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1. O01mue MoJI0sKeHu s

1.1. Hacrosimee Ilonoxkenne o mopsake YHHMUTOXEHHS MepcoHAIbHBIX AaHHBIX B AHO TIO
«Komnemx npaBocyaus» (nanee — IlonoxeHnne) ycTaHaBIMBAaEeT NEPUOJUIHOCTD U CIIOCOOBI
YHUYTOXEHHSI HOCHUTEJICH, COJepKalliX MepCOHANbHbIE JaHHbIE CYObEKTOB MEPCOHAIbHBIX
JAHHBIX.

1.2. Lenwto Hacrosimiero IlomoxxeHus sBisieTcss oOecrieuyeHWE 3allUThl TIpaB U CBOOO,
oOyyaromuxcs U paOOTHUKOB NpU 00paboTKe uX MepcoHambHBbIX MaHHBIX B AHO IIO
«Komnemk mpaBocyaus» (nanee — YUpexaeHue).

1.3. OcHOBHBIE TOHATHS, UCTIOIB3YeMbIE B [lon0xeHUN:

e CyOBEKT MEpCOHAIBHBIX TAHHBIX — PAaOOTHUK W (WJIM) WHOE JHI0, K KOTOPOMY
OTHOCSITCSI COOTBETCTBYIOIIME TIEPCOHAIILHBIC TAHHBIC;

e paboTHUK — (U3NYECKOE JIMIIO, BCTYNHBIIEE B TPYIAOBbIE OTHOLICHHUS C
YupexneHuewm;
e TIEPCOHANIbHBIE JaHHbIE — WHGOpPMAIMs, COXpaHeHHas B J00OoM ¢opmare,

OTHOCAIIAsICS K ONpPEICNCHHOMY WM ONpeAesieMOMY Ha OCHOBAaHUHM TaKOMH
nHpopmanuu pusnyeckoMy JHIy (CyOBEKTY MEPCOHANBHBIX ITaHHBIX), KOTOpas
camMa mo ce0e WIM B COYETaHMU C JApPyrol uHpopmalmen, UMeEILEeHcs B
VYupeneHun, Mmo3BoJseT HUACHTU(PHUIMPOBATH JIMYHOCTh CYyOBEKTa IEPCOHATBHBIX
JTAHHBIX;

e 00paboTKa TMEpPCOHATBHBIX MAHHBIX — ACUCTBHS (ONMEpaluu) C MEePCOHATHHBIMU
JAHHBIMH, BKJIIOYasi cOOp, CHCTEMATH3allMI0, HAKOIUICHUE, XpaHCHHUE, YTOYHCHUE
(oOHOBIIEHHE, W3MEHEHHE), HCIIOJIIb30BaHUE, paclpoCTpaHeHHe (B TOM 4HCIE
nepeaady), o0e3NTWYMBaHHME, OJOKHPOBAHWE, YHHUTOXKCHHE TEPCOHAIBHBIX
JTAHHBIX;

e VHHYTOXXCHHE TEPCOHAJBHBIX TaHHBIX — JEHCTBHUSA, B pE3yJbTaTe KOTOPHIX
HEBO3MOXXHO  BOCCTAHOBHUTH  COJIEp)KaHHE  NEPCOHAIBHBIX  JAHHBIX B
WHPOPMAIIMOHHON CHCTEME MEePCOHAIBHBIX TAHHBIX WIH B PE3yJIbTAaTe KOTOPBIX
YHUUYTOXAIOTCSA MaTepHaIbHbIe HOCUTEIH MEPCOHATBHBIX JAHHBIX;

e HOCHTEIH NMEPCOHATBHBIX JAHHBIX — KaK AJIEKTPOHHBIC (IIMCKETHI, KOMITAKT-INUCKH,
JICHTHI, (hJIem- HAKOMUTEIU U JIp.), TaK U HE3JIEKTPOHHbIE (OyMasKHbIE) HOCUTEIU
NIEPCOHATBHBIX JTaHHBIX.

