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1. OBLLIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI MK
2. CTPYKTYPA 1 COAEPKAHUE MJIK
3. YCJIOBUS PEAJIM3ALIUM PABOYEN IIPOTPAMMBI

4. OLIEHKA PE3VJIbTATOB OCBOEHMS PABOYE ITPOT'PAMMBI MJIK



1. OBILIASI XAPAKTEPUCTUKA PABOUYEN IPOT'PAMMBI MJIK

1.1. MecTo npeamera B CTPYKTYpPe OCHOBHOI 00pa30BaTe/IbHON MPOrpaMMbl

MJIK  «OcHOBBI ~OpraHM3allMOHHO-TEXHUYECKOTO OOCCIEUYCHHS JCATEIBHOCTH CYJIOBY»
OTHOCHUTCSI K TpodecCHoHATbHOMY IHKIY — OpraHu3anmoHHO-TEXHUYECKOe obecreueHne padoThl
CyJIOB.

MJIK «OCHOBBI OpraHU3aIlMOHHO-TEXHUYECKOTO 00ECIIeUeHUs IEATeTLHOCTH CYyI0B» HAPAIy C
MPOYMMH YYEOHBIMU JUCITUIUTMHAMHU TPO(ECCHOHATBLHOTO IMKIIa obecreunBaeT (popMUpoBaHUE
PO eCCHOHAIBHBIX KOMIIETEHITUH.

1.2. leab n nuiannpyemble pe3yabTaThl ocBoeHust MJIK
B pamkax nporpammber MJIK «OCHOBBI OpraHU3aIlmOHHO-TEXHUYECKOTO 00€CTICUeHUS

ACATCIIBHOCTH CYyJOB» O6yLIaIOH_II/IMI/IC$I OCBAMBAIOTCA CIICAYIOIINEC YMCHHA U 3HAHUA:

Kon Ymenus 3HaHus
[1K, OK

- BeJleHUe puéMa rpaxiaH, - co/IepKaHME MTPABOBBIX AKTOB,
KOPPECHOHICHIINH U JIeT B PEryIHpyIONIMX BOMPOCH! CYJOYCTPOICTBA
COOTBETCTBUU C HOPMATUBHBIMU U CYJIOTIPOHM3BOJICTBA;
aKTaMu; - IPABOBBIE AKTHI 110 CYICOHOMY
- OCYIIECTBJICHHE PAOOTHI TIO JIEIONIPOU3BOICTRY;
npuémy oOpaleHuii, - HOPMAaTUBHO-METOJUYECKHIE TOKYMEHTbI
NOCTYNAIOUINX B Cyl B 1o o0ecrieyeHnto padoThI Cya;
3IEKTPOHHOM BHUJIE; - KJaccuuKaus ciy>Ke0HbIX IOKyMEHTOB
- OCYIIECTBJIICHHE PETUCTPALINH, U TpeOOBaHMsI, K HUM MIPEIbSBISIEMbIC B
y4€T IBHKEHHS, ohopMmiIeHHE cootBercTBuU ¢ ['OCT u mpaBoBbIMU
CyIIeOHBIX e, aKTaMH;

OK 01, OK 02, - OCYILIECTBJICHUE U3BEILIECHUS - UH(QOPMAIIMOHHO-KOMMYHHUKallMOHHbIE

OK 03, OK 04, YYaCTHUKOB CYJI€OHOTO CUCTEMBI B CYJIeOHOM JeITeTbHOCTH;
pa30OuparensCcTBa; - OCHOBBI OXPAaHBI TPYy/1a U TEXHUKU

OK 05, OK 06, )
- OCYIIECTBICHHE OPOPMIICHHUS, 0e30MacHOCTH;

OK 07, OK 08, HaIpaBJIEHUS U BbIJA4YU KOMUI - cucTeMa IOKyMeHT0000poTa B CY/IE;

OK 09 CyZIeOHBIX aKTOB U JOKYMEHTOB U3 | -TIOHATHE U BUJBI JOKYMEHTOB,

IIK 3.1, IIK 3.2, CyneOHBIX JIeT; TpeOOBaHUS, K HUM MPEAbSIBIISIEMBIC;

