

Tewma 2. IIpaBoBO€ peryinpoBaHue

Tema 3. Hopma nipaBa

Tewma 4. ®opmbl (MCTOYHUKH) TTpaBa
Tema 5. Cuctema npaBa

Tema 6. IIpuHUUIIBI TIOCTPOEHUS W
CTpyKTypa Koaudukamuu  cyneGHOro
3aKOHO/ATEIbCTBA

Tema 7. HayuHble NOAXOMBI K
XapaKkTepUCTHKE KOTU(PUKAIUU

Tema 8. CucremMHble HOPMAaTHBHBIC
00600menus. Kogudukarus u cTpykTypa

mpaBa
Tema 9. Otnen cyaeOHOM CTATUCTUKY U
MPaBOBOM nH(pOpMaTH3aIINH,
KOIU(PUKAITTH u CHCTeMaTH3aI[H
3aKOHOJIaTeILCTBA, 0000IIeH S CyAcOHOH
MIPAKTUKA

Tema 10. Opranmszamuss pabOTHl IO
000011IeHHI0 CyAeOHOM MPAKTUKU

Tema 11. Ucnonbp3oBanue mporpaMMHBIX
KoMILIeKCOB «Cy0NIPOU3BOJICTBOY» U
«/lenonpon3BoICTBOY

MK 01.04 OcoGennocTa
OpPraHU3alHOHHO-TEXHHYECKOT0
ol0ecnieyeHNs AeATEIbHOCTH CyAei
Tema 1. Cuctema, CTpyKTypa U IPaBOBBIE
OCHOBBI JiesiTesibHocTH Cye0HOro
nernaprameHTa npu  BepxoBHom Cyne
Poccuiickoit ®enepanu

Tema 2. 3agaum ammapata cyJa #u
OpraHu3alys ero padoThl

Tema 3. OOmas  xapakTepuCTHKa
OpTraHU3aI[MOHHOTO o0ecrnieueHus
JESITeIbHOCTU CYA0B OOIIEH FOPUCIUKIIUT
Y OpPraHoB CYIEHCKOTO COO0IIECTBa

13




Tema 4. Huadopmaruzauus cyaoB u
OpraHoB CylleHiCKoro  cooOIIecTBa.
Hcnonb3oBanue KOMITBIOTEPHBIX
TEXHOJIOTHI B IEATEIHOCTH CYyJI0B

Tema 5. MarepHallbHO-TEXHUYECKOE U
¢duHaHcoBOe oOecreueHne AesTEIbHOCTH
CYJIOB M OpPTaHOB CyI€HCKOT0 coo0IIeCTBa

Tema 6. OCHOBHBIE  TIOJIOKCHHUS]
KOHIENIMA ~ WH()OpMATH3AIMA  CY/IOB|
oOmreit IOPUCAUKIIMM U CUCTEMB]
CyneOHoro nenaprameHTa

Tema 7. llousarue 3JIEKTPOHHOTO
JIOKyMEHT0000poTa

Tema 8.1 [Ipo6iieMsl nH(pOpMaTHU3aLUU B
pabote cya0oB

Tema 9. Cucrema 3JIEKTPOHHOTO
JTOKyMeHTooOopoTa ApoutpaxHoro Cyaa
Poccutiickoit ®enepanun (C30)

Tewma 10. Opranu3zanust paboTHI Cy0B IO
00ECTIEYeHHUIO yUacTUsI TPUCSKHBIX
3acenarenell B OCYIICCTBICHUT
npaBocyaust. [lopsok cocTaBieHus
CIHCKOB IPUCSDKHBIX 3acenaTernei

ApXHBHOE J1eJ10

1.IlogroraBnuBatk cyjacOHBIE — Jeia)
(HapsiABl) M MaTepUabl JIs CIa4d B
apXuB;

2.0cymIecTBIATh MOTHOE 0(hOpMIICHHE
Jen (TMOAIIMBKY WM TIepeTuieT Jera,
M3BATHE W3 Jejla  METaJUTHYECKUX
CKPETOK U CKOOOK, HyMEpAaIHio JINCTOB
Y 3aII0JIHCHUE JIUCTa-3aBEPUTEIA);

3.CocTaBisiTh BHYTPEHHIOIO  OIUCh
JIOKYMEHTOB;
4.BHOCHUTH HEOOXOTUMBIC YTOUHEHHS B

PEKBU3UTHL 00JIOKKH Jacia,

—Ilopsnok oTO0Opa Ha XpaHEHHE B apXUB
CyJIOB JIOKyMEHTOB, 1504
KOMIIJICKTOBaHUS, y4eTa 51
HCTIOJTH30BaHHS;

—IlepeyeHb JOKYMEHTOB CYJOB C
YKa3aHUEM CPOKOB XpaHEHHUS;
—HopwmaTrBHbIE YCJIOBUSL XpaHEHUSA
apXHUBHBIX JOKYMEHTOB;

—ITonoxxenus 0 MIOCTOSIHHO
JIEUCTBYIOWIEW DJKCIEPTHOM KOMHCCHHY]
cyza.

MK 02.01 ApxuBHoe J1eJ10 B Cy/e
Tewma 1. UcTtopusi cTaHOBIIEHUST apXUBHOTO
Jenonpou3BoacTea B Poccun.

Tewma 2. CrpyKTypa u copepx aHue
COBPEMEHHOTO ApPXHUBHOTO
3aKOHOJATEIbCTBA B Poccuiickoit
®Denepanumn

Tema 3. CoBpeMeHHblE  HOPMATHUBHO-

MPaBOBBIC AKTHI [0 APXUBHOMY JIETIO
MPOU3BO/JICTBY B cyaax Pd.
Tema 4. Oo6mas XapaKTePUCTHKA)

CyIeOHOTO JAETONMPON3BOJICTBA B CY/I€.
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5. OpopMIIATH pe3ynbTaThl CAuU JIeT
Ha apXMBHOE XpaHEHHE;

6. CoOmo1aTh OXpaHHBINA PEKUM
MOMEIEHUHN XPaHUIIHILL;

7. BBINOJHATD HOPSAO0K
UCTIOJIb30BaHMs JIOKYMEHTOB apXuBa
Cyna,

8. Opranus3oBatb  MOPSIOK  OTOOpa
JOKYMEHTOB M OQOpPMJICHHA HUX Ha
YHUYTO)KEHHE.

—[lonroraBnuBath cyneOHbIC AeTa
(HapsiIbl) ¥ Marepuaibl Uil CAa4d B
apXWB,

—Ocy1ecTBaAATh MOTHOE 0hOpMIICHHE
nen (MOAIIMBKY WM TEperuieT jaena,
U3BATHE U3 Jella METAIUTMIECKUX
CKPENOK U CKOOOK, HyMepaluio JIMCTOB
U 3aII0JIHEHHE JIUCTA-3aBEPUTEINS);
—CoCTaBIsATh BHYTPEHHIOO OIUCH
JIOKYMEHTOB;

—BHocuts HEOOX0MMbIE YTOUHEHHS B
PEKBU3UTHI OOJIOKKH JIE71a;
—OdopMIATh pe3yNbTaThl CAAYU JIEN Ha
apXMBHOE XPaHECHHE;

—Co0ronaTh OXpaHHBIN PEXUM
TTOMEIICHUI XPaHWJIHILL,

—BbIMONMHATE MOPSAAOK HCIIOIB30BAHUS
JIOKYMEHTOB apXuBa Cy/a;
—Opranu3oBaTh HOPSAOK 0TOOpa
JOKYMEHTOB U O()OpMIJICHUS X Ha
YHUYTO)KEHHE.

Tema 5. OObmasxapakTepucTiKa
CTPYKTYpbI pailoHHOTO CyAa.

Tema 6. TpeGoBanus, peabABIsIEMbIEC K
paboTHUKaM apXuBa B CyJax.

Tewma 7. 3agaun u pyHKINM apXuBa B
cyne.

Tema 8 KomruiekToBanue apxuBa cya.
Tema 9. [Ipuem B apXxuB yroJIOBHBIX JIE,
TpaXXAaHCKUX JeN U IPYTHX MaTepUaoB.
Tema 10. Opranuzanus cyaeOHbIX Aen 1
MaTepHajoB B apXHBe.

