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4. OLIEHKA PE3VJIbTATOB OCBOEHMS PABOYE ITPOT'PAMMBI MJIK



1. OBILIASI XAPAKTEPUCTUKA PABOUYEN IPOT'PAMMBI MJIK

1.1. MecTo npeamera B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHON MPOrpaMMbl

MJIK  «OcHOBBI ~OpraHM3allMOHHO-TEXHUYECKOTO OOCCIEUYCHHS JCATEIBHOCTH CYJIOBY»
OTHOCHUTCSI K TpodecCHoHATbHOMY IHKIY — OpraHu3anmoHHO-TEXHUYECKOe obecreueHne padoThl
CyJIOB.

MJIK «OCHOBBI OpraHU3aIlMOHHO-TEXHUYECKOTO 00ECIIeUeHUs IEATeTLHOCTH CYyI0B» HAPAIy C
MPOYMMH YYEOHBIMU JUCITUIUTMHAMHU TPO(ECCHOHATBLHOTO IMKIIa obecreunBaeT (popMUpoBaHUE
PO eCCHOHAIBHBIX KOMIIETEHITUH.

1.2. leab n nuiannpyemble pe3yabTaThl ocBoeHust MJIK
B pamkax nporpammber MJIK «OCHOBBI OpraHU3aIlmOHHO-TEXHUYECKOTO 00€CTICUeHUS

ACATCIIBHOCTH CYyJOB» O6yLIaIOH_II/IMI/IC$I OCBAMBAIOTCA CIICAYIOIINEC YMCHHA U 3HAHUA:

Kon Ymenus 3HaHus
[1K, OK

- BeJleHUe puéMa rpaxiaH, - co/IepKaHME MTPABOBBIX AKTOB,
KOPPECHOHICHIINH U JIeT B PEryIHpyIONIMX BOMPOCH! CYJOYCTPOICTBA
COOTBETCTBUU C HOPMATUBHBIMU U CYJIOTIPOHM3BOJICTBA;
aKTaMu; - IPABOBBIE AKTHI 110 CYICOHOMY
- OCYIIECTBJICHHE PAOOTHI TIO JIEIONIPOU3BOICTRY;
npuémy oOpaleHuii, - HOPMAaTUBHO-METOJUYECKHIE TOKYMEHTbI
NOCTYNAIOUINX B Cyl B 1o o0ecrieyeHnto padoThI Cya;
3IEKTPOHHOM BHUJIE; - KJaccuuKaIus ciy>KeOHbIX IOKyMEHTOB
- OCYIIECTBJIICHHE PETUCTPALINH, U TpeOOBaHMUsI, K HUM MIPEIbSBISIEMbIC B
y4€T IBHKEHHS, ohopMmiIeHHE cootBercTBuU ¢ ['OCT u mpaBoBbIMU
CyIIeOHBIX e, aKTaMH;

OK 01, OK 02, - OCYILIECTBJICHUE U3BEILECHUS - UH(QOPMAIIMOHHO-KOMMYHHUKalMOHHbIE

OK 03, OK 04, YYaCTHUKOB CYJI€OHOTO CUCTEMBI B CYJIeOHOM JeITeTbHOCTH;
pa30OuparensCcTBa; - OCHOBBI OXPAaHBI TPYy/1a U TEXHUKU

OK 05, OK 06, )
- OCYIIECTBICHHE OPOPMIICHHUS, 0e30MacHOCTH;

OK 07, OK 08, HaIpaBJIEHUS U BbIJA4YU KOMUI - cucTeMa IOKyMeHT0000poTa B CY/IE;

OK 09 CyZIeOHBIX aKTOB U JOKYMEHTOB U3 | -TIOHATHE U BUJBI JOKYMEHTOB,

IIK 3.1, IIK 3.2, CyneOHBIX JIeT; TpeOOBaHMS, K HUM MTPEAbSIBIISIEMBIC;