[IK 3.3, 11K 3.4, | - OCyIIECTBIEHHE OOpaIeHui - 001IIKe BOTIPOCH OpraHU3aIH PaOOTHI

MK 3.5. CyJIeOHBIX aKTOB K MCIIOJIHEHHUIO; CyJla: OCHOBHBIE HaIlpaBJICHUS
- OCYIIECTBIICHHE MTOATOTOBKH JESTEIIbHOCTH CTPYKTYPHBIX
TEKCTOB CYJICOHBIX aKTOB K noJipa3/iesieHui cya, 00ecreynBaroX
pa3MelIeHHIO Ha caliTe CyJia B CETU | CYJOMPOU3BOJICTBO;
UHTEPHET; - IpaBuUJIa MOBEACHUS pAOOTHUKOB
- OCYIIECTBIICHHE PAOOTHI C anmapara cyna;
CyJ1IeOHBIMU JIeTIaMU U - IOJDKHOCTHBIE perjiaMeHThl pa0OTHUKOB
JIOKYMEHTaMHU, TiepelaBacMbIMU Ha | allapara Cy/a; paBujia BHYTPEHHETO
apXUBHOE XpaHEHUE U pacrnopsika cyaa u T.I1.;
HAXOSAIIUMHUCS B apXUBE Cy/Ia; - IOPSIIOK y4€Ta MOCTYNHUBIINX B CY/I
- COCTaBJICHHE CITyKEeOHBIX oOpailieHui, TOKyMEHTOB U A€l U
JIOKYMEHTOB Cy/a. perucTpanuu cyaeOHbIX e, MPUHATHIX K
- OCYILECTBJICHHE PAOOTHI MO MIPOU3BO/ICTBY;
00paIICHUIO K UCTIOTHEHUIO - OpraHM3anus 1 BeJeHHe Cye0HOTO
CyJ1IeOHBIX aKTOB. JIEJIONPOU3BOJICTBA HA CTAANH MOATOTOBKH




Jena K cyaeOHOMY pa3ouparenbCTBy:
HAaIpaBJIeHNE N3BEIICHUH U BHI30BOB,
odopmIIeHHE CYIeOHBIX JIET,;

- OpraHu3anys 1 NOPSIOK BEACHUS
CyZIeOHOTO 3aceaHus 1 BeICHUE
IPOTOKOJA CyAEOHOTO 3aCeIaHMts;

- IOPAZIOK OOPMIICHHS CyIeOHBIX /€T B
HepHOJ U TTOCTIE X PACCMOTPEHUSI:
BbIJIaua ¥ HaIIPaBJICHUE KOMHA Cy1eOHBIX
aKTOB M JJOKyMEHTOB; MTOPSIIOK
O3HAKOMJICHHUS C MaTepUAJIaMH JIeJIa;
HarpasJIeHUE Cy1eOHBIX JeT B
BBILIECTOSIIINE MHCTAHIIUN C
aNeJUIIIMOHHBIMHU, KACCAIMOHHBIMH U
Ha/I30pHBIMH XKasl00aMH, YaCTHBIMU
’)Kaimo0aMu;

- IOPSAZIOK OOpAaIeHHsI K HCIIOJTHEHUIO
IIPUTOBOPOB, PELICHUH, ONIPEICICHUN U
MOCTAHOBJICHUH CyJa;

- IOPSAZIOK MOJATOTOBKH U TIepeiadun
CyAeOHBIX J1eJT M TOKYMEHTOB K TIepeade B
apxuB Cya;

- IOPSIIOK oOecTiedeH st JOCTyna K
UH(OPMALIUH O AEATEIBHOCTH CYIO0B!
HOATOTOBKA CYZCOHBIX aKTOB K
pa3MeIleHIo Ha OpUIMAIbHOM caiiTe
cyna B HHGOPMAIIMOHHO-
TEJIEKOMMYHUKAITMOHHOW CETH UHTEPHET;
- IOPSIIOK OCYIIECTBIICHUSI KOHTPOJIS
CyZeOHOTo JeNONPOU3BOICTBA U KOHTPOIIb
WCTIOJTHEHUS: 1NN M 33]a4H, CyOBEKTHI
KOHTPOJISI U UX TOJTHOMOYHSL.