Tema 11. [Topsimok oTO60Opa Ha XpaHEHUE B
apX¥B CyJI0B IOKYMEHTOB U 0(pOpMIICHHUS
UX HA YHUYTOXKECHHE.

Tema 12. Yuer HOKYMEHTOB B apXmuBe
cyna.

Tema 13 HayuHo-cripaBouHbIl anmapar K
JOKYMEHTaM apXHBa.

Tema 14. Cuctema apXMBHBIX KaTallOTOB
U yKa3aTelen.

Tema 15. OcHOBHBIE 331a4H U

(yHKIIUM SKCTIEPTHON

KOMUCCHH B CyJie

MIK 02.02 Opradnuzanusa padoThl
apxuBa B cy/jie

Tema 1. Opranuzanuss M BeJCHHE
ApPXUBHOTO JIEJIONPOU3BOCTBA B CYAE.
Tema 2. KoHTpoJIb 32 CBOEBPEMEHHOCTHIO
MOCTYIUICHUS B apXUB CyJa JTOKYMEHTOB.
Tema 3  OOecrnieueHue COXPaHHOCTH
JIOKYMEHTOB apXHBa CyAa.

Tema 4. Cucremaruzanusi apXuBHBIX
JIOKYMEHTOB.

Tema 5. Otbop cyneOHBIX 1em,
MaTEpUaIOB U APYTUX JOKYMEHTOB JIJIs
YHUUYTOKEHUSI.
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Tema 6. Briaua TOKyMEHTOB U3 JIEl, a
TaK)Ke CyJeOHBIX Je]l U3 apXuBa.

Tema 7. O3HaKoMIIEHUE C JOKYMEHTaMH U
JIeJIaMu, HaXOIALIMMHUCS B apXUBE Cy/ia.
Tema 8 ®opMupoBaHne 3IEKTPOHHBIX
ApPXUBOB CYICOHBIX JEII.

Tema 9. Pons Cynebnoro JlenmapramenTa B
OpraHu3aIy paboThl APXUBOB CY/I0B.
Tema 10. [Topsimok perucrpanuu u yuera
MPEeAJIOKCHUH, 3asBICHUA W JKajaol0 Ha
paboTy apxuBa cyja.

Tema 11. OcHoBHBIE 33124 U QYHKIUU
3KCIIEPTHOM KOMHCCHUU B CYJIE.

Tema 12. [lopanoxk  yHHUYTOXKEHHS
CyneOHBIX JIeI.

Tema 13. [Topsinok ciaum cyneOHBIX JIENT U
HapsJI0B B TOCYJapCTBEHHBIN apXUB.
Tema 14. ITopsiok nepeaaun cyaeOHbIX
JIeJT Ha TIOCTOSIHHOE XpaHEHHE.

Tema 15. Cpoku xpaHeHus: Cy1eOHbIX Jel
U MaTepHaJIOB.

HNudpopmarusanus
AesITeJIbHOCTH
Cy10B

1. ucnionszoBanue CIIC «KoncynpranT

[Tmroc» u CIIC «I"apanT» ayis noucka
HOPMAaTHUBHBIX IOKyMEHTOB.

2. CO37aHME TIOMCKOBBIX 3aIPOCOB B
KapTOUKE  PEKBH3UTOB  CIIPABOYHO-

npaBoBoil «KoncynbranT [Lmrocy 1
MOKUCKAa JJOKYMEHTOB TIO
PEKBU3HUTAM.

3. co34aHME 3alPOCOB IO KAPTOUKE
pexkBusutroB  CIIC «KoncynbTaH1

[Tnroc» nns mowcka IO TEKCTY

JIOKYMEHTA.

4. opranu3anysi paboThl CO CITUCKOM
Hal/ICHHBIX JOKYMEHTOB.

HN3BCCTHBIM

.

—ba3pr mgaHHBIX, WHMOpPMAIMOHHbIE
CIPaBOYHbIE U IOUCKOBBIE CUCTEMBI, B
tomuncie(«"AC-IIpaBocyauey),
CIIPaBOYHBIE IIPABOBBIE CUCTEMBI
«"apanT», «Koncynerant [1mocy;
—IlonckoBbIECHCTEMBIBCETH

HurepHer;

—IlepeyeHp HOpMATHBHBIX  TPaBOBBIX
aKTOB IIpaBurenbcTBa PO U
(henepaabHBIX OpTraHoOB
UCTIOJTHUTEIBHOU BJIACTH B
WHPOPMAITMOHHBIX ~ CHUCTEMax o0Iierq
MOJIb30BaHUS;

—IlpaBuna  pasmemeHus B CeTH
WuTepuer nHGOpMAITIH 0

MK 03.01 HudopmannoHHbIE
TeXHOJIOTHH B J1eSITeJIbHOCTH Cy/a
Tema 1. TeopeTnueckrneoCHOBEI

PpaBoOBOI HHPOPMATHKH

Tewma 2. MadopmanmmoHHbIe TEXHOIOTUH
3amuUThl THHOPMAITUH.

Tema 3. Texnonorus paboThl B
CIPAaBOYHBIX ITPABOBBIX CUCTEMAX.

MK 03.02 HudopmanuoHHbIe
CHCTEeMBbI CY/1I0NIPOU3BOACTBA

Tema 1. TAC «IIpaBocyaue».

Tema 2. HHpopmannoHHO-TIpaBOBbIE
cucreMbl Bepxosnoro Cyna Poccutickoit
®denepanuu.
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5. mnpuMeHeHHe HH(POPMAILMOHHBIX
TEXHOJOTHH pabOThl CO  CHHCKOM
HaiiieHHbIX B B/ JOKyMEHTOB.

6. COXpaHEHHE HallIEHHBIX
JIOKYMEHTOB B Iarnkax 0a3bl JaHHbIX.
7.cOXpaHEHHUE HAUJEHHBIX
JIOKYMEHTOB M (pparMeHTOB B BHJIE
(haiina.

8. Ilpumenenne HHPOPMALMOHHBIX
TEXHOJIOTHH padoThl ¢ popmamu Ga3bl
JAHHBIX.

9. ITouck 1Mo HECKOJIBKAM
nH()OPMAITMOHHBIM 0a3zam.

10. CamocTosTenbHass  pabora s
3aKperIeHUs u MIPOBEPKHU
MPUOOPETEHHBIX HABLIKOB PabOTHI TO
OpraHu3alMHi TOUCKAa JOKYMEHTOB B
CIIC «Koncynprant [latocy.

11. U3yuuts untepdeiic cuctemnl
«["apa"T».

12. Haiitnt V3MEHEHUS B
3aKOHO/IATENILCTBE TI0  Pa3IHYHBIM
TeMaM | MepruoIam, MOTyIUTh OU3HEC
CIIPaBKH 10 SKOHOMHUYECKUM
BOIIPOCaM.

13. Bocnionp3oBatbesyciryroi
MPaBOBOU MOJJICPKKHU OHJIANH
MOJIb30BaTENEH.

14. HaliTuHEOOXOAMMYTO
nH(OPMAITUIO, BOCIIOJIH30BABIITUCH
0a30BBIM TIOWICKOM.

15. OcyIecTBUTh MOUCK T10
PEKBU3UTAM JIOKYMEHTA.

16. CkonupoBaTh HaWeHHbIC
JOKYMEHTHI W UuX (parMeHThl B

JIeATeTLHOCTH CyJla Ha CTPaHUIIAX
camra.

—BecTu yuer u cuctemaTu3anuio
SJIEKTPOHHBIX TOKYMEHTOB;
—ITonw30BaThCcs CUCTEMOM
3IIEKTPOHHOTO JOKYMEHTO000POTA;
—OcCymIecTBIATh 00paboTKy u
MPEeA0CTaBICHNE JaHHBIX COTPYHUKAM
cyna;

—Hcnonb30BaTh KOMIBIOTEP Ha YYaCTKE
CTaTUCTUIECKOTO yUeTa.

Tema 3. UnpopmanmoHHbIE CUCTEMBI U
6anku nanHbix Koncrtutyunonnoro Cyna
Poccuiickoit @enepanuu.

Tema 4. HWubopMalMOHHBIE CHUCTEMBI
CyIeOHO-TIpaBOBOM WH(MOPMAITUN
apOuTpaxxHOM CyZIcOHON CUCTEMBI.

