©
A — 4

=
P

ABTOHOMHAsI HEKOMMEPUECKasi OpraHu3arHsI
npodeccnoHaTEHOTO 00pa30BaHUS
«KOJUIEJK ITIPABOCY 1USI»

(AHO I10 «Komnmemx mpaBoCyaus»)

390046, r. Psa3ans, yin. Ecenuna, n. 116/1, oduc 610, Ten. (4912) 44-25-86,
e-mail: rzn_apu@mail.ru, caiit: collegepravosudiya.ru

YTBEPXIAIO:

N.o. nupexropa AHO I10
«Komnemx npaBocynus»
_______M.H. Maxubopozna

« 6 » urong 2023 1.

Paboyasi nporpaMMa Me;KIUCIUIIJIMHAPHOTO Kypca

MK 01.01 «CynedHoe 1e;10npou3BOACTBO»

40.02.03 ITpaBo u cynebHOE aIMUHUCTPUPOBAHUE

®dopma oOydeHHUs: OUHas

AJOKYMEHT MoArmMcAH
QNEKTPOHHOW MOAMUCHIO

CepTudukat: 01762BD60037B05B9948DD3552F1908C5A
Bnapeneu: MAXMBOPOJA KPUCTUHA AHOPEEBHA
OevicteuteneH: ¢ 06.07.2023 go 06.10.2024

. J

Ps3ansn, 2023



Aemop-cocmasumens: Maxubopona M.H.

PaGouast mporpaMMa MEXAMCIMIUIMHAPHOTO Kypca pa3paboTaHa Ha  OCHOBE
denepaabHOTO TOCYIaPCTBEHHOTO 00pa30BaTEIbHOIO CTAaHAApTa MO CIEIHATBHOCTH CPEIHETO0
npodeccuoHanbHoro  obpasosanus (mamee — CIIO) 40.02.03 TIIpaBo u cyzaeOGHOe
aJIMUHUCTpUpOBaHuE (0a30BOM MOATOTOBKH).

PaCCMOTpeHa u 01[06peHa Ha 3aCCIaHuC NICAarorndcCKoro CoBcera

6 utons 2023 r. IIpotoxon Ne 9

3aMecTUTENb TUPEKTOpA

0 Yy4eOHO-METOUIECKOM paboTe H.A. KpuBoGokoBa



Conep:xkanue

1. OBILIA ST XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI MJIK
2. CTPYKTYPA N COAEPXXAHUE MJIK
3. YCJIOBUA PEAJIM3ALIMUN ITPOTPAMMBI MJIK

4. OHEHKA PE3VJIbBTATOB OCBOEHUA M/IK



1. OBIIASI XAPAKTEPUCTHKA PABOYEN IMPOTPAMMBI MJIK

1.1. MecTO AMCHUILIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTeIbHON MPOrPaMMbl

MJIK «CynebHoe Aenonpon3BOJACTBO» OTHOCHTCS K NPOo(ecCHOHATLHOMY MOAYJII0 —
OpraHu3annoHHO-TEXHUYECKOE oOecrieueHrne paboThl CYI0B.

MJIK Hapsay ¢ MEXIUCIUIUIMHAPHBIMA  KypcaMd TPO(ECCHOHAIBHOTO  MOYJIS
obecrieunBaeT popMupoBaHUEe MPOPECCUOHATHHBIX KOMITETCHIIHA.
1.2. Leas u muianupyembie pe3yabTaThl ocBoennss M/IK

Copep:xanne mporpaMMbl AUCIUILTHHBI « CyeOHOE IeONPOU3BOICTBOY» HAIMIPABICHO HA
JTOCTHKEHHUE CIEAYIOLUX LEIei:

- 03HAKOMJICHHE CO CTPYKTYPOU CYJIOB U YMEHHE OPraHU30BHIBAaTh PabOTy COTPYIHUKOB
anmnapara cyjaa (CyabH, TOMOIIHUKA CYyIbH, CEKpeTapsl Cy/leOHOro 3acefaHus, KOHCYJIbTaHTa U
ap.);

- MpUOOpEeTeHrEe CTYJEHTaMM 3HAHMW B 00JAacTU OCYIIECTBIIEHUS JAEJIONPOU3BOICTBA B
Cy/lax pa3jIu4HbIX HHCTAHI[UH, COCTABJICHHS TOKYMEHTOB MPOIECCYATLHOIO XapaKTepa;

- IoJly4eHHe 00y4aroIMMCsl HaBBIKOB MMCbMEHHBIX U YCTHBIX (DOPM JIEIOBOTO OOIIEHUSI.

3amaun W3y4deHHWs] W TpenojaBaHusi IUCHUIUTMHBL «Cyne0HOe JeNmomnpOn3BOICTBOY
3aKIJIIOYaI0OTCS:

- B 03HAKOMJICHUH CTYJIEHTOB C CUCTEMOM CYAOB, CO CTPYKTYPHBIMHU MOAPA3ACICHUSIMHI
Cyna;

- C IOPSIIKOM OCYILECTBJIEHMS 1€JI0NPOU3BOJICTBA B CY/E;

- B pa3bACHEHUWU OCHOBHBIX TIPAaBHJI COCTAaBJICHUA M OQOPMIICHUS JEJIOBBIX U
MPOLIECCYaTbHBIX TOKYMEHTOB;

- B BbIpabOTKE y OOydYaromMXCsi HaBBIKOB pabOThl ¢ JOKYMEHTAMHU B YUPEKICHHSIX,
OpTraHM3aIMIX, a TAKXKE B Cy/Iax 00IIel IOPUCAUKIINHN 1 apOUTPAKHBIX CylaX.

O6bexkTamu npodeccroHabHOM 1eATEeNbHOCTH BBIITYCKHUKOB SIBIISIOTCS:

- TOKyMEHTOO0OpOT B CY/E;

- XpaHEHHE U KOMIUIEKTOBAaHUE TOKYMEHTOB;

- YYeT U UCTOJIb30BaHusi ApXxuBHOTo (ponna PO;

- JOKyMEHTalMOHHass uH(oOpMalus cyda, KoTopas co3iaeT HHGOPMaIUOHHO-
CIPaBOYHYIO 0a3y JJIsl OpraHu3anuu U GyHKIUU cyeOHO BIacTy.