2. CTPYKTYPA U COAEP) KAHUE M/IK
2.1. O0beM yueOHOro npeaMera ¥ BUABLI y4eOHO padoThI

By yueOHoi padoThl O0bem yacoB
O0bem 00pa3oBaTeJIbHOM MPOrPaMMbl 98
CamocrosTenbHas pabora 6
[IpoMexxyToUyHas aTTecTanus 12
- O6s3aTenpHas yueOHast Harpy3Ka, B TOM YHCJIE: 80
Jlexyuonmnvle 3anamus 28
Ilpaxmuueckue 3ansamust 52
[TpomexkyTouHas aTTecTanus NpoBOIUTCS B hopMe dK3amMeHa — 4 cemecTp




2.2. TemaTuvecknii miaan u coaep:xxkanne M/IK 03.03 «OcHOBBI OPraHU3alMOHHO-TEXHHUYECKOT0 00eceYeHus
NeSITeIbHOCTH CY/10B»

o0ecTieYeHHs 1A TEIbHOCTH CyJI0B: 3aKOHHOCTb, JIOCTYITHOCTh, HEBMEIIIATEIHCTBO B
OCYIIECTBIICHUE TPABOCYMHUs, CO3JAHHE YCJIOBUU IS TOJHOTO HE3aBUCHMOTO
OCYIIECTBIICHHS CyJIeOHBIX (YHKIHMIA, IOJHOEC BCECTOPOHHEE YIOBIETBOPECHHUE
CYJIOB B KaJIpOBBIX pecypcax, IpoheCCHOHATBHOU CITY)KeOHOM ITHKH, (UHAHCOBBIX,

HaunmMmeHoBaHue Koanl
Oo0beM, akaa. 4 .
Pa3/1eJioB U TeM KOMIIeTeHI U,
/ B TOM 4uHcIe B
MEKIUCIUITHHAPHBIX Conep:xxanue yue0HOro marepuaJa, bopme ¢dopmupoBanmnio
Kypcos (MIK) JJabopaTopHbIe padoThbl M MPAKTHYECKHE 3aAHATHS, CAMOCTOSITeJIbHASL YUeOHas . aKTIf‘IeCKOﬁ KOTOPBIX
padoTa o0y4aroumuxcs P CIocoo0cTByeT
NMOAr0OTOBKH,
3JIeMEeHT
akaj. 4.
NMPOrpamMMbl
3 cemecTp
Tema 1 Conep:xanue 16/10
BBenenue B 1. B3aumocBa3p  gucuMIUIMHBL ~ «OCHOBBI  OPraHU3alMOHHO-TEXHUYECKOTO OK 01-OK 07
AUCHHUILIHHY obOecrieueHuss  JEATEIBHOCTH CYZIOB» C JIPYTUMHA  TUCHUIUIMHAMU TIK 3.1 -TIK 3.5
poheCCUOHATHHOTO MOIYJISI ¥ 00IIepoheCCHOHATBHBIX TUCITUTIIINH.
2. TloHsTHE OPraHU3AIMOHHO-TEXHUUYECKOTO 00EeCTIeUeHUs AeSITETbHOCTH CYJIOB.
3. Lenun, 3amauy, NpUHUUIOBI M HANpPaBIEHUS OPraHM3alMOHHO-TEXHUYECKOTO 6
o0ecrneueHus AesiTeIbHOCTH CY/I0B.
4. Vcrouynnku (HUHAHCHPOBAHUS MEPONPUSATHIA OpraHU3alMOHHO-TEXHHUYECKOTO
o0ecrniedeHus JesITeIbHOCTH CyA0B. [ TaBHbBIE pacopsSIUTENN U PACTIOPSIUTENN
6IO,Z[)K€THI:IX CpCACTB: MOHATHUC U ITOJTHOMOYH.
B ToM umciie B popMe NpaKTHUECKOH MOATOTOBKH 10
l. Pabota co cripaBOYHO-TIPaBOBBEIMU CHCTEMaMH IO TIOMCKY MPABOBBIX aKTOB 10 OK 01-OK 07
U Cy/1eOHOM TIPAKTUKH 110 BOIIPOCAM TEMBI. K 3.1 —-IIK 3.5
CamocrosiTesibHasA padora:
1. Ponp MexnyHapoaHBIX aKTOB, B (DOPMUPOBAHHH MPUHIIUIIOB OPTaHU3AI[MOHHO-
TEXHUUYECKOT0 00eCrieYeHUs JeSITeIbHOCTH Cy/10B.
2. Tlonstme W KiIaccUPUKANMA NPUHIMIIOB OPraHU3AIMOHHO-TEXHUYECKOTO 2