1.4. Hacrosimee Ilonoxenue pazpadorano Ha ocHoBe DeaepanbHoro 3akoHa ot 27.07.2006
Ne 149-®3 «O06 undpopmanuu, HHGOPMAIIMOHHBIX TEXHOJOTHIX U O 3aIIUTe UH(OpMAINY,
®enepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O mepCOHAIbHBIX JAHHBIX» U JOPYTUX
HOPMAaTUBHBIX MMPABOBBIX AKTOB.

2. IlpaBujia yHMYTOKEHHUS HOCHTEJIeH, Colep:KalliiX ePCOHAJIbHbIC JaHHbIE

2.1. VYHUYTOXXEHHME HOCHUTEJNEH, COJEpKAIUX TIEPCOHAIBHBIE JaHHBIE CYOBEKTOB
HepCOHaJII:HI:IX JaHHBIX, JOJI?KHO COOTBCTCTBOBAThH CJIG,Z[YIOH_II/IM HpaBI/IHaMI

e OBITH KOH(UIEHITNATLHBIM, HCKJTI0Yas BO3MOKHOCTh MOCJIETYIOILETrO
BOCCTAHOBJIEHUS,

e odopMIATECS IOPUAMYECKH, B YACTHOCTH, AKTOM O BBIICICHHH JOKYMEHTOB,
COJICpKAINX TEPCOHANBHBIC JAaHHBIE CYOBEKTOB IEPCOHAIBHBIX JAHHBIX, K



YHUYTOXXEHUIO M aKTOM 00 YHUUTOKEHUH HOCUTENEH, COAepKAIIUX EPCOHANIbHbBIE
JaHHBIC Cy6’beKTOB NEPCOHAIBHBIX JAHHBIX;

e JIOJKHO MPOBOJUTHCS KOMUCCHEN MO YHUUTOKEHUIO MIEPCOHATBHBIX TaHHBIX;

e YHUYTOXEHHE JOJDKHO KacaThCsS TOJNBKO TEX HOCHUTEJIEH, CoaepkKalux
NEPCOHAIbHBIE JTAHHBIE CYOBEKTOB IMEPCOHAJIBHBIX JTAHHBIX, KOTOpPHIE TMOAJIEKAT
YHUYTOXKCHHUIO B CBA3HM C HUCTCUCHHUCM CpOKa XpaHCHHA, OOCTHIKCHUCM MLCIIN
00pabOTKN yKa3aHHBIX MEPCOHAIBHBIX TAHHBIX JUOO yTpaTold HEOOXOAMMOCTH B
UX JOCTH)KCHMM, HE JOIyCKas CIy4alHOr0 WU NPEJHAMEPEHHOIO YHUYTOKEHUS
AKTyaJIbHBIX HOCHUTEJIECH.

3. Ilopsa10K YHUYTOKEHHUSI HOCUTEJIEH, COlep:KallMX MePCOHAbHbIE TaHHbIE

3.1. IlepconanbHble AaHHBIE CYOBEKTOB MEPCOHANBHBIX JAHHBIX XPAHATCA HE JOJIbILIE, YeM
3TOTO TPEOYIOT eI HMX OO0pabOTKHM, W TOJUICKAT YHHUTOXXCHHIO IO HWCTCUYCHHH CpOKa
XpaHEeHHUs, JOCTIKCHHM Iesiell 00paOOTKHM WM B Cllydae YTpaTbl HEOOXOAMMOCTH B HUX
TOCTHKECHUH.

3.2. Hocurenu, comepkamue MEepCOHAIbHBIC AaHHBIE CyOBEKTOB MEPCOHATBHBIX IaHHBIX,
YHUYTOXKAIOTCS B CHELUAIbHO OTBEICHHOM JUIsl 3TUX €€l MOMEIIEHUH KOMHCCHEH MO
YHUUTOXKECHHUIO MEPCOHAIBHBIX JaHHBIX, YTBEPXKIAECHHOW mpukazoM naupektopa AHO I10
«Komnnemx npaBocynus» (nanee — Komuccus).