[IK 3.3, 11K 3.4, | - OCyIIECTBIEHHE OOpaIeHui - 001IIKe BOTIPOCH OpraHU3aIH PAOOTHI

MK 3.5. CyJIeOHBIX aKTOB K MCIIOJIHEHHUIO; CyJla: OCHOBHBIE HaIlpaBJICHUS
- OCYIIECTBIICHHE MTOATOTOBKH JESTEIIbHOCTH CTPYKTYPHBIX
TEKCTOB CYJICOHBIX aKTOB K noJipa3/iesieHui cya, 00ecreynBarouX
pa3MeNIeHHIO Ha caliTe CyJia B CETU | CYJOMPOU3BOJICTBO;
UHTEPHET; - IpaBuUJIa MOBEACHUS pAOOTHUKOB
- OCYIIECTBIICHHE PAOOTHI C anmapara cyna;
CyJ1IeOHBIMU JIeTIaMU U - TOJDKHOCTHBIE perjaMeHThl pa0OTHUKOB
JIOKYMEHTaMHU, TiepelaBacMbIMU Ha | alapara Cya; paBujia BHYTPEHHETO
apXUBHOE XpaHEHUE U pacnopsika cyaa u T.I1.;
HAXOSAIIUMHUCS B apXUBE Cy/Ia; - IOPSIIOK y4€Ta MOCTYMNHUBIINX B CYJI
- COCTaBJICHHE CITyKEeOHBIX oOpailieHu#, TOKyMEHTOB U A€l 1
JIOKYMEHTOB Cy/a. perucTpanuu cyaeOHbIX e, MPUHATHIX K
- OCYILECTBJICHHE PAOOTHI MO MIPOU3BO/ICTBY;
00paIICHUIO K UCTIOTHEHUIO - OpraHM3anus 1 BeJeHHe Cye0HOTO
CyJ1IeOHBIX aKTOB. JIEJIONPOU3BOJICTBA HA CTAANH MOATOTOBKH




Jena K cyaeOHOMY pa3ouparenbCTBy:
HAaIpaBJIeHNE N3BEIICHUH U BHI30BOB,
odopmIIeHHE CYIeOHBIX JIET,;

- OpraHu3anys 1 NOPSIOK BEACHUS
CyZIeOHOTO 3aceaHus 1 BeICHUE
IPOTOKOJA CyAEOHOTO 3aCeIaHMts;

- IOPAZIOK OOPMIICHHS CyIeOHBIX /€T B
HIepHOJ U TTOCTIE X PACCMOTPEHUSI:
BbIJIa4a M HaIlPpaBJICHUE KOMHA Cy1eOHBIX
aKTOB M JJOKyMEHTOB; ITOPSIIOK
O3HAKOMJICHHUS C MaTepUAJIaMH JIeIa;
HarpaBsJIeHUE Cy1eOHBIX JeT B
BBILIECTOSIIIINE MHCTAHIIUN C
aneJUIIIMOHHBIMHU, KACCAIMOHHBIMH U
Ha/I30pHBIMH XKal00aMH, YaCTHBIMU
’)Kaimo0aMu;

- IOPSAZIOK OOpAaIEHHsI K HCIIOJTHEHUO
IIPUTOBOPOB, PELICHUH, ONPEIACICHUN U
MOCTAHOBJICHUH CyJa;

- IOPSAZIOK MOJATOTOBKH U TIepeiadun
CyAeOHBIX J1e)T M TOKYMEHTOB K TIepeade B
apxuB Cya;

- IOPSIIOK oOecTiedeH st JOCTyna K
UH(POPMALIUH O AEATEIBHOCTH CYAOB!
HOATOTOBKA CYZCOHBIX aKTOB K
pa3MeIeHIo Ha OpUIMAIBHOM caiiTe
cyna B “iHGOPMAIIMOHHO-
TEJIEKOMMYHUKAITUOHHON CETH UHTEPHET;
- IOPSIIOK OCYIIECTBIICHUSI KOHTPOJIS
CyZeOHOTo JeNONPOU3BOICTBA U KOHTPOIIb
WCTIOJTHEHUS: 1NN M 33]a4H, CyOBEKTHI
KOHTPOJISI U UX TOJTHOMOYHSL.