Pe3ynpTatoM OCBOGHHMS JUCHUIUIMHBI SBIsETCS (OPMHUPOBAHUE Y CTYACHTOB
CJIEYIOIINUX KOMIIETECHIIUN:
ITIK 1.1 OcymiecTBasTe paboTy ¢ 3asBICHUSAMH, KAIO0AMU U MHBIMH OOpPAIICHUSIMH TPaXIaH 1
OopraHu3aliii, BECTU IPUEM MOCETUTENEH B CyIE.
[IK 1.2 TlomnepxuBaTh B aKTyaJdbHOM COCTOSIHMM Oa3bl HOPMATHBHBIX TPABOBBIX aKTOB W
CyneOHOM MPAKTUKH.
I1K 1.3 OGecrnieunBath pabOTy OPTTEXHUKH U KOMITBIOTEPHOM TEXHUKH, KOMITBIOTEPHBIX CETEH U
MPOrPaMMHOTO OOECTICUCHHUS CYI0B, CATOB CYZI0B B HHPOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON
cetu «MHTEpHETY.
[1K 1.4 OGecnieunBath paboTy apxuBa cy/a.
I[IK 1.5 OcymiectBnsaTh BeAcHUE CYyACOHOW CTAaTUCTUKA Ha OYMaXKHBIX HOCHUTEISIX W B
3JIEKTPOHHOM BHJIE.
[1IK 2.1 OcymiecTBasTh IpHEM, PETUCTPAIIAIO, YIET U XpaHEHHE CyACOHBIX J1eJl, BEIIEeCTBEHHBIX
JIOKa3aTelIbCTB U JIOKYMEHTOB.
[1K 2.2 OcymectBasaTh 0hOpMIICHHE J1e]1, HA3HAYEHHBIX K CYJeOHOMY pa30upaTesibCTBY.
[NIK 2.3 OcymecTBnsaTe HaJJIeKaIlee W3BCIMICHUE JHUI[, YYaCTBYIOIIMX B CyJIeOHOM
pa3z0buparenbCTBE, MPOU3BOIUTD PACCHUIKY U BpyUYEeHHE Cy1€OHBIX TOKYMEHTOB U U3BEILICHUH.
[IK 2.4 OcymiecTBisTh PEruCTpPAINIO, YUYeT M TeXHUYECKOe O(pOpMIIEHHE HCIIOIHUTEIbHBIX
JIOKYMEHTOB TI0 Cy/1€0HBIM JeJiaM.



B pesynbrare m3ydeHus npopeccnoHaIbHOTO MOAYJIS 00YYaIOIIMIACS JTOJKCH:
HMeTh NMPAKTUYEeCKHIl ONBIT:
- TI0 OCYIIIECTBJICHUIO TTOTHOMOYHI COOTBETCTBYIONIETO PA0OOTHHUKA arapara cya B
COOTBETCTBHUH C €0 JOHDKHOCTHBIM PETJIAMEHTOM;
yMeTh:
- MIOJIB30BAThCSI HOPMATUBHO-METOJUUYECKUMH JIOKYMEHTaMH TI0 JAEJIONPOU3BOJICTBY B CY/IE;
BECTU pabOTy C TOKYMEHTaMH (IKCTIEAUIIMOHHAsI 00paboTKa, perucTpanus, KOHTPOJIb
WCIIOJTHEHUS );
- COCTaBJISATh U 0QOPMIISITH HOMEHKJIATYPY JIeN B CYJIC;
- (hopMupoBaTh Nena Ha CTAAUU MPUHATHA U Ha3HAYCHUS K CyIeOHOMY pacCMOTPEHHIO H IOCIe
UX PaCCMOTpPEHUS;
- COCTaBJIATh, PEAAKTHPOBATH U 0(OPMIIATH OPraHU3AIMOHHO-PACTIOPSIUTENbHBIC TOKYMEHTHI;
- oOpamaTh K HCIIOIHEHUIO TPUTOBOPHI, PEIICHHUS, ONIPEIeIICHIs U TTIOCTAaHOBJICHUS CY/Ia;
- ICIOJIb30BaTh HH(POPMALIMOHHBIE TEXHOJIOTUH MTPHU JOKYMEHTHPOBAHUH U OPraHU3aIMH
paboTHI C TOKYMEHTAMH;
- OCYIIECTBIIATH NEPBUYHBIN y4eT CTaTUCTUYECKON HH(OpMAIUK B CyJie Ha OyMakHOM
HOCHUTEIIE U B DJIEKTPOHHOM BH/IC;
- OCYIIECTBIIATH (POPMUPOBAHUE JAHHBIX ONEPATUBHON OTYETHOCTH;
- OCYHIECTBIIATH CIPABOYHYIO paboTy 0 y4eTy 3aKOHOJIATEILCTBA U CYACOHON PAKTUKH B
cyne;
- OCYHIECTBJIATH OCHOBHBIE MEPOIIPUSATHUS OOIIET0 HAITPABICHHS OPTaHU3alIMOHHOTO
o0ecrieyeHus eI TeIbHOCTH CY/JIOB;
3HATh:
- HOPMaTHBHO-METOIMYECKHE TOKYMEHTHI IO JOKYMEHTAIHOHHOMY 00ecrieueHHI0 paboThl
Cyna;
- KJIJacCU(pUKALMIO CITY’)KEOHBIX JOKYMEHTOB U TpeOoBaHUs K HUM B cooTBeTcTBHH ¢ ['OCT;
- KOMIIBIOTEPHYIO TEXHUKY M COBPEMEHHBIC HH(POPMAIIMOHHBIC TEXHOJIOTUH, UX TPUMEHEHHE
pY JOKYMEHTUPOBAHUU U OpPraHU3aluy pabOThI C TOKYMEHTaMU;
- OCHOBBI OXPaHBI TPY/ia U TEXHUKH O€30MacHOCTH.

2. CTPYKTYPA U COAEP)KAHUE MK
2.1. O0beM yueOHOro npeaMera ¥ BUABI y4eOHOI padoThI

Bup yueOHoii paboThl O0bem yacoB
O0bem o0pa3oBaTeIbHON NPOrPaAMMBbI 120
- CamocTosiTenbHas paboTa 32
- Koncynpranun 8
- Obs13aTenpHas yueOHast Harpy3Ka, B TOM YHCIIE: 80
Jlexyuonnvie 3anamus 34
llpakxmuueckue 3ansamust 46

[TpomexxyTounas arrectarusi mpoBoauTcs B popme B hopme nuddhepeHIInpoBaHHOTO 3a4eTa
(3 cemectp)




2.2. llpumepHbIii TeMATHYECKHUI IJIaH U coaep:xkanue MJIK

JnenonpousBonacTtsa B Poccuu

Pycckoro rocynapctea XVI-XVII BB. (mpukazHoe
JIEITOTIPOU3BOICTBO).