3.3. Hocurenu, comepkamue MepCOHAIbHBIC AaHHBIE CyOBEKTOB MEPCOHATBHBIX IaHHBIX,
yHuutoxkaoTcss Komuccueld B cpok, He mnpeBblmaromuii 30 gHEH C JaThl JTOCTHXKEHUS
1esneit 00pabOTKU MEPCOHATBHBIX JAHHBIX MO0 yTpaThl HEOOXOIUMOCTH B UX JOCTHIKEHUH,
a TaKKe B CITydae, eCIM UCTEeK CPOK MX XpaHEHHUS.

3.4. Kommuccuss mnpous3BOAMT OTOOpP OYMaKHBIX HOCHTEIEH IEPCOHANBHBIX JaHHBIX,
MOJUISKAIINX YHUYTOXKEHHUIO, C YKa3aHHEM OCHOBAHUH JUI YHUYTOXKCHHUSL.

3.5. Ha Bce otToOpaHHbIE K YHHUYTOXXCHHUIO JIOKYMEHTHI COCTaBISI€TCA aKT O
BBLACJIICHUU NOKYMCHTOB, COACPKAINUX TCPCOHAIIBHBIC JaHHBLIC Cy6’beKTOB MNEpCOHAIBbHBIX
JAHHBIX, K YHUYTOXKEHHUIO.

3.6. B aktax o BBLIEJICHHUU JOKYMEHTOB, COJAEpPXKAIMX NEPCOHAIbHbIC JaHHbIE CyOBEKTOB
NEPCOHAJbHBIX JIAHHBIX, K YHHUYTOXKEHHIO M akTax o0 YHMUYTOXEHHUU HOCUTEIIEH,
COZIep KalINX MEePCOHANbHBIE JaHHbIE CYOBEKTOB MEPCOHATIBHBIX JAHHBIX, UCTIPABICHUS HE
JOITY CKaXOTCs.

3.7. Komuccus IMPOBEPACT HAJINYHUE BCEX JOKYMCHTOB, BKIIOYCHHBIX B aKT O BBIACJICHHUH
HOCHTeHeﬁ, CoACpKaX MNCPCOHAJIBHBIC OAHHLIC Cy6’b€KTOB NEpCOHANIBHBIX JAaHHBIX, K
YHHUYTOXKCHUIO.

3.8. Ilo OKOHYaHUU CBEPKU aKT O BBIIECICHHH JOKYMEHTOB, COJIEpPXKAIIUX MEPCOHAIbHbIE
JaHHBIC Cy6’beKTOB HepCOHaJIBHBIX JaHHBIX, K yHI/I‘ITO)KeHI/IIO IIOAIINCBhIBACTCA BCEMHU
wieHaMu KomMuccuu u yTBEpKIaeTcsl MPOPEKTOPOM 10 HAMPABIICHUIO.

3.9. Hocurenu, comepkaiiye NepCOHANbHbIE JaHHBIE CYOBEKTOB NMEPCOHAIBHBIX JAaHHBIX,
OTOOpaHHbBIC JJISl YHWYTOKCHHS M BKIIOYEHHBIE B aKT, rmocje mpoBepkd nx Kommccueit



NepeaaoTcs OTBETCTBEHHOMY 3a YHMUTOXEHHE JOKYMEHTOB B mnomenieHue aekaHata AHO
10 «Konnemx npaBocygus».

3.10. VYHHMUYTOXXEHHE HOCHUTENEH, COAepKallMX I[epPCOHAIbHbIE JaHHbIE CyOBEKTOB
NEePCOHATBHBIX JIAHHBIX, IPOW3BOAUTCS IIOCIE YTBEPXKICHHWS aKTa B IPUCYTCTBHH BCEX
ynieHoB KoMmuccuu, KOTOpble HECYT NMEpCOHANbHYI0O OTBETCTBEHHOCTH 3a MPAaBMIIBHOCTH H
MOJTHOTY YHUYTOKEHHS TIEPEUUCICHHBIX B aKT€ HOCHTEIICH.