MaTepUalbHBIX M HWHBIX pecypcax, €IMHOW CUCTEMbl OpraHU3allud MU TOopsJKa
BeJICHUS CyZeOHOTO JIeJI0NPOU3BO/ICTBA.
3. CopepxanHrie MPUHIMIIOB MAaTEPUATHLHO-TEXHHYECKOTO 00ECTICUeHUs CyI0B.

16/10
BCETO: Camocmoamen
bHas paboma -
2
4 cemecTp
Tema 2 Conepxanue 16/8
AJIMMHUCTPATUBHO- 1. [TonatTne w coaep)kaHWE AJIMHHHCTPATUBHO-TIPABOBOTO  OOECIeYCHUS OK 01-OK 07
NnpaBoBoe JIEATEIIbHOCTHU CYOB. IIK 3.1 - TIK 3.5
obecrieyeHue 2. CyOBeKThl aIMUHUCTPATUBHO-TIPABOBOTO 00ECTICUEHHSI JeSTEILHOCTH CyI0B.
AeATEILHOCTH CYy10B 3. Opranuzanus paboTsl penepaibHbIX CY0B. 8
4. HomeHknaTypa Jei.
5. OopmieHue Ciry eOHBIX JOKYMEHTOB CY/IOB.
6. OcoOEHHOCTH aIMUHHCTPATHBHO-TIPABOBOTO 00€CIICUeHUSI MUPOBBIX CyACH
B Tom unciie B popMe NpaKTHYECKOH MOATOTOBKH 8
1. CocraBieHne opraHM3alMOHHO-PACIOPSAIUTEIbHBIX JIOKAJIbHBIX aKTOB CyAa: OK 01-OK 07
MpaBWjia BHYTPEHHETO pPAcHopsKa, MOJIOKEHHE O MPUEMHOU cyAa, MpUKa3bl U 2 K 3.1 - TIK 3.5
pacropspKeHHs MO PAcIpeleNIeHUI0 JIOJDKHOCTHBIX 00sS3aHHOCTEH pabOTHUKOB
anmnapara cyJia, IPOTOKOJIbI COBEUIaHHM y TpeaceaaTens cyaa U ap.
2. CocTaBiieHHE CONPOBOIUTENBHBIX MTUCEM. 2
3. CocraBlieHME HOMEHKJIATYpbl €1 Cy1a 2
4. OdopmiieHne pErucTpalMOHHBIX JKYpPHAJOB MO YYETY BEIIECTBEHHBIX 2
JI0Ka3aTeNIbCTB, BPYUEHHS M HAIIPABJICHMsI HCIIOJIHUTENbHBIX JJUCTOB U IIP.
Tema 3 Conep:xanue 18/10
1.T'ocynapcTBeHHass TpakJaHCKas Cly)k0a B CyJe: CTaTyC TOCYAapCTBEHHOTO OK 01-OK 07
IPa)X/IaHCKOIO CIy>Kalllero cya, MOpsSAOK MpuéMa Ha JOHKHOCTh PaOOTHUKOB 8 K 3.1 -TIK 3.5

arrmapara cyaa 1 TIOMOIIHHUKOB CYI[eﬁ; aTTeCranusi.




Kanposoe
odecrmeyeHue
NeSTeJIbHOCTH Cy10B

2.IlpodeccnonanbHOE Pa3BUTHE TOCYNAPCTBEHHBIX TPAXKAAHCKUX CIYKAIIUX —
pabOTHHKOB ammapara CyAa/TIOMOIIHUKOB CYJIEH: MPaBOBBIE OCHOBBI, (DOPMBI,
CPOKH, OpTaHU3aLHsL.