2. CTPYKTYPA U COAEP) KAHUE M/IK
2.1. O0beM yueOHOro npeaMera ¥ BUABLI y4eOHO padoThI

By yueOHoi padoThl O0bem yacoB
O0bem 00pa3oBaTeJIbHOM MPOrPaMMbl 98
CamocrosTenbHas pabora 6
[IpoMexxyToUyHas aTTecTanus 12
- O6s3aTenpHas yueOHast Harpy3Ka, B TOM YHCJIE: 80
Jlexyuonmnvle 3anamus 28
Ilpaxmuueckue 3ansamust 52

[TpomesxyTouHas aTTecTanus NpoBoaUTCA B opMe dK3aMeHa Ha O6asze 9 kitacca — 6 ceMecTp, Ha

6a3e 11 kimacca — 4 cemectp




2.2. TemaTuvecknii miaan u coaep:xxkanne M/IK 03.03 «OcHOBBI OPraHU3alMOHHO-TEXHHUYECKOT0 00eceYeHus
NeSITeIbHOCTH CY/10B»

HaunmMmeHOBaHHE Koanbl
0O0neM, akaj. U .«
pa3iesioB U TeM KOMIIeTeHIHii,
/ B TOM umcIe B
MeKIMCHMITHHAPHBIX Conep:xanue y4eOHOro MaTepuaJa, bopme ¢popmupoBanuio
kypcoB (MAK) JabopaTopHble pad0ThI U MPAKTUYECKUE 3aAHATHS, CAMOCTOSITE/IbHAS yueOHast I aKTlf'leCKOﬁ KOTOPbIX
padora o0yuaommxcs P crnocoocTByeT
MOJATO0TOBKH,
3J1eMEeHT
aKaj. 4.
NPOrpaMMblI
Tema 1 Conep:xanue 14/8
BBenenue B 1. B3aumocBa3p  gucuMIUIMHBL ~ «OCHOBBI  OPraHU3aIMOHHO-TEXHUYECKOTO OK 01-OK 07
AUCHHUILIHHY obOecrieueHusT  JEATEIBHOCTH CYZIOB» C JIPYTUMHA  TUCHUIUIMHAMU IIK 3.1 -TIK 3.5
poheCCUOHATHHOTO MOYJISI M 00IIepoheCCHOHATBHBIX TUCITUTIINH.
2. TloHsTHE OPraHU3AIMOHHO-TEXHUUYECKOTO 00ECTICUeHUs AeSITETbHOCTH CYIOB.
3. Uenu, 3amauu, NPUHIUNBI U HANpPaBIEHUS OPraHU3alMOHHO-TEXHUYECKOTO 6
o0ecreyeHus AeATENbHOCTU CY/IOB.
4. Ucrounnku (UHAHCUPOBAHUS MEPONPHUATHA OpPraHU3AIMOHHO-TEXHUYECKOTO
obecrieyeHus AeITeIbHOCTH Cy10B. [ TaBHBIC pacIOPSIAUTENN U PACTIOPSIUTEIH
OIOPKETHBIX CPEJICTB: MOHATHE U MOJTHOMOYHSI.
B ToM umciie B popMe NpaKTHUECKOH MOATOTOBKH 8
1. Pabota co cripaBOYHO-TIPaBOBBIMU CHCTEMaMH IO TIOMCKY MPABOBBIX aKTOB 3 OK 01-OK 07
U Cy/1eOHOM TPAKTUKH 110 BOIIPOCAM TEMBI. IK 3.1 -TIK 3.5
CamocrosiTesibHasA padora:
1. Posb MexayHapOAHBIX aKTOB, B (DOPMUPOBAHHH MPHUHIUIIOB OPraHU3AI[MOHHO-
TEXHUUYECKOT0 00eCrieYeHUs JesTeIbHOCTH Cy/10B.
2. Tlonste W KiIaccHPUKALMA TPUHIMIIOB OPraHU3AIMOHHO-TEXHUYECKOTO )