3.11. VHMUYTOXXEHHE NEPCOHAIBHBIX MJAHHBIX, €CIM JTO JOINYCKAETCsl MaTepHalbHBIM
HOCHUTEJIEM, MOXXET IMPOU3BOIUTHCS CIOCOOOM, HCKIIOYAIONIMM JaTbHEHIIYI0 00paboTKy
3THX TEPCOHANBHBIX IAHHBIX C COXPAaHEHHWEM BO3MOXKHOCTHM OOpaOOTKM HWHBIX JAaHHBIX,
3a()UKCUPOBAHHBIX Ha MaTepUATLHOM HOCHTENE (y1ajJeHne, BRIMaphIBAHHE).

3.12. YHUUYTOXXEHUE HOCUTEIICH, COJEp KAIUX MEPCOHANbHBIE JAaHHbBIC, OCYIIECTBIISETCS B
CJIEIYIOILEM MOPSIIKE:

e YHUYTOXXCHHUE MEPCOHAIBHBIX TAHHBIX, COACPKAIIMXCS Ha OYMaKHBIX HOCHUTENSX,
OCYIIECTBIISIETCS IyTeM U3MEJIbUYCHHUS Ha MEJIKMEe YacTH, HCKIIoYalolue
BO3MOXXHOCTh  IOCJICYIOIIET0 BOCCTAHOBJIICHUS WHpopMaluu. W3menbueHue
OCYHIECTBIISIETCS C HCIOJIb30BaHWEM Ipeaepa (YHUUTOXKUTENSI JOKYMEHTOB),
ycranoBieHHoro B nomeniennu aexkanata AHO T1O «Komnemk npaBocyausy, mu6o
JOKYMEHTHI ~TepelaloTcs Ha MepepadoTKy (YTWIM3AIMIo) OpraHU3aIusM,
coOMparoIMUM BTOPCHIPbE (ITyHKTHI TPHEMa MaKyJIaTyphl);

e YHUYTOXECHHE TMEPCOHATBHBIX TaHHBIX, COJACPKAIIUXCA HA MAIIHHOYUTAEMBIX
HOCUTEJISIX, OCYIIECTBIISIETCSI TyTEM HAHECEHUS UM HEYCTPaHHUMOI'O (PU3UYECKOTO
MOBPEXKICHUS, HCKIIOYAIONIETO BO3MOXHOCTh WX MCIOJIb30BaHUS, a TaKkKe
BOCCTAHOBJICHMsI JaHHBIX. BhIllleyka3aHHOe qocTUraercs myreM JeopMHUpOBaHUs,
HapyILICHUS €IMHON LETOCTHOCTH HOCUTEIIS,

e TOJUICXKAIINE YHUYTOXKEHHUIO (aillibl C MEePCOHAIBHBIMU JaHHBIMU CYOBEKTOB
MEPCOHANIbHBIX JAHHBIX, PACIOJOKEHHbIE Ha MKECTKOM JHCKEe, YIAISIoTCA
CPEICTBAMU OINEPALIMOHHON CUCTEMbl KOMIbIOTEPA C MOCIEAYIOIUM «OUUIIEHUEM
KOP3UHBI»;

e B ClIly4yae JOMyCTUMOCTH MOBTOPHOTO Mcnodib3oBanus Hocutenss CD-RW, DVD-RW
MPUMEHSIETCS MIPOTPAMMHOE YJaJIeHHE («3aTHpaHKE)») COACPKUMOTO JTMCKA MyTeM
ero (opMaTUPOBaHUS C TMOCJIEAYIONIEH 3aMMChi0 HOBOM MH(OpMaIuyi Ha JaHHBIA
HOCHTEb.

4. Ilopaok c1ayu MaKyJIaTyphbl

4.1. JIoKyMEHTBHl 1O MCTEUEHUU CPOKAa XPAHEHHUs, JOCTH)KCHUH Lieneld oOpaboOTKM WM B
cllyyae yTpaTbl HEOOXOAMMOCTH B MX JOCTM)KEHHM MOJUIEKAT YHUYTOXKEHHUIO IyTEM Cladu
OpraHu3aIMsIM, COOMPAIOIIMM BTOPCHIPbE (IIYHKTHI IIpUeMa MaKyJIaTyphl).