Jlenonpoun3BoICTBO B yupexaeHUsX Poccuiickoin
umriepun X VIII B. (Konexxckoe IeI0nporu3BOACTRO).
Jlenonpou3BoACTBO B yupexaeHusx Poccuu nepson
moioBHHBI XIX B. (MUHUCTEPCKOE IEITOTPOU3BOJICTRO).
Jlenonpou3BoACTBO B yupexacHusax Poccun BTopoit
nosnioBuHbI XIX — Havana XX BB.

HcTopus rocy1apcTBEHHOTO AEJI0NPOU3BOACTBA B 1917-
1941 rr. Uctopust rocygapCTBEHHOTO JEI0NPOU3BOJICTBA
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Pasnea 1. OcHOBHBIE NOJ10KeHHUsI CY1e0HOI0 1eJ10NPON3BO/ICTBA
1 Tema 1. [lonarue, npeamer u [Tonsitue nenonpounsBojctra. [lonstue nndopmarun. 6 4 2 2 2 IIK 1.1 -1.5,
CUCTEeMa Kypca cyae0Hoe Hocwurens nadopmaruu. Cnernuduka napopManum, 2.1-24
JIEJI0NPOU3BOJICTBO coiepkarieiics B fokymeHnrte. Buasl nndopmanuu u ee
HOCHTEIH, KOTOPbIE IUPKYJIHUPYIOT B cyae. CyObeKTh
JIeJIONPOU3BOICTBA.
[TpaBoBBIE aKThI, pETyIUPYIONINE CyaeOHOE
JeJIONPOU3BOCTBO.
2 Tewma 2. Uctopus cyneGHOTO Jenonpon3BocTBO B JpeBHEPYCCKOM roCyapCcTBeE. 6 4 2 2 |2 K 1.1-1.5,
J1enonpon3BOICTBO B YUPEKACHUAX LIEHTPATIU30BAHHOIO 2.1-24




B 1945-2000 rr. OcHOBHBIE ITPOOIIEMBI
JEJIONPOU3BOICTBA HA COBPEMEHHOM JTarle.

Tema 3. 3amaun 1 BUOEI
CyneOHOTO JEIOMPON3BOJICTBA

[{enu opranu3anuu AeTONPOU3BOICTBA B Cye. 3a1aun
cyneOHoro Aenonpoun3BoAcTBa. [Ipenmer cyaeOHOro
JeNONPOU3BOACTBO. MeTos cyaeOHoro
JICITOTIPON3BO/ICTBA.

HpaBHna OpFaHI/I3aI_II/II/I I[GJ'IOHpOI/I3BO,Z[CTBa B cyz[ax.
Opranu3zanys CeKpeTHOTO JAeIONMPON3BOICTBRA.
Opranu3zaiiys HECEKPETHOTO JISTONPOU3BOJICTBA.
Opranu3zanys apXuBHOTO JICJIONPOU3BOJICTBA.

NK1.1-1.5,
2.1-2.4

Pazne

JI1 2. Bubl JOKYMEHTOB M OPSAI0K

padoThI C HUMH

Tewma 4. IlonsTue, BUIBI
U QYHKLIUHU TOKYMEHTa

[TonsiTue, mpu3Haku, GyHKIIMA JOKyMeHTa. Buasl
JIOKYMEHTOB M X XapakTepucTuka. KOHTposibHBIE CPOKH
WCIIOJIHEHUS JOKYMEHTOB

K 1.1 -1.5,
2.1-2.4

Tema 5. TpeboBanus
K 0(hOPMIICHHIO JJOKYMEHTOB

IIpaBuna noaAroToBKU JOKyMEHTOB. [IoHATHE U 3HAUCHUE
PETUCTPALIMOHHOIO HOMEpPa JOKyMeHTa. [lonsaTue u
3Ha4YeHUe TpHuda COrnacoBaHus JOKYMEHTA.
PacrnionoxeHne peKkBU3UTOB Ha OJIaHKeE.

NK1.1-1.5,
2.1-2.4

Tewma 6. TpebGoBanus
K 0pOpPMIICHHIO CyIeOHBIX J1eT

JeiicTBus mo opopmiieHHI0 cyaeoHbIx aen. CocraBieHue
3aBepHUTEIbHON Haamucu aena. OpopmieHne 00I0KKI
nena. CocraBieHue BHYTPEHHEN OMMCH IOKYMEHTOB B
Jene.

K 1.1-1.5,
2.1-2.4

Pazge

J1 3. DJIEKTPOHHBIN JOKYMEHT0000

oT

Tema 7. TAC «lIpaBocynue»

DNeKTpOHHBIA 00MEH JaHHBIMU. I'ocyapcTBeHHas
aBTOMaTU3MpoBaHHas cucteMa Poccuiickoit @enepanuu
«IIpaBocynue» - nonstue, 3HaueHue. Llenu co3ganus
I'AC «IIpaBocyauey.

Ocnosuble noacuctemsl I'AC «IIpaBocynue» -
KOMIIOHEHTBI.

IIK 1.1 - 1.5,
2.1-2.4

Tema 8. AUC «Kogekc:
Cynonpou3BoACTBO»

[lonsarue, 3HauecHne AVC «Komekc:
CynonpousoactBo». Buenpenne AUC «Kopaekc:
Cyonpou3BoJICTBOY.

IIK 1.1 - 1.5,
2.1-2.4




[IpenocraBieHne onepaTUBHOTO JOCTYIA K CYyeOHBIM
TOKyMEHTaM. ABTOMAaTH3UPOBAHHOE PaCHpeelICHHE eI
0 CYJIbSIM. AYTEHTUYHOCTb MPEIOCTaBIsIEMOM
nHopmanuu. [TyOnukarus cyneOHbIX peleHui Ha cailTe
apOUTpaXHOTO cyaa. BO3AMOXXHOCTH OpraHu3aiuu
AJIEKTPOHHOTO OOMEHA JOKYMEHTAMH MEXKILy
apOUTpaKHBIMU CYJAMU ¥ BCEMU MHCTAHIMSIMU.

Paznen 4. Opranusanus 1eJI0NPOU3BOACTBA Cy1a

Tema 9. Ctanuu cyneGHOTO
JICTIONPOM3BOICTBA

u opopmIleHHE YTOIOBHBIX,
IPaKIAHCKUX,
aJIMUHUCTPATUBHBIX JCIT

[Topsimok npuema, OTIpaBieHUs A€ U
KOppECIOHIeHIMI. Peructpanus u y4eT yrojioBHBIX,
Tpa)XTaHCKUX JeI U 1e] 00 aIMUHUCTPATUBHBIX
MIPaBOHAPYILIECHUSX.