o0ecTieYeHHsI IeATEIbHOCTH CYJI0B: 3aKOHHOCTb, JIOCTYITHOCTh, HEBMEIIATEIHCTBO B
OCYIIECTBIICHUE TPABOCYMUs, CO3JAHHE YCIOBUU IS TOJHOTO HE3aBUCHMOTO
OCYIIECTBIICHUS CyJIeOHBIX (YHKIIHIA, IMOJHOEC BCECTOPOHHEE YIOBIETBOPECHHUE
CYJIOB B KaJIpOBBIX pecypcax, IpoheCCHOHATBHOU CITY)KeOHOM ITHKH, (UHAHCOBBIX,




MaTepUalbHBIX M HWHBIX pecypcax, €IMHOW CUCTEMbl OpraHU3allud MU TOopsJKa
BeJICHUS CyZeOHOTO JIeJI0NPOU3BO/ICTBA.
3. Copepxanrie MPUHIUIIOB MAaTEPUATHLHO-TEXHHUECKOTO 00ECTICUeHUs CyI0B.

Tema 2 Conep:xanue 18/10
AJMMHHCTPATHBHO- 1. IlonsiTHE ©  conepXaHWE aAJMUHUCTPATUBHO-IIPABOBOrO  obOecreueHus OK 01-OK 07
NMpaBoBoe JeSATEIbHOCTH CYJI0B. IIK 3.1 - TIK 3.5
obecrieyeHue 2. CyOBeKThl aIMUHUCTPATUBHO-TIPABOBOTO 00ECTICUEHHSI JESTEILHOCTH CyI0B.
AeATeILHOCTH Cy/10B 3. Opraau3anus padoTsl (heaepaTbHBIX CYI0B. 8
4. Homenknatypa Aei.
5. Odopmienue cayKeOHBIX TOKYMEHTOB CY/IOB.
6. OcobeHHOCTH aIMUHUCTPATUBHO-IIPABOBOTO 00ECIICYCHUSI MUPOBBIX CyAeH
B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 10
1. CocraBiieHnE OpraHU3aLMOHHO-PACTIOPSIAUTENBHBIX JIOKAIBHBIX aKTOB CyJla: OK 01-OK 07
IIpaBWjla BHYTPEHHETO PAcHoOpsKa, MOJIOKEHHE O NMPUEMHON cyAa, NMpUKa3bl U 4 K 3.1 —TIK 3.5
pacrnopspKeHHsl 10 PaclpeesieHHI0 JOKHOCTHBIX 00s13aHHOCTEH pPaOOTHHUKOB
annapara cyjia, IpOTOKOJIbI COBELUIAHUM y TIpeJceaarTens cyaa U ap.
2. CocraBiieHUE COMPOBOAUTEIBHBIX TTUCEM. 2
3. CocraBlieHME HOMEHKJIATYpbl €1 Cy1a 2
4. OdopmiieHHEe PETHCTPALIMOHHBIX JKYypHAJIOB MO YYETYy BEIIECTBEHHBIX 2
JI0Ka3aTeNbCTB, BPYUEHUS M HANIPABJICHUSI UCIIOJIHUTENbHBIX JIUCTOB U M.
Tema 3 Coaepixkanue 18/10
Kanposoe 1.T'ocymapcTBeHHass TpakJaHCKas Cly)k0a B CyJe: CTaTyC TOCYAapCTBEHHOTO OK 01-OK 07
obecmeuenune IPa)X/IaHCKOIO CIIy>Kalllero cya, MOpsSAOK MpuéMa Ha JOHKHOCTh PaOOTHUKOB K 3.1 —TIK 3.5
JeSITeILHOCTH CYI0B annapara cyjia U IOMOLIHUKOB CYJeil; aTTecTanusl.
2.IIpodeccuonanbHoe pa3BUTUE TOCYAAPCTBEHHBIX TPaXJAHCKUX CIYXKaIIUX — 8
paOOTHUKOB ammapara CyJa/IIOMOIIHUKOB CYJEH: MpaBOBbIE OCHOBBI, (OPMHI,
CPOKH, OpraHH3aIIHsL.
3.KoHuUKT WHTEpecoB: TMOPSAOK  yperyaupoBaHus. JlucrurniauHapHas
OTBETCTBEHHOCTh PAa0OTHHKOB armnapara cyja.
B ToM umciie B popMe NpaKTHUECKOH MOATOTOBKH 10