Tema 5. udopmalioHHbIE CUCTEMBI
MHUPOBBIX CYyJIOB.

TEKCTOBBIN pE€aaKTop.
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17. Haiitu HEO00X0IUMYIO
UHGOpPMAIUIO, HCIOJB3Ysl MOUCK Mo
CUTyaluu u UCTOYHHKY
OmnyOJIMKOBaHMUS.

18. Ocy1iecTBUTH MOUCK TEPMUHOB C
IIOMOIIIBIO TOJIKOBOT'O CJIOBApsL.

19. U3yunthb CTPYKTYpy HOKYMEHTa
(WM OJTHOTO W3 KOJIEKCOB).

20.YcTaHOBUTH 3aKJIaJIKA VIS
OBICTPOTO  TOMCKA HMHTEPECYIONINX
¢bparMeHTOB B TEKCT€ JOKYMEHTa
(komexca).

21.U3yuntp aHHOTAIMH, CyACOHYIO
NpPaKTUKY, KOMMEHTapHUH,
pa3bsICHEHHS, CXEMbI U CIIPABOYHBIC
MaTepHalbl K U3y4aeMbIM
JIOKYMEHTaM.

Cyneonas
CTATHCTHKA

1. ucnoap30BaTh OCHOBHEIE
ITOJIOXKEHUSI M METOLBI COIMAJIBHBIX,
TyMaHUTapHBIX A 3KOHOMUYECKHX
HayK TIPU PEHICHUM COIUATBHBIX M
mpodeCCUOHANILHBIX 3a/1a4;

2. aHaIM3UPOBATH COIMATBHO

3HAYUMBIE MTPOOJIEMBI U TTPOIECCHI;
3. paborateb ¢ nHpOpMaIieH B

r7100aJbHBIX KOMIIBIOTCPHBIX CETAX;

4. paborath C pa3IUYHBIMY
MCTOYHHUKAMH nHpOpMAITUH
UHPOPMAIMOHHBIMH ~ pPECypcamMH W
TEXHOJIOTHSIMHM, TPUMEHSITh OCHOBHBIG
METOBI,CITOCOOBI u Cpe/icTBa
MOJTyYCHUS, XpaHeHUs, ITOMCKAa
CUCTEMAaTH3AIIHH, 00paboTKn %

nepenayn nHHOpMaIny;

5. IpuUMEHATh HOpMaTHBHbIE

IMPAaBOBLIC AKTbhI, PCAJIMN30BbIBATH

—HHCTpyKIHIO 110 BEICHUIO CyIeOHON
CTaTHCTHKH;
—Tabenb bopm
OTYETHOCTH CYJIOB;
—Buner u dopmer craTEcTHYECKOM
OTYETHOCTH B CYJIE;

CTATUCTHYECKOH|

—IIpaBuia

CTaTHCTUYECKHUX (HOpM;

—Cucremy

COCTaBJICHUA

cbopa HOTPabOTKH

CTATUCTUYECKON OTYETHOCTH.

—CocTaBisaTh 0T4ET 0 paboTe CyA0B MO

paccMOTpEeHHUIO IpaXkIaHCKHUX,
YTOJIOBHBIX nen, nen 00
aJMUHHUCTPATUBHBIX
NPaBOHAPYIICHUSAX;

—CocTaBisaTh OTYET O CyMMax yuiepoa

OT IIPECTYIUIEHUH, CYMMaXx B3bICKAHUM B
JOXOJ] TOCYTapCTBa, CyMMax CyJeOHBIX

MJK 04.01 CyneOHasi cTaTuCTHKA
Tema 1. IloHsATHE, BO3HUKHOBEHHUE,
pa3BUTHUE U BUJIBI IPABOBOM CTATUCTUKHU.
Tema 2. Opranuzanus OPHIAAYECKOM
CTaTUCTHUKH.

Tewma 3. [IpenmeTt, METOBI U 3212491

CcyeOHON CTaTUCTHUKHU.
Tema 4. CtatucTiyeckoe HaOJIIOIEHNE B

CyIcOHOM CTaTUCTHUKE

Tema 5. OpraHmzanus CTaTHCTHYECKOTO
HaOmoneHus B Poccun.

Tema 6. Vyer u OTYETHOCTh
MIPABOOXPAHUTEIbHBIX OPTaHOB U OPTAHOB
FOCTHITUH.

Tema 7. CBogka Hu
Cy/eOHOM CTaTUCTHUKE.
Tema 8. AOCOJIIOTHBIE U OTHOCHUTENLHEIE
MOKA3aTeNIA U X TIPUMEHEHHE B
cyneOHon

CTaTHUCTHKE.

IpyHIHUpOBKa B
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HOPMBI MaTepUaIbHOTO "
MIPOIECCYaIHHOTO TIPaBa B
npo¢ecCuoHaIbHON 1EITEeIbHOCTH;

6. IOPUANYECKU NIPaBUIILHO
KBaJIM(UIUPOBATH (GAKThI U
00CTOSITETHCTRA.

7. cocTaBiATh OTYET O paboTe CyI0B
M0 PACCMOTPEHHIO YTOJIOBHBIX JICTT;

8. COCTaBJIATH OTYET O paboTe CYIOB
MePBON MHCTAHIH IO PACCMOTPEHHUIO
TPaXKTaHCKHX JICI;

9. cocraBiiATh OTYET O paboTe CyI0B
NEepBOM MHCTAHLUU 110 PACCMOTPEHUIO
Jie7 00 aIMUHUCTPATUBHBIX
MIPaBOHAPYIICHHSIX;

10.cocTtaBnsiTh OT4ET O CyMMax
yiepba OT MNpecTyIIeHWH, cyMMmax
MaTepHUaIbHBIX B3bICKAHUI B JIOXOJ]
rocyapcTBa, CymMMax  CyIeOHBIX
U3MepKeK U3 (enepanbHOTo OI0KeTa
ONpesieNieHHbIX CyNeOHBIMU aKTaMU;
OTYET O PACCMOTPEHUU CyAaMH OOIIeH

IOPUCIAUKIIAA  YTOJIOBHBIX TN B
aneJuUTSIITIOHHOM TIOPSJIKE M OTYET O
paccMoTpeHuu cyJaMu obmeit

IOPUCIUKIMYA TPAKIAHCKUX el B
aneJUIILIMOHHOM HOPSIIKE;

11. cocTaBnATh ONEpaTUBHYIO
OTYETHOCTB;

12. ocy1ecTBAAThaHATUTHYECKY IO
paboTy 1o MaTepuanam
CTaTUCTHYECKON OTYETHOCTH;
13.BecTl CHpaBOYHYIO paboTy TIO
yUueTy 3aKOHOJATEIbCTBA U CyAEOHOMN
NPaKTUKHU B CyJax.

pacxoJI0B u3 (enepasbHOro OrKETa,
OTpe/ICNICHHBIX CYJACOHBIMUA aKTaMU;

—OT4yeT O pacCMOTPEHUH CyJamMH
IPaXJAAHCKUX, YTOJIOBHBIX JIed B
ANeJUIIMUOHHOM M KacCallMOHHOM
HOpSAIKaXx;

—CocTaBisTh ONEPAaTUBHYIO
OTYETHOCTB;

—Ocy1mecTBIATh AQHATUTHYECKYTO

paboTyIIo MaTepraiaM CTaTUCTUIECKOM
OTYETHOCTH;

—Bectu cnipaBo4Hyt0 paboTy 1O y4eTy
3aKOHOATEIIHCTBA U CyIeOHON
MPAKTHKH B CyJax.

Tema 9. Manekcel B cycOHOMN
CTaTUCTHUKE.

Tema 10. Cpeanue BeIMUUHBI U UX
MIPUMEHEHUE B CYJIeOHOM CTaTUCTHKE.
Tema 11. KoMmnekcHbIN CTATUCTUIECKUIN
aHaJu3 JaHHBIX Cy/IeOHON CTATUCTUKH.
Tema 12. Cratuctuueckoe u3ydeHue
JIUYHOCTH MPABOHAPYIIUTEIEH.

Tema 13. Cratuctuyeckue TaOJHIBI, MX
WCIIONIb30BaHWE B MPABOOXPAHUTEIHHOM
JESTETLHOCTH.