3.KoHuuUKT WHTEpecoB: TMOPSAOK  yperyaupoBaHus.  JlucrurniauHapHAas
OTBETCTBEHHOCTh pAaOOTHUKOB ammapara cyja.

B ToM umciie B popMe NpaKTHUECKOH MOATOTOBKH

1. CocraBieHue T0KHOCTHOTO perjaMeHTa pabOTHHKA ammapara cy/a.

2. CocraBieHue ciy>KeOHOTro KOHTpaKTa pabOTHHKA anmnapaTa cyna

3. Odopmienue 3anucell B TpyA0BOM KHMKKE 0 IpUéMe Ha Ciryk0y, mepeBoie Ha
JIPYTYIO JOJDKHOCTB, YBOJIBHEHHH U JIP.

4. CocraBieHUE IPUKA30B O IPUME Ha CIIY KOy U TIp.

5. CocraBrieHre yBeIOMJIEHUS O BOSHHUKIIIEM KOH(MIUKTE HHTEPECOB.

N~ N [N

6. Iopsinok ocyiiecTBiaeHHs] MPOPECCHOHATBHOIO Pa3BUTHUS T'OCYIAPCTBEHHBIX
CIIy’)KalllUX ~ CYJIOB: TOBBIIICHWE KBaNU(UKAIMM U  npodeccuoHalbHas
MepPEnoAroOTOBKa, 00pa3oBaTeIbHbIN cepTU(HKAT, HACTABHUYECTBO (0OpMIICHHE
IIPUKA30B, 3a5BOK, 3asBJICHUI, HAlIpaBJICHUH U TIp.)

OK 01-OK 07
MK 3.1 -1IK 3.5

CamocrosiTesibHasA padora:

1. OcHOBHBIC TPUHIUIBI KAJAPOBOTO OOECIEeUeHUS CyIeOHOW IesSTENbHOCTH:
NPUHLMIIBI O00ecrevyeHus CyICHCKUMHU KaJapamH, KaJpaMu amrmapara CyIoB U
Cy,[[€6HOFO ACIapTaMCHTA, BKJIIOYasl TMPUHIUAIIBL CJ'Iy)KGGHOI‘O IHOBCACHUA
rpaXxAaHCKUX ciykauux. CUMBOIIBI TOCYIapCTBEHHON BJIACTHU: MOHATHE; MOPSIOK
oOecrieyeHus (3aKyINKH), 3aMEHbI, yTUIM3AIMN; IPAaBUIIa Pa3MELICHHUS.

2. ObecnieueHne 0€30MaCHOCTH CyJed W COTPYIHHMKOB arlrapara Cyjaa: MOHSITHE
0€30MacCHOCTH CyAeld W COTPYJHHMKOB ammapara cyaa; (GOpMbI U METOMAbI
oOecrieueHrs O€30MacCHOCTH CyJeil M COTPYAHHMKOB ammapara CyjAa; IpaBOBbIE
OCHOBBI 0OecTiedeHus: Oe30MaCHOCTH Cyiei 1 paOOTHUKOB Cy/1a.

OK 01-OK 07
MK 3.1 -1IK 3.5

Tema 4

Conep:xanue

16/12

1. I[TonsiTHE W comepKaHNE PECYPCHOTO 0OecrieueHus CyIeOHON AesITEIHbHOCTH.

2. Opranbl U JOKHOCTHBIE JIMIA, OCYIIECTBIISIIONINE PECypcHOe oOecredeHue
CYJIOB.

OK 01-OK 07
IIK 3.1 —TIK 3.5




PecypcHoe
o0ecrneueHue
JesiTeJIbHOCTH CYy/10B

3. ITonnomouns Cynebnoro nenapramenta npu BepxoBnom Cyne Poccuiickoit
denepanyn B peCypcHOM 00€CIeYeHUH AETENbHOCTH CYJIOB.

4. TpeboBanus K apxuBaM CyJIOB, KamepaM XpaHEHUS BEIIECTBEHHBIX
JI0Ka3aTeNbCTB M HMHBIM IOMEIICHUSM CYyJIOB MO OOECIEYEHHIO MOXKAPHOH,
CaHUTAPHO-TUTUEHUYECKON M IPYTUX BUJIOB O€30MaCHOCTH.