1. CocraBieHue T0KHOCTHOTO perjaMeHTa pabOTHHKA ammapara cy/a.

2. CocraBieHue ciy>KeOHOTro KOHTpaKTa pabOTHHKA anmnapaTa cyna

3. Odopmienue 3anuceid B TPyJ0BOM KHIKKE 0 IPUEME Ha CITyKO0y, TTIepeBoie Ha
JPYIYIO TOJDKHOCTD, YBOJBHEHHUH U .

4. CocraBjeHHE IPUKA30B O IPUME Ha CIIY KOy U TIp.

5. CocraBiieHre yBeIOMJIEHUS O BOSHHUKIIIEM KOH(MDIUKTE HHTEPECOB.

N~ N NN

6. Ilopsaaok ocyuiecTBiICHUs NPOPECCHOHATBLHOIO PAa3BUTHUSI TOCYAAPCTBEHHBIX
CIyXaIlUX CyAOB: TIOBBIIEHHE KBAIM(UKAMM W  NpodeccroHaNbHas
NepenoaroToBKa, 00pa3oBaTeIbHbIN cepTu(UKaAT, HACTABHUYECTBO (0hopMiIeHHE
MIPUKA30B, 3asBOK, 3asBJICHU, HAITPaBJICHUH U TIP. )

OK 01-OK 07
MK 3.1 -1IK 3.5

CamocrosiTesibHasA padora:

1. OcHOBHBIC TNPUHIUIBI KAJAPOBOTO OOECIEeUeHHUS CYIeOHOW IesSTENbHOCTH:
OPUHLMIBI Oo0ecrevyeHus CyICHCKMMHU KaJapamH, KaJpaMu ammapara CyIoB U
CynebHOro nemapramMeHTa, BKJIIOYas TPHHLIUIBL  CIIy’)KEOHOTO  TOBEICHUS
rpaXxAaHCKuX ciykauux. CUMBOIIBI TOCYIapCTBEHHON BJIACTHU: MOHATHE; MOPSIOK
oOecrieueHus (3aKyNKH), 3aMEHbI, yTUIM3aIMN; IPAaBUIa Pa3MELICHHUS.

2. ObecnieueHne 0€30MaCHOCTH CyJeH M COTPYIHHMKOB arlrapara Cyjaa: MOHSITHE
0e30MacHOCTH CylIed U COTPYOHHKOB ammapara cyaa; (GOpMbI U METOJbI
oOecrieueHrs O€30MacCHOCTH CyJeil W COTPYAHHMKOB ammapara CyjAa; IpaBOBbIE
OCHOBBHI 0OecrieueHus1 6€30MacHOCTH Cyiel U paOOTHUKOB CyJIa.

OK 01-OK 07
MK 3.1 -1IK 3.5

Tema 4

PecypcHoe
obecreyeHue
NeSTeJIbHOCTH Cy10B

Conep:xanue

16/12

1. TTonsiTHe U copep kaHue pecypcHoro o0ecreueH st Cy1eOHOM eI TeTbHOCTH.

2. Opranbl U JOKHOCTHBIE JIMIA, OCYIIECTBIISIIONINE pPECypcHOe oOecredeHue
CYJIOB.

3. [Tomaomounst CyneOHoro nmemaprameHnta npu BepxosHom Cyne Poccuiickoit
denepaiiv B pecypcHOM 00€CIIeYeHUH ACATEIbHOCTH CY/IOB.