OdopMIieHre YTOIOBHBIX U TPAXKIAHCKUX €T Ha
CTaIUAX MPUHATHUS U Ha3HAUYEHUS K Cy1e0HOMY
3aceqanuto. OpopMiIeHHE YTOIOBHBIX U TPAKIAHCKUX
7iel1 mociie ux paccMotpenus. [lpuem u yuet
KacCallMOHHBIX, YACTHBIX KAI0O U MPEICTABICHUM, JIEN C
aneJIUOHHBIMY Kaj100aMH U MPeICTaBICHUSIMHU.
OOparieHne K UCIIOJTHEHUIO PUTOBOPOB, PEIICHHUIA,
ompe/ielIeHUH U TIOCTaHOBIIeHUH cyaa. O0OpalieHue K
HCIIOJIHEHUIO PELICHUM, OIIPEACIICHUN 110 TPAKIAHCKUM
nenaM. KoHTpoIib 3a HCMIOTHEHUEM TOKYMEHTOB U
MOPYYEHUM, KOHTPOJIb 32 BEICHUEM JIEJIONPOU3BOJICTBA.
Odopmiienne njs iepeaadn B apXuB Cy1eOHBIX €.
Brigaua u3 apxuBa cyeOHBIX JIeN U JelT IO
HOMEHKJIAType, NOJTMHHUKOB U KON JOKYMEHTOB.
[Topsiaok onpeesniennsi CPOKOB XpaHEHUsl Jel.

K 1.1-1.5,
2.1-2.4

10

Tema 10. Pacnipenenenne
00s13aHHOCTEH MEXKIy CyIbIMU
¥ pabOTHUKAMHM afnmapara cyaa

JIomKHOCTHBIE 00S3aHHOCTH, TIOJTHOMOYHS TOMOIIIHUKA
npenceaarens cyaa. JJomKHOCTHBIE 00sI3aHHOCTH,
MOJIHOMOYUS IOMOIIIHUKA CyAbH. JI0OKHOCTHBIE
00s13aHHOCTH, TTIOJTHOMOYHSI Ha4aJIbHUKA OT/IENA.
JlomKHOCTHBIE 003aHHOCTH, MIOJTHOMOYHS TJIABHOTO

K 1.1 -1.5,
2.1-2.4




(Bemymiero) cneruanucta. JJomKHOCTHBIE 00sI3aHHOCTH,
MTOJTHOMOYHSI CTICIIHAIIUCTA CYyJIa.

11 Tema 11. Opranuzanus npuema [Topsiok yueTa u pacCMOTpPEHUS JKano0 U 3asiBICHUH B NK1.1-1.5,
rpaxiaaH cyJax, CPOKH UX PACCMOTPEHUS U pa3peIICHUs. 2.1-24
Opranu3zanus padoThl IO IPUEMY TOCETHTENCH.
Paznen 5. Padora mo moaroroBKe U nNpoBeIeHUI0 Cy1eO0HOT0
pa30upaTebCTBA N0 YTOJOBHOMY JIeJ1y B Cy/le NePBOil HHCTAHIIUA
12 Tewma 12. Pabora cyasu [IpumepHbIii MIaH TPOBEAECHUS MPEABAPUTEIBHBIX K 1.1-1.5,
10 TIOJITOTOBKE K Cy/IcOHOMY CIIyILIAHUN. 2.1-2.4
pa3buparenabCTBy N3yyenne MaTepuaaoB yrojoBHOTO Aena. MeToabl
M3Y4eHHsI YTOJIOBHEIX Jen. CocTaBiieHrne pabounx
3anucedt o neny. [lnanupoBanme cyaeOHOTO
pa3buparenbCTBa U CyI€OHOTO CIIEICTBHUS.
[Topsimok paccmotpenust yrojoBHoro aena. [lopsamok
MIPOBE/ICHUS TOATOTOBUTEIBHOM YaCTH Cy1eOHOTO
3aceaHusl.
Honpoc noacyaumoro. Jlonpoc ceuaereneit. Jlomnpoc
notepnesuiero. Jlonpoc skcnepTa.
13| Tema 13. TloaroToska cyneOHBIX | Brok_cxema MpoekTa MPUroBopa. Pasiessl IpHIoBopa nx OK1.1-1.5,
akToB. [IpoexT cyneOHoro akra coJlepIKaHHE. 2.1-24
14 Tema 14. CocraBnenue BBoaHas yacte npuroopa. OnucaTesnbHas INK1.1-1.5,
1 oopMIIEHHE TTPUTOBOPA (MOTHUBHPOBOYHASI, OUCATETLHO-MOTUBUPOBOYHAS ) 2.1-24

4acTh IPUTOBOPA.
[Tokazanus noacyaumoro. [lokazanus cBuaerenei u
MOTEPIEBIINX.

BemectBennsie nokaszarenbcrBa. [[poTOKOIIBI M MHBIE
JIOKYMEHTBI.

MoTuBUpOBKa TPOTUBOPEUHT B TOKA3AHUSIX
MOACYIUMBIX, TOTEPIEBIINX U CBUJIETEIICH.
MoTuBHPOBKA BBIBOJIOB O KBATU(DHUKAIIUN TTPECTYTICHHUS.
MoTuBupOBKa U3MEHEHUsI OOBUHEHH. MOTHBHPOBKA
pELICHHI IO TPaXKTAHCKOMY UCKY.




15 Tema 15. MexnyHapoAHbIN ONBIT | DIEKTPOHHAs [To/1ada JOKYMEHTOB YE€pPE3 UHTEPHET B 8 4 2 2 4 INK1.1-1.5,
pa3BUTHSA CyAeOHOTO CIIIA. 2.1-24
JIeTIONPOU3BOJICTBA Cucrema 31EeKTPOHHOTO MpaBoCy1usi BennkoOpuTaHum.

CucreMa 31€KTPOHHOM MO1a4u IOKYMEHTOB B
ABcTpasuu.

DJIEKTPOHHOE TPAKIAHCKOE CyA0NPOU3BOACTBO UTanmu.
BHenpenune 35eKTpOHHOM CUCTEMBI ITOJAYH JOKYMEHTOB
B Kanane.

16 Tewma 16. Buenpenue Brenpenne nHHOBAIMI B CyI€0HYIO I€ATEIHHOCTb. 8 4 2 2 4 IIK 1.1 -1.5,
MHHOBAIIMOHHBIX TEXHOJIOTUI TpeboBanus K peai3aIuy AIEKTPOHHOTO 2.1-24
KaK CPeJICTBO ONTUMHU3AINI JOKYMEHTO000pOoTA.