B ToM umciie B popMe NpaKTHUECKOH MOATOTOBKH

12

1. CocraBneHue 3asBOK Ha oOecriedeHne cyaa (MOApA3JEICHUS Cy/aa)
PACXOAHBIMHA CPECACTBAMU U T.II.

12

OK 01-OK 07
MK 3.1 -1IK 3.5

Tema 5

OT1aeabHBIE
HanpaBJIeHUsI
OpPraHu3anuoHHO-
TEXHUYECKOI'0
obecmeueHus
JesiTeJIbHOCTH CY/10B

Conepxanue

14/12

1. OGecrieueHne A0CTyna K MHOOPMAIMH O JEATSIBHOCTH CYJIOB: MOHSITHE H
HOpMaTUBHOE peryiaupoBanue. Opranuzanus padoThl T0: BEJACHUIO CATOB CYIOB;
onyOJUKOBAHMIO CYIeOHBIX aKTOB; B3anmoiercTerio co CMU.

2. DNEKTPOHHBIA  JTOKYyMEHTOOOOpOT B  (efepalbHBIX Cylnax: IOHATHE,
HOPMAaTUBHOE pETYJIUpPOBaHUE, MOPSIOK BeneHus. OpraHuzanus paOoThl IO
npuémy oOpalieHui, MOCTYNAIIUX B CY/l B 3JICKTPOHHOM BHJIE.

3. Ilopsimok pa3menieHuss B WH()OPMAIMOHHO-TEIICKOMMYHUKAITMOHHOW CETH
WuTepHet nHpOopManuy 0 BHENPOLECCYATbHBIX 00PALICHHUSX.

OK 01-OK 07
IIK 3.1 -TIK 3.5

B ToM umciie B popMe NpaKTHUECKOH MOATOTOBKH

12

1. [TogroroBka cyJeOHBIX aKTOB K pa3MEIIICHHUIO Ha CailiTe cy/a.

2. [oaroroBka BHeMpoIeCCyalTbHBIX 00palleHnii K pa3MeNIeHHIO Ha caiiTe cyaa

12

3. Odopmnenne mponycka Ha IPOHOC anmaparypsl npeacrasureneii CMU.

CamocrosiTesibHasi padora:

1. OOume npaBuia BeJCHUS CAaliTOB CYI0B.

2. DIIEKTPOHHBIN JOKYMEHTOOOOPOT B (pefepaibHbIX CyAax: MOHSATHE, MOPSIOK
BEJICHMSL.

3. DIEKTPOHHOE JETONPOU3BOICTBO MUPOBBIX CYJICH.

4.HampaBieHus ONTUMHU3AIMUA CYACOHOW JeATenbHOCTH: WH(OpMaTHU3aIms,
aBToMartu3anus u ap. [IpaBoBas ocHOBa ONTUMH3AIUU CYJeOHOI 1eATeIbHOCTH.

OK 01-OK 07
IIK 3.1 —TIK 3.5

BCETI'O:

CamocrosiTesbHasi padoTa

64/42




UTOIO: 80/52
CamocrosiTesibHas padora — 6 yacos
I[Ipome:xxyTounasi arrectanusi — 12 yacon




YCJIOBUA PEAJIM3ALIUU ITPOI'PAMMBI MJIK 03.03. «OcHOBBI OpraHM3anMOHHO-
TeXHHYEeCKOro o0ecnedeHusi 1esiTeJIbHOCTH Cy10B»

3.1. OcHamieHne yueOHOro KaOUHeTa
Kabuner «IIpodeccnoHaNbHBIX TUCIUILINHY», OCHANIEHHBI B COOTBETCTBUM ¢ m. 6.1.2.1
MIPUMEPHON 00pa30BaTEIHHOM MPOTPAMMEI TIO CIICIIHAIBHOCTH.

3.2. UnpopManoHHOe oOecnedeHre peajn3anuu NpPorpaMmMbl

Jnst peanuzanuu niporpammbl 6nbnuoreunsiii pouag AHO T10 «Konnemk mpaBocyiusy uMeeT
AJIEKTPOHHBIE 00pa3oBaTelIbHbIE M UH(POPMAILIMOHHBIE PECYPCHI AJISl HCIIOJIb30BAHUS B 00pa30BaTeIbHOM
npotrecce.