4. TpeboBanusi K apxuBaM CyJIOB, KaMepaM XpaHEHHUS BEIEeCTBEHHBIX
JI0Ka3aTeNbCTB M HMHBIM IOMEIICHUSM CYyJIOB MO OOECIEYEHUIO MOXKApHOH,
CaHUTAPHO-TUTHEHUYECKOM U APYTUX BUAOB O€30MACHOCTH.

OK 01-OK 07
MK 3.1 -1IK 3.5

B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH

12




1. CocraBneHue 3asBOK Ha oOecriedeHne cyna (MOApA3JENCHUS Cy/aa)

OK 01-OK 07

pacXOAHBIMU CPEACTBAMU U T.II. 12 IIK 3.1 - TIK 3.5
Tema 5 Conep:xanue 14/12
OTaeapHbIe 1. OGecrieuenne noctyna K WHGOpPMAIUU O NEATEILHOCTH CYIOB: TOHSATHE H OK 01-OK 07
HANPABJIEHHUS HOpMaTUBHOE perynupoBanue. Opranuzanus padoThl T0: BEJACHUIO CAITOB CYIOB; K 3.1 -TIK 3.5
OpraHH3anHOHHO- onyOJUKOBAHMIO CYIeOHBIX aKTOB; B3auMoiercTerio co CMU.
TeXHHUYECKOro 2. DIEKTPOHHBI  JOKYMEHTOOOOpOT B (elepalbHBIX CyAax: TOHATHE, 2
oBecHed eHILs HOPMATHBHOE PETyIHPOBAHUE, MOPANOK BEACHHS. Opranuzanus paboThl IO
npuéMy oOpallieHu, MOCTYMAIONMUX B CYJ/I B AJIEKTPOHHOM BHJIE.
ACATEILHOCTH CY10B 3. Ilopsimok pa3menieHuss B WH()OPMAIMOHHO-TEICKOMMYHUKAITMOHHOW CETH
WuTepHeT nHpopManuy 0 BHENPOLECCYATbHBIX 00PALICHUSX.
B ToM umciie B popMe NpaKTHYECKOH MOATOTOBKH 12
1. ITogroroBka cyZieOHBIX aKTOB K pa3MEIICHUIO Ha caiiTe cya. 2 OK 01-OK 07
2. [oaroroBka BHeMpoIeCCyalTbHBIX 00palleHnii K pa3MeNIeHHIO Ha caiiTe cyaa IIK 3.1 - TIK 3.5
3. OdopmieHue mporrycka Ha MPOHOC amnmapaTtypsl npeacrasureneii CMU.
CamocrosiTesqibHasi padora:
1. OOmme npaBuia BeJCHUS CATOB CYI0B.
2. DIIEKTPOHHBIN JOKYMEHTOOOOPOT B (peepaibHbIX CyAax: MOHSATHE, MOPSIOK
BEJICHUSL. 2
3. DIEKTPOHHOE IETONPOU3BOICTBO MUPOBBIX CYJICH.
4.HampaBieHus ONTUMHU3AIMUA CYACOHOW JeATenbHOCTH: WH(OpMaTHU3aIms,
aBToMartu3anus u ap. [IpaBoBas ocHOBa ONTUMH3AIUU CYJeOHOI 1eATebHOCTH.
BCEI'O: 80/52

CamocrosiTesbHasi padora — 6 yacoB
IIpomexyTounas arrectanus — 12 yacos




YCJIOBUA PEAJIM3ALIUU ITPOI'PAMMBI MJIK 03.03. «OcHOBBI OpraHM3anMOHHO-
TeXHHYEeCKOro o0ecnedeHusi 1esiTeJIbHOCTH Cy10B»

3.1. OcHamieHne yueOHOro KaOUHeTa
Kabuner «IIpodeccnoHaNbHBIX TUCHUILINHY», OCHANIEHHBI B COOTBETCTBUM ¢ m. 6.1.2.1
MIPUMEPHON 00pa30BaTEIHHOM MPOTPAMMEI TIO CIICIIHAIBHOCTH.