Y CHIDKEHUS Harpy3Ku [TpuHIMIIBI CO3/1aHUs IEKTPOHHON CHUCTEMBI OJaun

Ha Cy/IeOHYIO CHCTEMY JIOKYMEHTOB B CY/I.
CriocoObl MOBBIILIEHUS CYJJOTIPOU3BOJICTBA.
Beero no kypey: | 120 | 80 [ 34 [ 46 | 40

Ne 2
n/n §
TeMa NpakTU4eCcKOro 3aHATHS T
HanmenoBanue Tem °
2

1 Tema 1. [lonsTue, npeaAMET U CUCTEMA Kypca [IpakTuueckoe 3anstue Nel. Jlenonpon3BoACTBO, KaK rapaHTHs UCIIOJIHEHUS 2
cyzie0HOe IeTOPOU3BOICTBO cyneOHOI cucTeMOi CBOMX (PYHKLUH.

2 Tema 2. Uctopus cynedHOrO [TpakTuueckoe 3ansaTue Ne2. 3amaun pa3peninMbie roCyJapcTBOM B MPOIIECCE 2
nenornpoun3BojictBa B Poccun CTaHOBJICHUS CYJIEOHOTO JIETONMPON3BOJICTBA.

3 Tema 3. 3agaun u BUABI Cy1€0HOTO [TpakTrueckoe 3anstue Ne3. CocTosiHUE ACIONMPOU3BOACTBA B Cy i€ KaK (HakTop 2
JIEJIONIPOU3BOJICTBA o0ecrneveHus JOCTyna K MpaBoCYIHIO.

4 [Tpaktuueckoe 3ausTHE Ne4. OCHOBHBIE CLIOCOOBI JOKYMEHTUPOBAHUS 2




Tema 4. [Tonsarue, BUIbI U GYHKITUU
» BEA Gy [Tpaktuueckoe 3ansaTue Ne5. OCHOBHBIE CIIOCOOBI TOKYMEHTHPOBAHUS 2
JIOKYMEHTa
5 Tema 5. TpeGoBanus Kk 0pOpPMIICHUIO [Ipaxtuueckoe 3ausaTre Ne6. CoctaBieHue, peJakTHpOBaHKUE U 0(OpMIICHHE 2
JTIOKyMEHTOB OpraHU3alMOHHO-PACIOPSAAUTENBHBIX JOKYMEHTOB
[Ipaktudeckoe 3anarue Ne7. CocraBneHue, peIaKTUPOBAHUE U 0(OPMIICHHE 2
OpraHU3aIlMOHHO-PACIOPSAAUTENBHBIX JOKYMEHTOB
6 Tema 6. TpeboBanus kK 0pOPMICHUIO [Ipaxtuueckoe 3ansaTre Ne§. M3yuenue nopsaka GopMUpOBaHUs Aeja HA CTAIHH 2
CyJeOHBIX JIeN IMPUHSTHS U HA3HAYeHUsI K CyZeOHOMY PACCMOTPEHHUIO U MOCIIE X PACCMOTPEHHUS
[Ipaxtuueckoe 3ansaTre Ne9. U3yuenue nopsaka GopMHUpOBaHUs Aejia HA CTAIHH 2
IMPUHSTHS U HA3HAYeHUsI K CyZeOHOMY PACCMOTPEHHUIO U MOCIIE X PACCMOTPEHHUS
7 Tema 7. 'AC «IIpaBocyaue» [TpakTnueckoe 3ansatue NelQ. 3anmonnenue cucteMsl ['AC «IIpaBocynue», kak 2
o0s13aTesIbHAsi COCTABIISIONIAs Cy1eOHOTO JIeNONPOU3BOACTBA
8 Tema 8. AUC «Konekc: CynonpousBoactBo» | [Ipaktuueckoe 3anarue Nel 1. OcroBHble oTiinuns mexay ['AC «IIpaBocynue» u 2
ANC «Kogekc: Cynonpon3BoacTBO»
[Ipaktunueckoe 3ansatue Nel2. OcHoBHble oTiinuust Mexy ['AC «IIpaBocyaue» u 2
ANC «Kogekc: Cynonpon3BoacTBO»
9 Tema 9. Ctaguu cyne6HOTO 2
[TpakTuueckoe 3ansatue Ne 13. Onpenenenrie nopsiika MOCTYIJICHUS] JOKYMEHTOB B
JIeTIOTIPOU3BOACTBA M 0 OpMIICHHUE
cyn. DopmupoBaHue MaTepUAIOB JI€a Ha CTaAUM IPUHATHS U Ha3HAUEHUS K
YTOJIOBHBIX, TPaXKIaHCKHX,
Cy1e0HOMY pacCMOTPEHUIO.
aAMUHUCTPATUBHBIX JIE]1
10 Tema 10. Pacnipenenenne o0s3aHHOCTEH 2
[TpakTrueckoe 3anstue Ne 14, @yHKIUM cekpeTaps CyaeOHOTo 3acejaHus U
MEXIY CYIbsIMH U paOOTHUKAMHU armapaTa
cyna MIOMOIIIHUKA CY/IbU B pa0OTe arnmapara CyAbH.
11 Tema 11. Opranuzanus npuema rpaxnias [Ipaktuueckoe 3anarue Ne 15. [Tpuem rpaxaan, Kak MEXaHU3M KOHTPOJIS 3a 2
COCTOSIHMEM JIEJIONPOU3BOJICTBA B alllapaTe CyAbU
[Ipaktuueckoe 3anarue Nel6. [Ipuem rpakaan, Kak MEXaHU3M KOHTPOJISA 3a 2
COCTOSIHMEM JIEJIONPOU3BOJICTBA B alllapaTe CyAbU
12 Tema 12. PaGoTa cyapu 1o MOATOTOBKE [TpakTunueckoe 3ansatue Ne 17. @yHKMU annapara Cyabu Py MOATOTOBKE Jeia K 2
K CyJ1IeOHOMY pa30upaTesIbCTRY cyaeOHOMY pa30oHpaTeIbCTBY
13 Tema 13. IToaroToBka cyeOHBIX aKTOB. ITpakTnueckoe 3ansatue Ne 18. [ToaroroBka mpoeKTOB MPOLECCYaTbHBIX 2

[TpoexT cynebHOrO aKTa

JIOKYMEHTOB, KaK ()YHKLMS TIOMOIITHHUKA Ccy1bU. [IoAr0TOBKA MpOeKTa perieHus
CyJla 10 ITPaXXIaHCKOMY JIeTy