Tema 14. AHanu3 TUHAMUYECKHUX PSIIOB.
Tema 15. AHanu3 CTATUCTUIECKUX
B3aUMOCBSI3EH U X TPUMEHEHHUE B
CyIeOHOM CTaTHCTHUKE.

Tema 16. IlokazaTenu Bapuanuu, ux
MIPUMEHEHNE B IOPUIUIECKON CTATHUCTHKE.

MIK 04.02 Oprasuzanms ciay:0bl
Cy1e0HOIi CTATHCTUKH B CyIaX

Tema 1. OcHOBHBIE TEOPETUYECKHE U
OpPTraHMU3AIMOHHO-TIPABOBEIC  MOJIOKEHHS
BeJCHUS CyAeOHOM CTaTUCTHKH Cy/OB
00111el IOPUCIUKIIAH.

Tema 2. IlonsTHe cucTeMbl CyneOHOM
CTaTHCTUKH, €€ COJeplKaHue, aHallu3
OCHOBHBIX TIOKa3aTeNel esATEIbHOCTH
CyIIOB O0TIIeH IOPUCIUKIIHY.

Tema 3. Cucrema CTaTUCTHYECKHX
nokasarened o paboTe CydoB IO
PacCMOTPEHHUIO YTOJIOBHBIX JIE]I.

Tema 4. [I'paxpaancko-mpaBoBas U
aJIMMHUCTPATUBHO-TIPAaBOBasi  CyJecOHas
CTaTHCTHKA CYJIOB O0IIEeH IOPUCIUKIINN.
Tema 5. CucremMa CTaTHCTHYECKHX
MoKazaTesei, XapaKTepU3YIOIINX
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KAauecTBO OCYUIECTBJICHUS TPaBOCYAUS
cyJaMu 00ILel I0pUCIUKIINY.

Tema 6. Ananus COCTOSIHUS
uHpOpMAaTU3aK CyIeOHONH CTATHCTUKU
CYIIOB OOTIT €if FOPUCTUKITIH.

Tewma 7. ObecnieueHrne JOCTOBEPHOCTH U
FOPUANIECKON KOPPEKTHOCTH
CTaTUCTUYECKOMN uHpOpPMALUT
MPOTPAaMMHBIMHU CPEICTBAMH.

Tema 8. Opranuzanusi pabOTHl oOTxAENA
CylleOHOM CTaTUCTUKM U  TPaBOBOU
nHpopmauuy, KouUKaIuu U
cHCTEeMaTH3aluu 3aKOHOJIATEJIbCTBA,
000011eHHs CyAeOHOM MPaKTUKU.

Tema 9. KoHuenryanbHble  OCHOBBI
pa3BUTHA aBTOMATH3HPOBAHHON
MHPOPMALMOHHOW  CHCTEMBI  BEICHHUS
CyJ1IeOHOM CTaTUCTUKU CYJIOB 00IIEH
FOPUCAUKIINH

O0ecneuenue
HCIOJTHEHUSA
pelIeHni cyaa

1. VuacTBOBaTh B  OCYIIIECTBJICHUY
PETUCTpPALINH, YUETa U TEXHUYECKOTO
odopmiieHus MCTIOJTHUTENbHBIX
JOKYMEHTOB I10 Cy/IeOHBIM JesiaM

2. CocTaBisiTh ~ MPOIECCyalIbHBIE U
cityeOHble JOKYMEHTBl B CBSI3U C
oOpareHuemM MIPUTOBOPA,
OIpezesIeHUs ¥ TOCTAHOBIICHHUS Cy1a K
UCIIOJHEHUIO W HAIIPaBJIATH nx

azpecary;
3. YdacTtBOoBaTh B  OOpameHUH K
UCTIOJTHEHUIO HPUTOBOPOB,

ONpeACICHUN U TOCTAaHOBJICHUN a
YTOJIOBHBIM JIETIaM;

4. BeIucHIBaTh HCIIOJIHUTEIILHBIC
JIOKYMEHTHI ¥ HAIIPaBJIATh UX

-HopmatuBHBIE ~ TIpaBOBBIE aKTBI
PETYJIUPYIONIHME BOMPOCHI  UCTIOJTHCHHUS
Cy/IcOHBIX aKTOB;

-T[lopsitok BeTyIuieHHs Cy1eOHBIX aKTOH

B 3aKOHHYIO CHITY;
-O0ume mnpaBuia oOpamieHus K
WCIIOTHEHUIO TIPHTOBOPA, PELICHHUS,
OTIpeIeTICHUSI U IIOCTAaHOBIICHHS CY/Ia;

-Cnemmuduxy oOpareHus K
UCIIOTHEHUIO  CYAEOHBIX AaKTOB  IIQ
TPKIAHCKUM U YTOJOBHBIM JIeNlaM,
Jenam 00 aJIMUHUACTPATHBHBIX
NPaBOHAPYIICHUSIX.

- CocTaBisTh  IpoOIECCyallbHBIE W

CITy’)KeOHbIE JIOKYMEHTBI B CBS3H C

oOpallleHHeM MPUTOBOPa,  ONpPEAEITICHUS

MIK 05.01 HcnoanureabHoe
NPou3BOJACTBO

Tema 1. IToHsITHE NCIOTHUTEIBHOTO
MIPOU3BOJICTBA.

Tema 2. Oprassl OpUHYAUTEIBHOTO
HCIIOJIHCHUS

Tema 3. Jluna, ywactBylomue B

WICTIOTHUTEIILHOM TTPOU3BOJICTBE.
Tewma 4. Bo30yX/1eHrEe UCTIOTHATEIHHOTO
MIPOU3BOICTBA

Tema 5. OO0mue
HCTIOHUTEIBHOTO TTPOU3BO/ICTBA.
Tema 6. OOpareHue B3bICKAHUS Ha
MMYIIECTBO JIOJDKHUKA.

Tewma 7. UcniolHEHNE HEUMYIIECTBEHHBIX
HCTIOHUTENIbHBIX JJOKYMEHTOB.

mpaBuJia
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COOTBETCTBYIOILEMY MTOAPA3AEIECHUIO
CyJIeOHBIX MTPUCTABOB;

1. Ilpuaumats ydacTtue B
JICITCIHLHOCTH, CBSI3aHHOM C
00palIeHneM K UCIIOTHEHUIO PeIIeHN,
ONpEeNIETIEHUH 0 TPAKIAHCKUM JIeTIaM;

2. Bectn yuer MPOU3BEACHHbBIX
B3BICKAHMH IO HCITOJIHUTEIHLHBIM
JIOKYMEHTaM;

3. Ocy1ecTBIsTh KOHTPOJIIb 34
HCIIOJIHCHHEM COOTBETCTBYIOIIETO

cyneGHoro IIOCTAaHOBJICHHA,

4. Ilpunumars ydacTtue B
JESTeNIbHOCTH, CBSI3aHHOM v
oOpalIeHneM K UCIIOTHEHUIO PeIIeHui
cylda Mo marepuaiaMm JIocyaeOHOro
KOHTPOJIS;

5. OpopmIsATh CrIICaHue JeNl B apXHUB.

M IMOCTAHOBJICHHA CyJla K UCTIOJIHCHHUIO U
HAIpaBJIATh UX K aApeCcarTy,

-BrimuceiBathb UCTIOJIHUTEIbHBIE
JOKYMEHTBI U HampaBIsTh uXx
COOTBETCTBYIOIIEMY MOJIPa3ICIICHUIO]
CyZIeOHBIX MTPHCTABOB;

-BeiiaBath UCTIONTHUTEITbHBIE

JIOKYMEHTBI [T OOpaIieHus: B3bICKaHUS
Ha UMYIIECTBO JOJDKHUKA,

-BrimaBars HACIIOJTHUTEIIHHEIE
JIOKYMEHTBI ISt MIPOU3BOICTBY]
yaepkaHus W3 3apabOTHON  TUIATHI
(Apyrux 10X0/10B) JOJIKHUKA,

-Bectu y4der MIPOU3BE/ICHHBIX

B3BICKaHHUH
JIOKYMEHTaM;
-Ocy1ecTBisTh KOHTPOJb 34
HCIIOJITHEHHEM COOTBETCTBYIOIIETO
Cy1eOHOTO TTOCTAaHOBJICHHUS,
-OCymiecTBIATh  MPOU3ZBOJACTBO  TIPH
PacCMOTPEHUH CYJIOM MPECTABICHUN U
XOJIaTalCTB B TIOPSIIKE HMCTIOJTHEHUS
CyIeOHBIX TOCTAHOBJICHHIA;

-OpopMIIATh CITUCAHHE JIE]T B apXUB.

oo HUCIIOJITHUTCIIbHBIM

Tema 8. OCo0eHHOCTH HWCTIOJTHEHHUS

OTHENbHBIX  BUJOB MCTIOJTHUTENbHBIX

JIOKYMEHTOB

MIAK 05.02 IIpaBoBbie OCHOBBI

OPraHM3alMH JesiTeTbHOCTH Cy1eOHbIX

NPHUCTABOB

Tema 1. Hcropus mpuUHYAUTEIHHOTO

UCIIOJIHEHHSI aKTOB  FOPUCIUKIIMOHHBIX

opraHoB B Poccun.