4.2. BelgeneHHbIE JTOKYMEHTHI 10 aKTy O BBIICJIECHUHW JOKYMEHTOB, COJEPKAIINX
MEePCOHANBHBIE TAHHBIE CYOBEKTOB MEPCOHATBHBIX AHHBIX, K YHUUYTOKEHUIO TIEPEIatOTCs K
YHUYTOKCHHIO B YITAKOBAHHOM BHUJIE.

4.3. JIoKyMeHTHI, MOAJEXKAIlUe BHIBO3Y, HE JOJDKHBI CoJepXkaTb Oymary M KapTOH, He
NPUTOJHBIE U TepepaboTKu; Oymary M KapTOH, MOKPBITHIE IMOJMATUICHOM MU JAPYTHMH
IIOJINMEPHBIMU TUIEHKAMM; MAaTE€pPHaJl, BBIACIAIOIINN AJOBUTHIE M TOKCHYHBIE BEILECTBA.



4.4. JlokyMeHTBbI, MOJIEKAIKE BBIBO3Y, HE JOJKHBI COAEPKATh:

e TpsAIbE, BEPEBKY, HIMAraT U3 JIyOsHbIX BOJIOKOH U MOJIMMEPOB;

e METANIMYECKHE U JEPEBSIHHbIC U3JIETUsl, KYCOUKH CTE€KJIa U KEPaMHUKH, KaMEHb,
yToJb, CIIONY, LeodaH, HeUTyIou 1, TOJUMEPHbIE MaTepuaibl B BUIE U3AEIUi
(TIEHOK, TpaHyll), MEHOIIACT, UCKYCCTBEHHYI0 M HATYPaJbHYIO KOXKY, KIECHKY,
OoutyM, napadvH, OCTaTKU XUMUYECKUX U MUHEPAJIbHBIX BEIIECTB U KPACOK;

e BIAXHOCTH JOKYMEHTOB, IMOJJIeXKAllas BBIBO3Y, HODKHAa ObITh He Oonee 10
IIPOLIEHTOB.

4.5. Cnaua oopmisieTcss IpUEeMO-CIaTOYHBIMHA HAKJIATHBIMU, TaHHBIE KOTOPBIX (JaTa caadu,
HOMEp HakJaJHOM, BeC CAaHHOM MaKyJaTyphl) YKa3blBalOTCSI B aKT€ O BbIICICHUU
JOKYMEHTOB, COJIEPKAIUX IEePCOHATbHBIC JaHHbIE CyOBEKTOB MEPCOHANBHBIX JAHHBIX, K
YHUYTOKEHHIO.

4.6. Ilorpy3ka © BBIBO3 JIOKYMEHTOB OCYILIECTBJISIIOTCA TOJ KOHTPOJEM JIUIA,
OTBETCTBEHHOTO 32 00ECTIeUeHNE COXPAHHOCTH JJOKYMEHTOB CTPYKTYPHOTO MOAPA3ICICHHUS.

4.7. OtobpaHHbIe K YHHYTOXECHUIO JTOKYMEHTHI Mepe]] cladeil Ha mepepaboTKy B KayecTBe
MaKyJaTypbl JOJKHBI B 0053aTEILHOM MOPSAIKE U3MENbYAThCSA A0 CTENEHH, UCKIIYaroLel
BO3MO>XHOCTb IIPOYTEHUS TEKCTA.

5. Ilopsimok opopmiieHHs JOKYMEHTOB 00 YHUYTOKEHHH MEPCOHAIbHBIX JAHHBIX

5.1. O0 yHHMUYTOXCHUH HOCHTEIICH, COAEpKAIIUX TIepCoHaIbHbIC naHHble, Komuccus
COCTaBJISIET W TMOJIUCHIBACT aKT 00 YHUUYTOKCHUH HOCUTENICH, COMEpKAINX MEePCOHATBHBIE
JaHHBIE CYOBEKTOB TMEPCOHATBHBIX JaHHBIX, KOTOPBIN yTBepx)aaeTcs nupekropom AHO I10O
«Konnemx npaBocyqusy».