[Ipaktuueckoe 3anarue Ne 19. [TonroroBka mpoeKkToB IpoOLECCYaTbHBIX 2
JIOKYMEHTOB, KaK (DyHKLHMs MOMOITHHUKA cyabu. [IoAroTOBKa MpoeKTa perieHus
CyJia 10 TPAXIAHCKOMY JIeTTy
14 Tema 14. CocraBnenue u ohopmIICHHE [TpakTuueckoe 3ansatue Ne 20. [ToaroroBka npoueccyaibHOTO JOKYMEHTA 10 2
MIPUTroBOpa YTOJIOBHOMY JIE€TY
[TpakTrueckoe 3ansatue Ne 21. [ToaroroBka npoueccyaibHOTO JOKYMEHTA 10 2
YTOJIOBHOMY JIE€TY
15 Tema 15. MexxayHapoaHBIi ONBIT pa3BUTHS [TpakTuueckoe 3ansatue Ne 22. Mcnosib30BaHUE IEKTPOHHOTO CYIOIPOU3BOICTBA 2
CyZ1e0HOTO AETONPOU3BOICTBA B Pa3JMYHBIX CTpaHax MUpa
16 Tewa 16. Bf{ CAAPCHUC MHHOBAIMOHHDIX [Tpaktrueckoe 3anstue Ne 23. CokparnieHrue OyMaxHOTO JOKYMEHTO000pOTa B 2
TEXHOJIOTHH KaK CPEJICTBO ONTUMHU3ALUN
CyJ1IeOHOM JIeTTOTIPOU3BOICTBE.
Y CHIDKEHHUS Harpy3KH Ha CYJIeOHYIO CUCTEMY
UTOro | 46
BapuaHT miaHupoBaHus IPaAKTUYECKUX 3aHATUI
HanmeHoBaHMe pa3aeioB U TeM HanMeHoBaHMe NPAKTHYECKOI0 3aHATHS KoimuectBo
4acoB
Tema 1. [lonstue, npeamer u cucteMa | Ilpakmuueckoe 3auamue Ne 1: 2
Kypca cyie0HOe 1eT0IpOr3BOICTBO «ITonsitne nenonpousBoacTBa. CyOBEKTHI IETOMPOU3BOJICTRA.
[TpaBoBbIE aKThl, PETYJIUPYIOLIUE CYeOHOE IETOMPOU3BOICTBON.
Ilpakmuueckoe 3anamue Ne 2: 2
Tema 2. Uctopus cyneOHOTO «Hcropus 1 pa3BUTHE IEJIONPOU3BOACTBA ¢ Nepuoa J[peBHEpyCcCKOro rocyiapcTna mo
nenornpoun3BojictBa B Poccun HACTOSIIIIEE BPEMSI».
Tema 3. 3agaun u BUABI Cy1€0HOTO llpakmuueckoe 3ansmue Ne 3: 2
JEJIONPOU3BO/ICTBA «3agauu, mMpeaMeT U METOJI CyIeOHOTO JIEIONPOU3BOICTBA.
[IpaBuna opraau3anyu JeI0NPOU3BOJICTBA B CyAaxX».
Ipakmuueckoe 3anamue Ne 4: «llonsarue, npu3Haku U GYHKIUN JTOKYMEHTA. 2
Tewma 4. Tlonsitre, BUIBI 1 QyHKIMH Ilpakmuueckoe 3anamue Ne 5: 2
AOKYyMCHTA «BHUIIbI TOKYMEHTOB U WX XapaKTEPUCTHUKAY.




Tema 5. TpeboBanus kK 0(hOPMIICHHIO
JIOKYMEHTOB

Ilpakmuueckoe 3anamue Ne 6:
«[IpaBusa MOATOTOBKY TOKYMEHTOB. [IOHSATHE M 3HAUEHUE PETUCTPAIIIOHHOTO HOMEpa
JTIOKYMEHTa).

llpakmuueckoe 3ansmue Ne 7:
«IToHsiTHE U 3HAUEHUE TpUda COrIacOBaHUS JOKyMeHTa. PacmonoxkeHrne peKBU3UTOB Ha
OJ1aHKe».

Tema 6. TpeboBanust kK 0HOPMICHHIO
CyIeOHBIX Je

Ilpakmuueckoe 3anamue Ne 8:
«JlelicTBus 10 ODOPMIICHHUIO CYACOHBIX JIETD).

Ilpakmuueckoe 3anamue Ne 9:
«CocraBnenue 3apeputelbHON HaanucH aena. Odopmiienne 06moxkn neia. CocTaBieHue
BHYTpPEHHEHN OMKCH TOKYMEHTOB B JICJIE).

Tema 7. 'AC «IIpaBocyaue»

lIpakxmuueckoe 3ansmue Ne 10

«l"ocynapcTBeHHas aBTomaruzupoBanHas cucreMma Poccniickoit denepanuu «lIpaBocynue -
nousarue, 3Hauenue. Lleau coznanus ['AC «IIpaBocynue».

Ocnosuble noacuctemsl I'AC «IIpaBocyane» - KOMIIOHEHTBIY.

Tema 8. AUC «Kogekc:
Cyonpou3BoACTBO»

Ilpakmuueckoe 3anamueNe 11:
«ITonsarue, 3nauenne AUC «Kogaekc: CynonpousBoactso». Buenpenne AUC «Kopaekc:
Cyionpou3BoICTBOY.

lIpakmuueckoe 3ansamue Ne 12:

«IIpenocraBieHre ONEPaTUBHOTO JAOCTYIIA K Cy/IeOHBIM JOKYMEHTaM. ABTOMaTU3UPOBAHHOE
pacnpenenenue Aed o cyabsiM. Bo3aMoXHOCTh opranu3aiiy 3JeKTpOHHOT0 0OMeHa
JIOKYMEHTaMHU MEX]Ty apOUTPaKHBIMU CYJJaMHU M BCEMU WHCTAHIIHSIMI.

Tema 9. Ctaguu cyne6HOTO
JIeTIOTIPOU3BOCTBA M O OpMIICHHUE
YTOJIOBHBIX, TPAXKTaHCKHX,
aJIMUHUCTPATUBHBIX JET

lIpakmuueckoe 3ansamue Ne 13:

«ITopsimok mpuema, OTIpaBICHHs 1e1 U KoppecnoraeHuid. OpopmMiIeHre yrolOBHBIX U
IpaXAaHCKUX JIe]l Ha CTaausX MPUHATHS U Ha3HAUEHUS K Cy/1IeOHOMY 3ace/laHuIo, a TaKxKe
nociie ux paccMoTpenus. ObpalieHne K UCIOIHEHUIO IPUTOBOPOB, PEIICHUMN, OTIPEACTICHUHN 1
MOCTaHOBJICHHH cya. OOpalieHne K UCTIOTHEHUIO PEIICHUH, OTIPEACIICHHH 110 TPaKIaHCKIUM
nenam. OdopMiieHHe JUTsl TIepeIadu B apXUB CYJICOHBIX JIEI.