Tema 2. MexaHuU3M NPUHYAUTEIBHOTO

ncnonHeHns Poccuiickoint denepanun.

Tema 3. IOpunnueckmii pexuM

UCIIOJIHUTENIHOTO IPOU3BOJICTBA.
IIpaBoBoO

Tema 4. e pEryIUpOBaHKE

JIEeATEILHOCTH CITyKObI Cy1eOHbIX|

MPUCTABOB.

Tewma 5. Cnenduka npaB 1 00s3aHHOCTEH
CyneOHOro nmpucTana,

KaK 3JIEMEHTOB €T0 IIPAaBOBOT'0 CTaTyca.
Tema 6. OTBETCTBEHHOCTH B
UCTIOJIHUTEILHOM TIPOU3BOJICTBE.

Tema 7. IIpoGaembl TpOTUBOAEHCTBUS
KOPPYIIHMU B CHCTEME MTPUHYTUTEIHHOTO
UCTIOJTHEHHUS CyneOHBIX U WHBIX
IOPHCIUKIIMOHHBIX aKTOB.

Tema 8. CyOBEKTbI UCITOJTHUTEIHLHOTO
MPOU3BOJICTBA.
Tema 9. Ilonatue m BUIbI

HCITOJIHUTCJIIbHBIX TOKYMCHTOB.
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4. YCJIOBUA OPTAHMU3ALIMU U MTPOBEJEHUS NMPEJIUIITIOMHOM MIPAKTUKH

4.1. TpeGoBaHUA K JOKYMEHTAIIUN, HEOOXOAUMOM I POBEACHUS MPAKTUKH:

- TTOJIOKEHHE O TPAKTHKE 00YYAIOIINXCS, OCBAMBAIOIINX OCHOBHBIE MPO(ECCUOHATIHHBIC
oOpa3oBaTenbHbIC TPOTPAMMBI CPETHETO TPOPECCHOHATBHOTO 00Pa30BaHNS;

- IporpaMMa Ipou3BOJCTBEHHON (MPEAUIIIIOMHOMN ) TPAKTUKH;

- TpaduK y4eGHOro mpoIriecca;

- TpauK KOHCYJIbTAIU;

- Tpad MK 3aIIUTHI OTYETOB MO MPAKTHKE.

4.2. TpeOoBaHMA K y4eOHO-METOANYECKOMY 00ecIe4eHUI0 PAKTHKH:

Mertoaudeckue yKa3zaHWUs TI0O TPOM3BOACTBEHHON (NMPEAJAMIUIOMHON) TPaKTUKE IS
CIELUANBbHOCTH cpenHero mnpodeccuonanbHoro oobpazosanus 40.02.03 IIpaBo u cynebHoe
aMUHUCTpUpPOBaHKE (0a30BOM MTOATOTOBKH).

4.3. TpeOoBaHusI K MATEPHATbHO-TEXHUYECKOMY 00€eCTIeYeHH IO MPAKTUKH

Jlnis peanu3anuu nporpaMMsl IPOU3BOACTBEHHOM (ITPEAUIITIOMHON ) MPAKTUKH HEOOXOAUMO:
Jlorosopa 1o nmpaxkTHKe.
Hannune yuebHoro kaOuHera nmpasa:

Ne KomnaecTtBo
/T O6opynoBaHue TexHuveckue cpencTra 00yueHus pabounx
MECT
1 | PaGoune mecta oOydarommxcs 30
2 | Pabodee mecTo mpenonaBatens 1
IIporpammHoe obecnieyeHue
Kommnsrorep ¢ ycranosnenusim 110, | 1C npeanpusitue 8
3 | mogkmouenuem Kk MlaTepHeT u Microsoft Office 2016 3

obecrieueHreM JIOCTyIIA B Dr. Web
AJICKTPOHHYIO HH(POPMAIIMOHHO- Archicad 21
00pa3oBaTeIbHYIO Cpeay Java
Komremxa Microsoft silverlight
Wibukey
Windjview
Skype for business
Adobe master collection
7-zip
Consultant Plus
I"apanT Aspo
Chrome
4 | AynuTtopHas 1ocKa
5 | TeneBusop

Ilepeuyens y4eOHbIX n3aaHuii, UHTEpHET pecypcoB, 10NOJITHUTEIBLHOM
Jureparypbl HopMaTuBHEIE NPaBOBBIE AKThI:
1. Koncrurynus Poccuiickoit ®@enepaunn

2. depepanpHbIi KOHCTUTYIMOHHBIN 3aK0H OT 31 nexabpst 1996 rona, Ne 1- ®K3 «O cynebHOI
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cucreme Poccuiickoin denepanm»

3. @enepanbHbIil KOHCTUTYIHOHHBIHN 3aK0H 0T 07 deBpans 2011 roga, Ne 1-OK3 «O cynax oOrieit
FOPUCTUKITUI

4. ®enepanbHbli KOHCTUTYUMOHHBIM 3akoH oT 21 wurons 1994 roma Ne 1-OK3 «O
Koncturyuunonnom Cyge Poccuiickoit @enepanuu

5. ®enepanbHBIA  KOHCTUTYIMOHHBIA 3akoH oOT 28 ampens 1995 roma Ne 1-®K3 «O0
apoutpaxubix cyaax B Poccuiickoit deneparum»

6. denepanbHBIN KOHCTUTYIITMOHHBIN 3aKOH OT 23 utoHs 1999 roga Nel-®K3 «O BoeHHBIX cyaax
Poccuiickoit ®eneparum»

7. ®enepanpHblii 3akoH oT 17 gexalOpst 1998 roma Ne 188-03 «O MHpOBBIX CyIbsX B
Poccuiickoit ®eneparum»

8. @enepanbHblil 3akoH oT 08 sHBapsa 1998 roma Ne 7-03 «O CynebHOM nenapTamMeHTe MpH
BepxoBuom Cyne Poccuiickoit @enepannm»

9. ®enepanbubiit 3ak0H OT 22 aekabps 2008 roma No 262-03 «OO6 obecrneueHUU I0CTyma K
uH(GOPMAIIUU O JEATEIHEHOCTH CYI0BY

OcHOBHbBIC HICTOYHUKU:

1.T"aBpunio, M. B. UudopmaTtuka u nuadpopmannonssie Texnonoruu: yaeonuk s CI10 / M.