Ocnognas numepamypa:
1. OcoOGeHHOCTH OpraHM3alMOHHO-TEXHUYECKOTO OOecredYeHusl CyIeOHOM nesTenbHOCTH: y4yeOHOoe
nocobue / aBT.-cocT. E. B. I'epacenko. - Mocksa: PI'VII, 2020 - 284 c. - ISBN 978-5-93916-816-8. -
Texcr: anexrponnsiit. - URL: https://znanium.com/catalog/product/1689603

/Jlonoanumensnan numepamypa:
1. Kabamos, C. FO. Opranu3aiusi o0Iiero u CrenuagbHOro JEIOMPOU3BOJCTBA B OpraHax MECTHOTO

camoytpasnenus : yueoHoe nocobue / C.}1O. Kabamos. — Mocksa : UHOPA-M, 2022. — 421 ¢. —
(Cpennee mpodeccuonansaoe odpazoBanue). - ISBN 978-5-16-014860-1. - Tekcr : 3MEeKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1855469 (nara oopamenus: 09.05.2022). — Pexxum nocryna:
IO TIOATHCKE.

2. Kypasnera, 1. B. Odbopmisiem TOKyMEHTHI Ha TIEPCOHAIBHOM KOMITBIOTEPE: TPAMOTHO M KPaCHBO.
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43.  Ilpuxka3 Cyne6Horo aemapramenta npu BepxosaoMm Cyne PO ot 30.08.2019 Ne 203 «O6
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4. KOHTPOJIb U OHEHKA PE3YJIBbTATOB OCBOEHHMSA MJIK 03.03 «OcHOBBI
OPraHHU3allMOHHO-TEXHUYECKOro o0ecneyeHus 1esTeJbHOCTH CyJ10B»

Kona IIK u OK,

OPMHPYEMBIX B paMKaXx Kputepun onenkn
pMHpYy P puTep

MOIYJIsl

DopMbI U
METOJbI OLleHKH

IIK 3.1. Pemienne mnpakTuyeckux cuTyauuid no mnpuémy, | OueHka
perucTpanyu 1 yuéTy IBUKEHUS KOPPECIIOHICHIIUH U | BEIITOTHEHMUS
Je.

Pemenne mnpakThyeckux 3amad Mo O(OPMIICHHIO
CyJIeOHBIX JIeT U MaTepUasoB.

Pemienne mpakTHUECKUX CUTyaluid  oOparieHus

CYAE€OHBIX aKTOB K HCIIOJIHEHHIO. Ouenka  3ajaHuid
IIPOMEKYTOUHOU

IPAKTUYECKHUX
pabor.
TectupoBanue.

aTTeCTallUU.

IIK 3.2. JemoHcTpanus paboTbl ¢ HOPMATUBHO-TIPABOBBIMH
OrneHka

aKTaMH, ONpPENESIONIMMH  TOPSJIOK  XpaHEHUs
JIOKYMEHTOB U CYZIcOHBIX €]l B apXUBE Cy/a. pe3yIbTaToB
Pemienne mpakTUYECKUX CUTyalldid MO TMOJATOTOBKE | TPOXOXKICHUS
CyIeOHBIX JIeI U JJOKYMEHTOB JUISl IIEPEau B apXUB | yyeOHOM "
cyJa.




1K 3.3.

Pemienne mnpakTUuecKMX 3aady MO COCTaBJICHUIO
CITyeOHBIX JOKYMEHTOB CyJa.

IIK 3.4.

Pemienne mpakTUYECKHX CUTYyallMd 1O MpHUEMY
oOpalneHui, TOCTYMAIINX B CY/.

IK 3.5.

JleMOHCTpalus HaBBIKOB paObOTHI IO OOPAIIEHUIO K
MCTIOJTHEHUIO CY/IeOHBIX aKTOB.

OK 0I.

- 00OCHOBaHHOCTb ITOCTAHOBKH LI€JIH, BBIOOpa M
NPUMEHEHHS METOJOB M  CIOCOOOB  peIIeHHsI
npohecCHOHANTPHBIX 33124

OK 02.