Tema 10. Pacnpenenenue
0053aHHOCTEH MEXKIy CyIbIMHU
1 paOOTHHUKAMU anmapara cyjaa

lIpakmuueckoe 3ansamue Ne 14:
«JlomxHOCTHBIE 00s13aHHOCTH, TIOTHOMOYHSI [IOMOIITHUKA CY/IbH, HAUYaTbHUKA OT/eNa U
TJIABHOTO (BEAYIIETr0) CEeUAINCTa.

Ilpakmuueckoe 3anamue Ne 15:




Tema 11. Opranuzauus npuema
rpaxkJaH

«ITopsioK ydeTa ¥ pacCMOTPEHUS KaJ00 U 3asBICHUN B CyJax, CPOKU UX PACCMOTPEHUS U
pa3peLIeHus».

Ilpakmuueckoe 3anamue Ne 16: 2
«Opranuzanus paboThI 0 TPUEMY TTOCETUTETICIH.
Tema 12. Pabora cyneu Ilpakmuueckoe 3anamue Ne 17: 2
0 MOATOTOBKE K CyJeOHOMY «IIpuMepHbI# TUTaH TPOBEICHUS MPEABAPUTEIbHBIX caylmaHuil. I3yuenue marepuanion
pa3oupaTeabCTBY YTOJIOBHOTO siena. [Topsiiok pacCMOTpEHUsl YTOJIOBHOTO JIENay.
Tema 13. [ToaroroBka cyaeOHBIX llpakmuueckoe 3ansamue Ne 18: 2
akToB. [IpoekT cyaeOHOro aKTa «bIoK-cXema MpoeKTa MPUTOBOPAY.
IIpakmuuecxoe 3ansamue Ne 19: 2
«Pa3ensl mpuUroBopa UxX CoNEPIKaHue).
Tema 14. CocraBnenue u opopmiienue | Ilpaxmuuecxoe 3auamue Ne 20: 2
MIPUroBOpa «BBoaHas yacth npuroBopa. OnucarenabHas (MOTUBUPOBOYHAS, ONMCATEIHHO-
MOTHBHPOBOYHASI) YaCTh IPUTOBOPA.
ITokazanus noacyaumoro. [lokazanus cBuaeTenei v noTepreBIInX.
BemecTBeHHbIC qOKa3aTeNbCcTBA. [IPOTOKOIBI M MHBIE JOKYMEHTBD».
Ilpakmuueckoe 3anamue Ne 21: 2
«MOTHUBUPOBKA MPOTUBOPEUNI B TOKA3aHUAX MOACYAUMBIX, TOTEPIIEBIINX U CBUIETENEH.
MoTHBHPOBKA BEIBOJIOB O KBATH(DHUKAIINK MPECTYIUICHHS.. MOTUBHPOBKA U3MEHEHUS
0o0BHHEHHs. MOTHBHPOBKA PEUICHH 10 TPaXKJAHCKOMY HUCKY».
Tema 15. MexayHapoIHBIN OMBIT Ilpakmuueckoe 3anamue Ne 22: 2
pa3BUTHS Cy1eOHOTO «9nextporHoe npasocyaue B CIIIA, Benukobpuranun, Apctpanuu, Utamuu u Kanazge».
JIeIIOTIPON3BOICTBA
Tema 16. BHenpenue "HHOBAUUOHHBIX | [Ipakmuueckoe 3anamue Ne 23: 2

TEXHOJIOTUH KaK CPEJCTBO
OIITUMH3AIIUU U CHUXXCHUSA Harpy31<1/1
Ha CyIeOHYIO CUCTEMY

«BHenpenue nHHOBAIUH B CyI€OHYIO NIeATeTbHOCTh. CIOCOOBI TOBBIICHUS
CyIOIIPOU3BOJICTBAY.

UTOIro
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3. YCJIOBUS PEAJIM3ALIMU ITPOT'PAMMBI MJIK

3.1. Ocnamenue y4eOHOro kabuHeTa

JlocTiKeHre OCHOBHOM LieiH u3ydeHus kypca «CyaeOHoe 1e10npor3BOICTBO» TpeOyeT
obecrieueHrst ”HPOPMAIIMOHHO-TEXHHUYECKUMHU PECYpCamH.

Jlnst ipoBeIeHus! IEKIIMOHHBIX 3aHATHIA UCTIONB3YIOTCS TIPOSKTOP, HOYTOYK.

B kadectBe cpencTB MarepuagbHO-TEXHUYECKOTO oOecreueHus JaHHOW ydeOHOM
AUCHUIINIMHBI INPCAYyCMaTpUBACTCA HCIIOJIb30BAHUC KOMIIBIOTCPHOI'O KJiacCa, € HMCIOJIb30BAHHUCM
KOMIThIOTEpPHOM nporpaMmMbl Power Point.

Kpome toro, ans 3¢(hekTHBHOrO U KaueCTBEHHOTO MPOBEICHUS 3aHITUN HCIOIB3YETCS
MyJIbTUMENITHOE 000pyI0BaHUE.

3.2. Ua¢popmannoHHOe o0ecnieyeHne peain3aliu MporpaMmbl
OcHoBHasi iuTEparypa:

1. NBanoBa A.1O., IlyBanoa H.H. OcHoBBI nemonpou3BoACTBA. YUYEOHHK H
npakTukyM / oTB. pen. Lllysanosa H.H. M.: FOpaiit. 2017. — 376 c.
2. Kys3Hernos, N.H. JlokxyMeHTalMOHHOE obecrieueHne yIIpaBJICHHUSI.

JIoKyMeHTOO0O0pOT U AeNOmpOon3BOACTBO: YueOHUK u npaktukym / .H. Ky3nenos. JIrobepiisi:
FOpaiit, 2016. — 477 c.

3. Uypunos, A.lO. KOpuaundeckoe Aemonmpou3BOACTBO : ydyeOHOE TocoOue Jist
cpenHero mpodeccuonansHoro obpazosanusi/ A. FO. Uypunos. — Mocksa : W3nmarenbcTBo
FOpaiir, 2020. — 169 c.

JlonotHUTE/ILHAS JIUTEpaTypa:

4, AbGpamoBa H. A. IOpumamdeckoe memonpou3BOACTBO. YueOHOE mocoOue i
6akanaBpoB. M.: IIpocmekr, 2019. — 224 c.