B. I'aBpuiios, B. A. KinumoB. — 4-e u3n., nep. u gon. — M.: U3gatensctBo FOpaiit, 2020. — 383
c. — (Cepus: Ilpodeccumonanbroe obOpazoBanue). — ISBN 978-5-534-03051-8. — Pexum
noctyna: www.biblio-online.ru/book/1DC33FDD-8C47-439D-98FD-8D445734B9D9. — URL:
http://biblio-online.ru/bcode/449286

2. Unpopmanmonnsie Texnonorud B 2 1. Tom 1: yuebnuk mns CIIO / B.B. Tpodumos, O.IL
Wnwuna, B.U. Kuses, E.B. Tpodbumosa; mox pea. B.B. Tpopumosa. — M.: UznarenscTBo IOpaiiT,
2020. — 238 ¢. — (Cepusi: [Ipodeccuonansnoe oopazoBanue). — ISBN 978-5-534- 03964-1. —
URL.: http://biblio-online.ru/bcode/451183

3. Uadopmanmonnsie TexHojoruu B 2 T. Tom 2: yuebnuk mis CIIO / B.B. Tpodumos, O.I1.
Wnbuna, B.U. Kuses, E.B. Tpopumona; or. pea. B.B. TpopumoB. — mep. u mgon. — M.:
WznarensctBo FOpaiit, 2020. — 390 c. — (Cepus: IIpodeccuonansnoe obpazoBanue). — ISBN
978- 5-534-03966-5. — URL: http://biblio-online.ru/bcode/451184

4. VcnomHUTENbHOE MPOU3BOJICTBO: YUCOHUK U MPAKTHKYM ISl CPEAHET0 MPOPEeCCHOHATBHOTO
obpazoBanus / C.®d. AcdanaceeB, O.B. HMcaenkoBa, B.®. bopucosa, M. B. ®unumonoBa. — 5-¢
u31., nepepab. u gon. — Mocksa: M3narensctBo FOpaiit, 2020. — 410 c. — (IlpodeccuonanpHoe
oOpa3zoBanmne). — ISBN 978-5-534-13211-3. — Tekcr: anexkrponnsii // OBC ¥Opaiit [caiit]. — URL:
http://biblio-online.ru/bcode/44953 1

5.Momanenko E.B. Cynebnas  cratuctuka:  ydyeOHOe  mocoOMe Uil  CPeIHEro
npodeccuonanbHoro oopazosanust / E.B. [Tonmagenko. — Mocksa: U3natensctBo FOpaiit, 2020. —
206 c.— (IIpodeccuonansuoe o6pazoBanue). — ISBN 978-5-534-12040-0. — TexkcrT:
anextpoHHbIH // DBC FOpaiit [caiit]. — URL:_http://biblio-online.ru/bcode/446753.

6. IIpaBoBast craTHCTHKA: Y4YeOHUK M MPAKTUKyM [UIS CpeJHero mnpodeccrnoHalbHOTO
obpazoBanus. .H. Auapromeukuna, E.A. Kosanes, JI.K. Casiok, FO.A. bukOynaroB; mox oouiei
penakumeit JLK. CaBoka. — MockBa: MWzparensctBo HOpaiir, 2020. — 410 c. —
(ITpoeccuonansuoe obpazoBanue). — ISBN 978-5-534-04991-6. — Texct: snexktponHslit // IBC
FOpaiir [caiiT]. — URL: http://biblio-online.ru/bcode/449555.

7. CoetoB b.S. Undopmanmnonnsie Texnonoruu: yaeonuk s CI1O / B.S. Cosetos, B.B.
[exanoBckuil. - M.: 3n-Bo FOpaiit, 2020. - 261 c¢. — URL: http:/biblio-online.ru/bcode/450686.

JonoHuTebHAS IUTEPATypa:

1. bopucos P.C. MndopmanmoHHble TEXHOJIOTHH B AesTeNbHOCTH cyaa. Yacts 1: [IporpamMmmHubie
cpenctBa pa3padboTku Web-cTpaHull U Ipe3eHTaluii [ DIeKTPpOHHBIN pecypc]: yueOHoe mocodue. -
M.: Poccuiickuii rocy1apCcTBEHHbIM YHUBEPCUTET npaBocyaus, 2016. URL:
http://www.iprbookshop.ru/65856.html;

2. Huecor B.A. NudopmaiimonHbie CHCTEMBI CyA0NPON3BOICTBA: yueOHOe mocodue/ Huecon
B.A., Uepnbix A.M.- M.: Poccuiicknii rocyJapCTBEHHBIN YHUBEPCUTET npaBocyaus, 2018. - 268 c.

3.UYy6ykoBa C.I'. HudbopmanmoHHbIE TEXHOJIOTHHU B IOPUANYECKON IEITEIHbHOCTH
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[OnexTponHbIii pecypc]: yueOHuk u mpaktukym mius CIIO. - M.: U3n. nentp «HOpaiit», 2017.
URL.:https://biblio-online.ru/book/5SAC61D23-6898-44EA-A1916DEF22C04 AC0/informacionnye-
tehnologii-v- yuridicheskoy-deyatelnosti;
HNuTepHeT-pecypcebl

1. Caiit «KoncynpTanT mumrocy. Pesxxum moctyma: http://www.consultant.ru

2. Caiit «["apanT». Pexxum gocryna: http://www.garant.ru/iv/

3. Caiir 'ocynapcrennoii lymsl Poccuiickoii @enepanuu - www.duma.gov.ru

4. Cant Cyna Poccuiickoit @enepanun - www.vsrf.ru/index.php

5. DnekTpoHHas OubnroTreka [DneKTpoHHbIN pecypc]. — Pexxum moctyma: http://www.academia-
moscow.ru/

6. DnekTpoHHO-OnbMoTeuHas cucrema «Uraity. Pexxum moctyna https://biblio-online.ru/

7. https://sudrf.ru/ 'ocynapcTBenHas aBromarusupoBanHas cuctema PO "IlpaBocyaue"

8. DneKkTpoHHO-0MOIMOTEeYHas cucTeMa «Znaniumy. Pexum gocryna http://znanium.com/

4.5. TpedoBaHusi K pyKOBOAUTEIAM MPAKTHKH OT 00Pa30BaTEJbHOI0 YUPEKIEHUS U
OpraHu3anuu

TpeboBanust K pyKOBOIUTENSM MPAKTUKU OT 00PA30BATEIBHOTO YUPEIKICHUS:

JlupexTop 00pa3oBaTeNbHOTO YUPEKIACHUS:

- OCYIIECTBIISIET 00I11e€ PYKOBOJCTBO U KOHTPOJIb MTPAKTUKOIA;

- YTBEpXkAaeT IaH-rpaduK NPOBEICHUS TPAKTUKU;

- paccMaTpuBaeT aHAIUTUYECKHME MaTepuaibl [0 OpraHU3alllM, IPOBEIECHUI0O U TOTraM
MIPaKTUKU.
3aBeqyronIui TPaKTUKOM:

- OpraHu3yeT W PYKOBOJHUT pabOTOil MO CO3MaHMIO MPOrpaMM IMPOHM3BOJICTBCHHON MPAKTHKU
CTYIEHTOB, oOydatontuxcs no cnernpansaoctr 40.02.03 TIpaBo u cyieOHOE aIMHUHUCTPUPOBAHNUE;

- cocTaBiseT TpaduK TMPOBENCHUS W PACHUCAHHWE MPAKTUKU, TpaduKU KOHCYIbTAlMH U
JOBOJIUT MX JIO CBEJICHUS MPEIoiaBaTesiei, 00yJyaromumxcs;

- OCYIIECTBIIIET METOJUYECKOE PYKOBOJACTBO M KOHTPOJb JESITEIbHOCTbIO BCEX JIHII,
YYaCTBYIOIINX B OpraHU3aI[UU U MPOBEICHNUN TIPAKTHKHY;

- y4aCTBYeT B OIICHKE OOmUX ¢ Mpo(heCCHOHATBHBIX KOMIIETCHIIMN OO0Yy4Yaromuxcs,
OCBOEHHBIX UM B X0JI€ TPOXOXKACHHSI IPOU3BOICTBEHHOM MPAKTUKH;

- KOHTPOJIMPYET BEICHUE TOKYMEHTAILIUH 110 TPAKTHKE.