3.2. UnpopManoHHOe oOecnedeHre peajn3anuu NpPorpaMmMbl

Jnst peanuzanuu niporpammbl 6nbnuoreunsiii pouag AHO T10 «Konnemk mpaBocyiusy uMeeT
AJIEKTPOHHBIE 00pa3oBaTeNIbHbIE U HH(POPMAIIMOHHBIE PECYPCHI AJISl HCIIOJIb30BaHUS B 00pa30BaTeIbHOM
npotrecce.

Ocnognas numepamypa:
1. OcoOGeHHOCTH OpraHM3alMOHHO-TEXHUYECKOTO OOecredYeHusl CyIeOHOM nesTenbHOCTH: y4yeOHOoe
nocobue / aBT.-cocT. E. B. I'epacenko. - Mocksa: PI'VII, 2020 - 284 c. - ISBN 978-5-93916-816-8. -
Texcr: anexrponnsiit. - URL: https://znanium.com/catalog/product/1689603

/Jlonoanumensnan numepamypa:
1. Kabamos, C. FO. Opranu3aiusi o0Iiero u CrenuagbHOro JEIOMPOU3BOJCTBA B OpraHaX MECTHOTO

camoytpasneHus : yueoHoe nocobue / C.}1O. Kabamo. — Mocksa : UHOPA-M, 2022. — 421 c¢. —
(Cpennee mpodeccuonansuoe odpazoBanue). - ISBN 978-5-16-014860-1. - Tekcr : 3MEeKTPOHHBIN. -
URL: https://znanium.com/catalog/product/1855469 (nara oopamenus: 09.05.2022). — Pexxum nocryna:
IO TTOATHCKE.

2. Kypasnera, 1. B. Odbopmisiem TOKyMEHTHI Ha TIEPCOHAIBHOM KOMITBIOTEPE: TPAMOTHO M KPACHUBO.
I'OCT P 6.30-2003. BozmoxxHoctu Microsoft Word : mpaktudeckoe mocoodue / U. B. XKypasnesa, M. B.
Kypasnera. — Mocka : UTHOPA-M, 2019. — 187 c. — (IIpocto, kpatko, 66icTpo). - ISBN 978-5-16-
003154-5. - Tekct : snektpoHHbii. - URL: https://znanium.com/catalog/product/1030249 (nara
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4. KOHTPOJIb U OHEHKA PE3YJIBbTATOB OCBOEHHMSA MJIK 03.03 «OcHOBBI
OPraHHU3allMOHHO-TEXHUYECKOro o0ecneyeHus 1esTeJbHOCTH CyJ10B»

Kona IIK u OK,

OPMHPYEMBIX B paMKaXx Kputepun onenkn
pMHpYy P puTep

MOIYJIsl

DopMbI U
METOJbI OLleHKH

IIK 3.1. Pemienne mnpakTuyeckux cuTyauuid no mnpuémy, | OueHka
perucTpanyu 1 yuéTy IBUKEHUS KOPPECIIOHICHIIUH U | BEIITOTHEHMUS
Je.

Pemenne mnpakThyeckux 3amad Mo O(OPMIICHHIO
CyJIeOHBIX JIeT U MaTepUasoB.

Pemienne mpakTHUECKUX CUTyaluid  oOparieHus

CYAE€OHBIX aKTOB K HCIIOJIHEHHIO. Ouenka  3ajaHuid
IIPOMEKYTOUHOU

IPAKTUYECKHUX
pabor.
TectupoBanue.

aTTeCTallUU.