- HCIOJb30BaTh ouIHanbHbIE UCTOYHUKHU
OITyOJINKOBAHUS HOPMaTUBHO-TIPAaBOBBIX u
HOPMAaTUBHBIX  aKTOB,  CIPaBOYHO-IPAaBOBbIE
CUCTEMBI

OK 03

- IJJAHUPOBAaTh U PEAIN30BBIBATH COOCTBEHHOE
npoeCCHOHATBHOE U JIMYHOCTHOE Pa3BUTHE,
MPEAIPUHUMATEIBCKY IO NEeATEIbHOCTD B
npodeccuoHaIbHON cepe, UCIOIb30BaTh 3HAHUS
0 TMpaBOBOM M ()MHAHCOBOW TPAMOTHOCTH B
Pa3JIMYHBIX KU3HEHHBIX CUTYalUsAX

OK 04

- 3¢(})EeKTUBHO B3aWMOJICHCTBOBAaTh M paboOTaTh B
KOJIJICKTHBE U KOMaH/Ie

OK 05.

- TPaMOTHOCTbh YCTHOM Y MUCHbMEHHOW peuu;
- SICHOCTh ()OPMYJIMPOBAHUS U U3TIOKEHUS MBICTICH;

- TPOSIBJICHHE BBLACPKKHU B IPOIECCE OOIECHUSI.

OK 06

- TPOSIBIISITH IPaKIAHCKO-TTATPUOTHYECKYIO
IMO3UIIHIO, JEMOHCTPUPOBATH OCO3HAHHOE
MOBEICHUE Ha OCHOBE TPAIUITMOHHBIX
00IIeYEIOBEYECKUX IIEHHOCTEH, B TOM 4YHCIIE C
Y4eTOM TapMOHM3AIMU MEKHAIIMOHAIBHBIX U
MEXPEIIUTHO3HBIX OTHOILIEHUH, MIPUMEHSTH
CTaHAApThl aHTUKOPPYILIMOHHOTO TOBEACHUS

OK 07

- COJIEHCTBOBATH COXPAHEHUIO OKPYKAIOLICH CPEbl,
pecypcocOepeKeHn0, TPUMEHITh 3HaHUS 00
W3MEHEHHM KJIMMaTa, HPUHLIUIBI OepexIINBOro
MPOU3BOJCTBA, A(PPEKTUBHO JCHCTBOBATH B
Ype3BbIYAITHBIX CUTYALUIX

OK 09.

- MPaBWJIbHOCTH UCIIOJIB30BaHUS MPO(eCcCHOHAIBHOM
TEPMHUHOJIOTUH;

- 4€TKOCTh (POPMYJIMPOBOK.

MIPOU3BOACTBEHHOMN
MPAKTHUK.







	1. ОБЩАЯ ХАРАКТЕРИСТИКА РАБОЧЕЙ ПРОГРАММЫ МДК
	1.1. Место предмета в структуре основной образовательной программы
	1.2. Цель и планируемые результаты освоения МДК

	2. СТРУКТУРА И СОДЕРЖАНИЕ МДК
	2.2. Тематический план и содержание МДК 03.03 «Основы организационно-технического обеспечения деятельности судов»

	УСЛОВИЯ РЕАЛИЗАЦИИ ПРОГРАММЫ МДК 03.03. «Основы организационно-технического обеспечения деятельности судов»
	3.1. Оснащение учебного кабинета
	3.2. Информационное обеспечение реализации программы

	12. Указ Президента РФ от 16.08.2021 № 478 «О Национальном плане противодействия коррупции на 2021 - 2024 годы» // Официальный интернет-портал правовой информации http://pravo.gov.ru, 16.08.2021 // СЗ РФ. 23.08.2021. № 34. Ст. 6170.
	4. КОНТРОЛЬ И ОЦЕНКА РЕЗУЛЬТАТОВ ОСВОЕНИЯ МДК 03.03 «Основы организационно-технического обеспечения деятельности судов»

		+7-910-012-12-00
	2025-08-18T09:21:12+0300
	г. Рязань, Есенина, 116/1
	АНО ПО "КОЛЛЕДЖ ПРАВОСУДИЯ"
	Подпись документа