[IpenogaBaTens — pyKOBOIUTEIND MPEATUIIIOMHON MPAKTHKU:

- pa3pabaThiBaeT TEMATHKy WHIUBUIYATbHBIX 3JaHUMA IS 00Y9IarOIIUXCS;

- (hopMupyeT TpynIbl B Cllydae IPUMEHEHHUS IPYIIOBLIX (POpPM MpoBeeHUs TPAKTUKY;

- IPOBOJUT MHAWBUIyaJIbHbIE UM TPYNIOBbIE KOHCYJIbTALUU B X0/I€ MPaKTUKHU. TpeboBaHus
K PYKOBOJUTEIIAM MPAKTHUKU OT OpraHU3aIiu:

PykoBoauTesnb NpakTUKHU OT OpraHU3aLUu:

- pactipenienseT o0OydaronMxcs 1o pabounM MecTaM WM MepeMelnIaeT ux Mo BUaam pador,
MOJOMpAET OMBITHBIX CIHEIHATUCTOB OpraHW3allMyd JJs HENOCPEICTBEHHOTO pPYKOBOJCTBA
MPAKTUKON 00y4JarOIINXCs;

- ompenensieT O00S3aHHOCTH O0yd4aromierocsi M KOHKPETHbIE NpPAaKTHUYECKHE 3aJayd B
COOTBETCTBUHM C MPOTPaMMON MPOM3BOACTBCHHON MPAKTUKA M WHAWNBUAYAIBHBIM 3a/laHuEM
oOyyaromierocs;

- KOHTPOJIUPYET BBIMIOJIHEHHWE OOYyYaIOIUMHUCS  KaJeHJIapHO-TEMAaTUYECKOro  IIaHa
MIPOBEICHUS IPOU3BOACTBEHHON IPAKTHUKHY;

- KOHTPOJIMPYET BHITIOJTHEHUEM MIPOTPAMMEBI IIPON3BOJACTBEHHON MPAKTHUKH;

- obecrieunBaeT 00yUJaArOIIMMCS YCIIOBHUS O€3011acHOM paboTHI,

- KOHTPOJHMPYET COOII0IeHNE 00YYaIOIUMUCS TPYAOBOH JUCIUIUINHEI,

- IpOBEpsieT OTYETHl OOYYAIOUIMXCS W MOATOTABIMBACT MHCbMEHHBIH OT3BIB O
MPOXOXKICHUH TPOU3BOJICTBEHHOM NMPAKTHKH C YKa3aHUEM OLIEHKHU.
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5. KOHTPOJIb U OIIEHKA PE3YJbTATOB IIPEJIAIIJIOMHOM ITPAKTUKHA

®dopMOli  OTYETHOCTH OOYyYaloOmerocss 10 TNPEATUITIOMHOM TMPAKTHKE  SBISICTCS
MUCbMEHHBIA OTYET O BBIIOJIHEHUU PAOOT M NMPHUIOKEHUH K OTYETy, CBHJETEIbCTBYIOUIMX O
3aKpeIUIEHUH 3HaHWH, yMEHUH, IpUOOPETEHUH MPAKTHYECKOro ONbITa, POPMUPOBAHUU OOIIUX U
npoeCCUOHATTBHBIX KOMIIETEHIUH, OCBOSHHH TPOPECCHOHATBHOTO MOIYJISL.

OOyuaromuiics B OMH U3 MOCIEAHUX JHEW MPAKTUKU 3allUIIaeT OTYeT Mo mpaktuke. 1o
pe3yJbTaTaM 3alluThl 00yYarOIUMUCS OTUYETOB BBICTABIISIETCS 3a4€T 110 MPAKTHKE.

ITucbMeHHBIH OTYET O BHIMOJIHEHUH paboT BKJIIOYAET B ce0s1 CIEAYIOIINE pPa3Iebl:
TUTYJIbHBIN JIUCT;
COJIEpKaHUE;
IIpaKTU4ECKas 4acTh;

- IPWIOKEHUS.

[TpakTryeckas 4acTb OTYETa MO MPAKTUKE BKJIKOYAET IJIaBbl U Haparpa@sl B COOTBETCTBUU
C JIOTUYECKOMN CTPYKTYPOM M3T0KEHHUS BHITIOJIHEHHBIX 3aJJaHUM 110 pa3jesiaM Kypca.

[IpmioxeHust MOTyT COCTOSITh U3 JIOIOJHHUTENBHBIX CIIPABOYHBIX MATEpUAIOB, UMEIOIINX
BCIIOMOTAaTE/IbHOE 3HAUYE€HHWE, HAIpUMEp, KOMHUH JOKYMEHTOB, BBIIEPKEK W3 OTYETHBIX
MaTepHaioB, CTATUCTUYECKUX JaHHBIX, CXEM, TaOJIHIL, AUarpamMm, IporpaMM, MOJI0KEHUH U T.11.

Texkct ordyera NOMKEH OBITH IMOJATOTOBIEH C MHCHOJIb30BaHHMEM KoMibroTepa B Word,
pacriedataH Ha OJHOW cTopoHe Oenmoit Oymaru Qopmara A4 (210x297 mm). LlBer mpudra -
YepHBIH, MEKCTPOUHBIA HHTEpBaNl - MOJYTOPHBIM, rapuutypa - Times New Roman, pasmep
mpudTa - 14 Kerip.

IIpouenypa arrecraunu

[lo oxOHYaHMM NPAKTHUKU CTYAEHT 3allUINaeT oT4eT C Aup(HEepeHUUPOBAHHON OIEHKOMN
PYKOBOJUTENS MPAKTUKU. 3alIUTa MPOU3BOAUTCS B moMeniennu Kosiemxka.

K 3ammre J0mMycKarOTCS OTYETHI, COOTBETCTBYIOIIUME TpeOOBaHUSAM K OGOPMIICHHIO H
COACPKAHNIO, YCTAaHOBJICHHBLIC ILaHHOﬁ nporpaMMoﬁ. ITocne 3alIUTBI OTYETA, PYKOBOIMUTCIIb
IMPAKTHUKH KOJUIC KA COCTABIACT NMCbMCHHOC 3aK/IIOYCHUC, CTaBUT AaTy, OUCHKY U CBOIO IMOANNCH
B JIHCBHUKE.

He BbImonHeHue oT4yeTa B yCTaHOBJIEHHBIE CPOKH pacCMaTpUBaeTCs KaK HapylIeHne y4eOHOH
AJUCHUITJIMHBI U HEBBIIIOJIHCHUEC y‘ICGHOI‘O IJ1aHa 1 BJICYCT NPUMCHCHUC MCP B3bICKaHMUA.

Pe3ynbTarhl 3a1UTHI MPAKTUKH [TPOCTABIISIOTCS B BEAOMOCTH U 3a4€THOW KHMXKKE CTYJIEHTA.

Kputepuu BbicTaB/IeHUs] OLIEHKH 32 NPEJAUILIOMHYIO PAKTUKY

OueHka Kputepun onieHkH creneHu c)OpMHPOBAHHOCTH KOMIIETEHIIMI
TouHoe BiajeHNEe MOHITUHHBIM aNMapaToM, MPAKTUKAHT B TOJHOU
OTau4HO MCpPC BJIAACCT MNPAKTHYCCKUMHU 3HAHUAMHU, YMCHHUAMHU W HABBIKAMH,
JEMOHCTPUPYET TBOPYECKUI MOAXOJ K BBIIOJHEHHUIO 3a/laHuM,
BIIAJICET

AQHATTMTUYECKUMHM METOJaMHU. AKTHUBHO MCIIOJIB3YIOTCSI CIPAaBOYHO-
NOUCKOBBIE crcTeMbl «KOHCYIBTAHT +», «["apaHTy.

BJIa,Z[GHI/Ie HOHHTHﬁHBIM arIaparoM, IIPaKTHUKaHT BJIaJACCT
Xopouro MIPAKTUYECCKUMU 3HAHUAMH, YMEHUSAMU U HaBBIKaMH, TEMOHCTPUPYET
TBOPYECKUITIOIXOAKBBITOTHEHUI03aJaHNA, BIIAJIEET
AHAJIUTUYCCKUMU MCTOIAaMMU. AKTI/IBHO I/ICHOJIBSyIOTC}I CHpaBO‘IHO-
IMOMCKOBEIE CHCTEMBI

«KoHcynpTaHT +», «"apanTy.
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VY 10BIIETBOPUTEIIHHO

B.HaI[eHI/Ie MOHSITHHHBIM afrnapaToM, IMPAKTUKAHT BJIAACCT,

NpaKTUYECKUMHU3HAHUSIMU,YMEHUSIMUMHABBIKAMU, HO

JEMOHCTPUPYET PENPOAYKTUBHBIN NOAXO/ K BBIIIOJHEHUIO 3aJaHUI,
HEJIOCTAaTOYHOE TUIYOOKHH aHanmuTHueckuii otBeT. CrpaBOYHO-
IIOUCKOBBIEC CUCTEMbI
«KoHcynbTanT +», «['apanT) HE UCTOTB3YIOTCSI.

He ynosunerBopuresbHO

YMEHUSAMH U HaBBIKAMHU,
paboTHI.

CrnipaBouHO-1TIOMCKOBBIE cucTeEMBI «KOHCYNbTaHT +», «I"apanT»
HE UCIOJIb3YIOTCH.