3. AcamueB A. M., MuponoBa U. N. u ap. OCHOBBI Jenonpou3BoAcTBa. YdyeOHOe
nocobue. M.: Uudpa-M, 2017. — 148 c.

6. brikoBa T. A., Bsnosa JI. M., Cankuna JI. B. [lenonpousBoactBo. YueOuuk. M.:
JIPO®A, 2017. - 368 c.

7. beikoBa T. A., Ky3nenoBa T. B., Cankuna JI. B. J[JokymeHnTanmonHoe ooecricueHme
ynpasnenus. [lenonpoussoactso. M.: Mudpa-M, 2018. — 304 c.

8. Kupcanosa M. B., Akcenos FO. M. Kypc nenonpon3sBoctsa. JJOKyMEHTalIMOHHOE
obecrnieueHnue ynpasieHus. Y4uebnoe nocodbue. M.: Undpa-M, 2017. — 256 c.

9. KuawxnukoBa A. H. JlenonpousBoacTtBo U pexxuM cekpeTHocTd. M.: FOctunus,
2019. - 168 c.

10. Kopueesa A. I1., Amenuna A. M., 3arpeGenbubii A. I1. JIea0mpou3BOICTEO.
O6pa3iibl, tokyMeHTbl. Opranuzarus u TexHosjorus padotel. M.: I[Ipocnekt, 2019. — 480 c.
11. Jlosuesa M. B., T'ankuna E. H., I'yposa E. B. Jlenonpou3BoacTBO B KaJpOBOi
cyx6e. M.: TIpocnekr, 2019. — 80 c.
12.  Jlysuma T. B., Pemernmkosa C. C. OpraHmsanus IeJIONPOU3BOACTBA B
TaMOKeHHBIX opranax. M.: FOpaiit, 2017. — 274 c.
HNHTepHET-pecypcenl:

1. http://www.chr.ru/law/ CaliT, ¢ KOTOpOro BO3MOXXEH JOCTyH K TEeKCTaM
HPAKTHYECKH BCEX POCCHICKUX 3aKOHOB.

2. http://www.rg.ru/oficial/ OdunuanbHbiii CAlT POCCUHCKOM Ta3eThl.

3. http://www.benran.ru/Lib_kat.htm/ bubnuoreunsie Karasoru.

4. http://www.rsl.ru/ Poccuiickas ['ocynapcTBenHas Oubnuorexa.

5. OBC biblio-online.ru.
HNHpopManMOHHO-CIIPABOYHbIE CHCTEMBI:
OnekTpoHHO-O0nbroreunas cucrema KOPAUT.

CIIC «KoncynpranT - [Tnrocy.
CIIC «I"apanT».



http://www.chr.ru/law
http://www.rg.ru/oficial/
http://www.benran.ru/Lib_kat.htm
https://biblio-online.ru/

IIporpammHoe oOecnieyeHue:
Omnepanuonnsie cuctembl cemeiictea Windows (Microsoft Word, Excel, Power Point u

mnp.).

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSA M/IK

PesynbpTarsl
o0y4JeHus
(ocBOCHHBIE
YMEHHSI,
YCBOCHHBIE
3HAHMS)

Kputepuu onenku

@DopMBbI U METOBI KOHTPOJIS

IIK 1.1 -
L.5,
2.1-2.4

Ymenue:
- TIOJTb30BAThCSI HOPMATHUBHO-
METOAMYECKHUMHU JJOKYMEHTaMH 110
JIeTTOTIPOU3BOICTBY B CY/IE;
BECTH paboOTy ¢ JOKyMEHTaMHU
(axcneauImoHHas o0paboTKa,
perucTparysi, KOHTPOJIb
WCITOTHEHUS );
- COCTaBIIATH U 0OPMIISATH
HOMEHKJIATYpY JelT B CYE;
- (hopMupoBaTh JeNia Ha CTaluu
NPUHSATHUS U Ha3HAUYCHUS K
Cy1eOHOMY pacCCMOTPEHHIO U MOCe
UX PACCMOTpPEHUS;
- COCTaBJIATh, PEAAKTUPOBATH U
0hOpMITATH OPTaHU3AIMOHHO-
pacropsaIuTeabHbIE TOKYMEHTHI;
- 00pamaTh K UCTIOTHEHUIO
IPUTOBOPBI, PELICHHUS, ONIPEICTICHHS
Y TIOCTaHOBJICHUS CY/a;
- UCTIOJIH30BATh HHPOPMALIMOHHBIE
TEXHOJIOTUH NP JOKYMEHTUPOBAHUH
U OpraHu3anuu padoThl C
JOKYMEHTaMHU;
- OCYILECTBIISATh TIEPBUYHBINA yueT
CTaTUCTHYECKOW MHPOPMALIUU B Cy/Ie
Ha OyMa)>KHOM HOCHUTEJIE U B
AJIIEKTPOHHOM BUJIC;
- OCYILECTBIISATH (POPMHUPOBAHUE
JTAHHBIX ONEPATUBHOW OTYETHOCTH;
- OCYILECTBJISAATH CIIPABOYHYIO PaboTy
0 yYEeTY 3aKOHOAATEeIbCTBA U
cyneOHOI PAaKTUKU B CY/IE;
- OCYIIIECTBIISAATH OCHOBHBIC
MEpOTPHUATHS OOIIET0 HApPaBICHUS
OpTraHU3aIMOHHOTO 00ECTICYCHUS
JeSITeIbHOCTH CY/JIOB;

ITpakTHyeckas u camocTosiTeNnbHas padoTa.
TectupoBanue.
Pemenne npakTuyeckux 3anad.

IIK 1.1 -
1.5,

BHanue:

Omnpoc.
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2.1-2.4

- HOPMaTHBHO-METOINYCCKHUEC
[TOKyMEHTBI TI0 JJOKYMEHTAITHOHHOMY
oOecTiedeHn o padoThI Cy1a;

- KI1acCU(UKAITUIO CITY>KEOHBIX
[TOKyMEHTOB U TPEOOBaHUsSI K HUM B
cooTBeTcTBHU ¢ I'OCT;

- KOMITBIOTEPHYIO TEXHUKY U
COBPEMEHHBIC MH(POPMAIIMOHHBIC
TEXHOJIOTUH, UX IPHMEHEHUE MTPH
[TOKyMEHTUPOBAaHHH U OpraHU3aInu
[pa0bOTHI C TOKYMEHTAMU;

- OCHOBBI OXPaHBI TPY/Ia U TEXHUKH
0€30MaCHOCTH.

[TpakTH4eckast U CaMOCTOsITENIbHAS paboTa.
TectupoBanue
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