IIK 3.2. JemoHcTpanus paboTbl ¢ HOPMATUBHO-TIPABOBBIMH
OrneHka

aKTaMH, ONpPENESIONIMMH  TOPSJIOK  XpaHEHUs
JIOKYMEHTOB U CYZIcOHBIX €]l B apXUBE Cy/a. pe3yIbTaToB
Pemienne mpakTUYECKUX CUTyalldid MO TMOJATOTOBKE | TPOXOXKICHUS
CyIeOHBIX JIeI U JJOKYMEHTOB JUISl IIEPEau B apXUB | yyeOHOM "
cyJa.




1K 3.3.

Pemienne mnpakTUuecKMX 3aady MO COCTaBJICHUIO
CITyeOHBIX JOKYMEHTOB CyJa.

IIK 3.4.

Pemienne mpakTUYECKHX CUTYyallMd TO MpHEMY
oOpalneHui, TOCTYMAIINX B CY/.

IK 3.5.

JleMOHCTpalus HaBBIKOB paObOTHI IO OOPAIIEHUIO K
MCTIOJTHEHUIO CY/IeOHBIX aKTOB.

OK 0I.

- 00OCHOBaHHOCTb ITOCTAHOBKH LI€JIH, BBIOOpa M
NPUMEHEHHS METOJOB M  CIOCOOOB  peIIeHHsI
npohecCHOHANTPHBIX 33124

OK 02.

- HCIOJb30BaTh ouIHaIbHbIe UCTOYHUKHU
OITyOJINKOBAHUS HOPMaTUBHO-TIPAaBOBBIX u
HOPMAaTUBHBIX  aKTOB,  CIPaBOYHO-IPAaBOBbIE
CUCTEMBI

OK 03

- IJJAHUPOBAaTh U PEAIN30BBIBATH COOCTBEHHOE
npoeCCHOHATBHOE U JIMYHOCTHOE Pa3BUTHE,
MPEAIPUHUMATEIBCKY IO NEeATEIbHOCTD B
npodeccuoHaIbHON cepe, UCIOIb30BaTh 3HAHUS
0 TMpaBOBOM M ()MHAHCOBOW TPAMOTHOCTH B
Pa3JIMYHBIX KU3HEHHBIX CUTYalUsAX

OK 04

- 3¢(})EeKTUBHO B3aWMOJICHCTBOBAaTh M paboOTaTh B
KOJIJICKTHBE U KOMaH/Ie

OK 05.

- TPaMOTHOCTbh YCTHOM Y MUCHbMEHHOW peuu;
- SICHOCTh ()OPMYJIMPOBAHUS U U3TIOKEHUS MBICTICH;

- TPOSIBJICHHE BBLACPKKHU B IPOIECCE OOIECHUSI.

OK 06

- TPOSIBIISITH IPaKIAHCKO-TTATPUOTHYECKYIO
IMO3UIIHIO, JEMOHCTPUPOBATH OCO3HAHHOE
MOBEICHUE Ha OCHOBE TPAIUITMOHHBIX
00IIeYETIOBEYECKUX IIEHHOCTEH, B TOM 4YHCIIE C
y4eTOM TapMOHM3AIMU  MEKHAIIMOHAIBHBIX U
MEXPEIIUTHO3HBIX OTHOILIEHUH, MIPUMEHSTH
CTaHJapThl aHTUKOPPYILIUOHHOTO TOBEACHUS

OK 07

- COJIEHCTBOBATH COXPAHEHUIO OKPYKAIOLICH CPEbl,
pecypcocOepeKeHn0, TPUMEHITh 3HaHUS 00
W3MEHEHHM KJIMMaTa, HPUHLIUIBI OepexIINBOro
MPOU3BOJCTBA, A(PPEKTUBHO JCHCTBOBATH B
Ype3BbIYAITHBIX CUTYALUIX

OK 09.

- MPaBWJIbHOCTH UCIIOJIB30BaHUS MPO(eCcCHOHAIBHOM
TEPMHUHOJIOTUH;

- 4€TKOCTh (POPMYJIMPOBOK.

MIPOU3BOACTBEHHOMN
MPAKTHUK.
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