Cnaboe BiajcHHE TOHSATUWHBIM aIIapaToM,
JOTYCKaeT HETOYHOCTH, C1ab0 BJaJeeT MPAKTHUYCCKUMHU 3HAHUSIMH,
TBOp‘IeCKI/IMI/I 1 aHAJIMTUYCCKUMU METOJaMU]

IMPAKTUKAHT]

PesyabTarhl PesyabTarhl
(ocBOEHHbBbIE OcHoOBHBIE NTOKA3aTeJIH OLleHKH (ocBOEHHbBbIE
npogeccuoHaNbHbIE pe3yJbTarTa npogecCHOHANbHbIE
KOMIIETEHIMH) KOMIIETEHIMH)
IK.1.1 OcymiecTBisITh| -  BECTH paboty ¢ JIOKyMEHTaMHU|
paboTy C  3asBlIEeHUSAMU,| (perUCTpalusi, KOHTPOJb HCIOJHEHHUS, JuddepeHurpoBaHHbIi
xKanobamu u MHBIMH| CTipaBOYHO-UH(OPMaLIMOHHASA paboTa); 3a4eT 1o
oOpalleHUAMU TpakJaH H| - OCYLIECTBIATH PabOTy C 3asBICHUIMH, IpeIAUIIIOMHOMN
OpraHu3alyii, BECTH IpHeM| >karo0aMu U MHBIMH OOpAIICHUAMHU MPaKTHKe
TTOCETUTENIEN B CY/E rpakJaH ¥ OpraHU3alNN, BECTH ITPUEM
TIOCETUTEIIEN B CYJIE
IIK. 1.2 TlognepxuBath B - 3HaTb KOMIIBIOTEPHYI0 TEXHUKY U
aKTyaJIbHOM COCTOSIHUH| COBpPEMEHHbIE HH(POPMAIIIOHHBIE JuddepeHurpoBaHHbIi
6a3bl HOPMATHBHBIX | TEXHOJOTWH, TTO3BOJISIONINE ITOIEPKUBATH 3a4eT 110
NPaBOBBIX aKTOB " B aKTyaJbHOM  COCTOSHHH 6a3b] HpeaUIIOMHOM
CyneOHON PaKTUKU HOPMATHUBHBIX MPAaBOBBIX AaKTOB U MPaKTHKE
CyIeOHON PAKTHKHU
IIK 1.3 OGecneunBath - WCTIONIb30BaHUE nH()OPMAITMOHHO-
paboTy  OpPrTEeXHUKHU | KOMMYHHUKAIIHOHHBIX TEXHOJIOTHHA B luddepenunpoBanubIit
KOMITBIOTEPHOH  TEXHHKH, | mpodeccuoHaibHON NeSITeTIbHOCTH,) 3a4eT 110
KOMIIBIOTEPHBIX CETEW M| KOMIBIOTEPHBIX CETEH M  IPOrPaAMMHOTO MPEITUTITIOMHON
IPOTrPaMMHOTO obecrieyeHusi CyJ0B, CAHTOB CYyIOB B MPaKTHKE
oOecreveHus Cy10B, CalTOB | HH(OPMALMOHHO-TEICKOMMYHUKAIIMOHHON
CyI0B B uHpopMallMoHHO- | cetu «HTEepHET»
TEJIEKOMMYHHUKAIIMOHHOM
cetu «MHTEpHETY (Nanee -
cetb UHTEpHET).
[NIK 1.4  OOecneuuBaTh| - 3HaHUE CTPYKTYpPHI 0a3 TaHHBIX apXHUBa JuddepeHurpoBaHHbIi
paboty apxuBa cyzaa cyna; 3a4eT 110
- yMeHue obecreunBaTh pabOTy apXuBa TPEIUILIIOMHOMN
cyna; MPaKTHKe
- BJIaJICHNE HAaBBIKAMU BeJICHHS apXHBa Cyia
[NK 1.5  OcyumecTBisTh| - 3HaHUE METOAOB BEJICHUS CTATUCTHKHY;
BEJICHUE CyJ1eOHOH| - yMEHHE OCyIIeCTBIATh BelleHue cyaeonoi | duddepenunpoBannblit
CTaTUCTHKH Ha OyMaKHBIX| CTAaTHCTUKU Ha OyMa)KHBIX HOCHUTEIISX U B 3a4eT 110
HOCHUTEIISIX u B| JIEKTPOHHOM BH/IE; HpeaUIIOMHOM
JJIEKTPOHHOM BHJIE. - BJIaJIeHUE HaBBIKAMU BeJICHHS Cy/1eOHOM MPaKTHKE

CTaTUCTHUKH, KaK Ha 6yMa)I(HBIX HOCHUTCJIAIX,

TaK U B 9JICKTPOHHOM BUJIC
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[NK 2.1 OcyuiectBiite| - yYMEHHUE  COCTaBJIAThH OIIEPATUBHYIO
IpUEM, PETUCTPAIINIO, YIET | OTYETHOCTH; JuddepenunpoBaHHbII
U XpaHeHHe CyJeOHBIX JIel, | - yMeHHe OCYyIIeCTBIATh AHAIUTHYECKYIO 3a4eT 110
BEIIECTBEHHBIX paboTy mo MarepuaraM CTaTUCTUYECKOM NPEAUTUIOMHOM
JIOKa3aTeNIbCTB ¥| OTYETHOCTH, MPaKTHKE
JTOKYMEHTOB. - YMEHHE BECTH CIPaBOYHYIO paboTy MO

y4eTy 3aKOHOAATEIbCTBA U CyIeOHON

NPAKTUKU B CY/AaX.
IK 2.2 OcymecTBiATh -  yMEHHE OCYIIIECTBIISAT MIOJTHOE
odopmiteHne Tet, oopmnernenen(mogmuBkywn| IuddepeHnnpoBaHHbII
Ha3HAYEHHBIX K CYJAeOHOMY nepersieT Jena, U3bATHE U3  Jiena 3a4eT 1o
pa3dupaTenbCTBY METAJJIMYECKUX CKPENOK M  CKOOOK, IpeIAUIIIOMHOMN

HYMEpALHIO JINCTOB U 3aMIOJTHEHUE JINCTA- MPaKTHKe
3aBEPUTEIS);
- YMEHHE COCTaBIIATh BHYTPEHHIOIO OIHCH

JIOKYMEHTOB;

- yMeHHue BHOCUTb  HEOOXOIMMBbIE

YTOYHEHUS] B PEKBU3UTHI O0JIOKKH JIeJa.
IIK 2.3 OcyuecTBisirh| - yMeHne OCYIIECTBISTh M3BEIICHUE JIHII,
W3BEIICHHUE JIUIL,| y9acTBYIOIIUX B cyneoHoM| JInddepenmmpoBaHHbIit
YYacTBYIONINX B CyJIeOHOM | pa3OuparTebCcTBe, 3a4eT 1o
pa30upaTenbCTBe, - YMEHHE TMPOU3BOJIUTH PACCBUIKY U NpEAUTIOMHOM
NPOM3BOJUTH PACCBUIKY U | BpyueHHe Cy/IeOHBIX JIOKyMEHTOB W] MPaKTHKE
BpYyUYECHHE CylIeOHBIX | M3BEIICHU.
JJOKYMEHTOB U N3BEIICHUH.
[NK 2.4 OcymecTBisTh| - 3HAaHUE MPABHI PETUCTPAIMHU, ydeTa U
PETUCTpALINIO, y4eTu| TEXHHYECKOTO oopmrnenus] IuddepeHmrpoBaHHbII
TeXHUYECKoe  O(opMIICHHE| UCTIOTHUTEIBHBIX JOKYMEHTOB 1o 3a4eT 110
UCTIOJTHUTEIbHBIX CyneOHBIM JIeaM; HpeaUIIOMHOM
JOKYMEHTOB 110 CyJeOHBIM | - YMEHHE OCYNIECTBISATh PETHCTPALHIO, MPaKTHKE

JcIaM.

y4er U TEXHHYECKOE oopmieHue
HCIIOHUTEILHBIX JIOKYMEHTOB 1o
CyeOHBIM JIeiaM;

- BJIAJICHHE HaBbIKaMU BEJCHUS
perucTpalMy, y4era MW TEXHHYECKOTO
oopmiteHHS UCIIOJHUTENBHBIX]

JJOKYMEHTOB T10 CYJICOHBIM JIEJIaM.
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