5.2. AKT 00 yHWYTOXXEHHWM HOCHUTEJCH, COIep)KallluX IEepPCOHAIbHBIC TaHHbIE CyOBEKTOB
MNEPCOHANIBHBIX JAHHBIX, COCTABJIACTCA IO yCTaHOBHeHHOﬁ (bopMe.

B axre yka3siBaroTcs:

e JiaTa, MECTO U BPCM YHUYTOKCHU,

e JIOJDKHOCTH, (paMHJIMH, MHAIIMAIEI wieHoB Komuccnu;

e BUA W KOJUYCCTBO YHHUTOXKACMBIX HOCI/ITGHGI\/'I, COACpKAMNX TICPCOHAIIBHBIC
JTaHHBIE CyOBEKTOB TIEPCOHAIBHBIX JIaHHBIX;

e OCHOBAQHHUC IJId YHUUYTOXKCHUS,

e CHOCOO YHHUYTOXCHHUS.

5.3. @®akT YHHUYTOXKEHUS HOCHTEJIEW, COAEP)KAIMX IEepPCOHANbHBIC JaHHBIE CYyOBEKTOB
MEePCOHANBHBIX JAHHBIX, (PUKCUPYETCS B JKypHaje ydeTa JOKYMEHTOB, MEpEAaHHbIX Ha
YHUYTOXECHHE. [[aHHBIA TOKYMEHT SIBISIETCS IOKYMEHTOM KOH(DHICHIIMAIBHOTO XapaKTepa 1
BMECTE ¢ akTamu XpaHuTcs B nmomenieHun aekaHara AHO T10 «Komnemx mpaBocyaus» B
TeueHue onHoro roja. Ilo mcreyeHMM cpoka XpaHEHHUsI aKT O BBIACIIEHUHM JIOKYMEHTOB,
COJIep KaIlMX MePCOHaIbHbIE JTaHHBIE CYObEKTOB MEPCOHANBHBIX JaHHBIX, K YHUUYTOKECHUIO U
aKT 00 YHUYTOXCHHHM HOCHTENEH, COAepKaluX MepCoHANIbHBIE JaHHbIE CyOBEKTOB
MEepCOHANIBHBIX JaHHBIX, mnepenarorca B apxuB AHO 10 «Kommemx mnpaBocynusi» Ha
XpaHEHHE.



6. OTBeTCTBEHHOCTH AIMHUHUCTPATHBHO-YIIPABJIE€HYECKOI0 IePCOHAIa

6.1. OTBETCTBEHHBIM JIMLIOM 3a OPraHU3alMI0 XPaHEHUs JOKYMEHTOB SIBIISETCS TUPEKTOP
AHO I10 «Konnemx npaBocyaus».

6.2. Jlupexkrop AHO IIO «Komnemkx mnpaBocyaus» W COTPYIHUK aJIMUHUCTPATHBHO-
YIPaBIEHYECKOT0 TEpPCOHANla, HA KOTOPOTO B COOTBETCTBUU C IMPUKA30M MOTYT OBITh
BO3JIOKEHBI  (TlepefaHbl) IOJHOMOYHMS IO OpraHM3allMi  XpaHEHUs JIOKyMEHTOB,
MPUBJIICKAIOTCS K aJMUHUCTPATHBHOM OTBETCTBEHHOCTH 3a HapylleHHe TpeOOBaHUN IO
OpraHM3aly XpaHEeHUs JOKYMEHTOB, CO/IepKAIllUX EPCOHATIbHBIE JaHHbIE.



JIMCT 03HAKOMJIEHHH C IOJI0KEHHEM O NMOPSAAKE YHUITOKCHUSA MEPCOHATBbHBIX
JAHHBIX

Ne D.N.0. JoyxHOCTH Osnakomiien | Ioanuck Hara
n/n
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